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Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

1. BBepeHue

Hactosiwwee «Pykoeodcmeo nonb3oeamesnsi modyns [10 PERCo-EM01 Y4yem pa6o4ezo
epeMeHU u pacnucaHue» (fanee — pPyKogoOCMEO0) COAEPXKUT OnucaHWe paboyvmx OKOH U
nocriegoBaTenbHOCTU  OeWcTBUA nNpu  paboTe € pasgenamy M nogpasgenamm  Moaynsi
PERCo-EM01 «Y4em pabo4e20 epemMeHU u pacrnucaHue» (ganee — Moodysib).

PykoBOACTBO [OO/MKHO MCMNOMb30BaTbCA COBMECTHO C «Pykosodcmeom rnoJsib3oeamerisi
,CmaHOdapmHoz2o nakema [1O0“ PERCo-ES cucmemMbl KOHMPOJsi U ynpaesieHuss 0ocmyrnom
PERCo.Llllkona». lMopagok npuobpeTeHus nuueH3unm Ha Moaynb ykasaH B «Pykoeodcmee
aomuHucmpamopa CKY/[ PERCo.Llllkona» B pa3gene «YnpaBrieHUe NULEH3UAMMY.

Moaynb siBnsieTcs LONOMHUTENbHBbIM KOMMNOHEHTOM ansa moayns PERCo-ES «CmaHdapmHbiti
nakem [10» v npegHasHayeH anga opraHnsaumm APM coTpyaHUMKOB oTAena nepcoHana unm gpyrux
nvu, Begywmnx TabenbHbIn y4eT paboyero BpeMeHn B opraHm3auunn, a Takke COTPYAHMKOB y4ebHom
4YacTW, 3aHMMAKLLNXCA KOHTPOeM y4ebHOM ANCUMNNHBI 00YyYatoLLMXCA LWKObI.

llpumeyaHue:

Y OkcnnyatauuoHHasi OOKymeHTauusi Ha obopynoBaHue u MO cuctemsl PERCo.Llkona
[OCTYyMNHa B 3NEKTPOHHOM BUAE Ha canTe koMmnaHum PERCo no agpecy: www.perco.ru.
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http://www.perco.ru/support/dokumentaciya/

PYKOBOD,CTBO norib3oBartend

2. Paspen «[llepcoHan»

B paHHOM pykOBOACTBE OMMCbIBaeTCs TOMbko nogpasgen «lpaguku pabomsbi», BXOASLNA B
MoayIb, ONMCaHWe ocTanbHbIX Noapasaenos pasgena «flepcoHan» cmoTpuTte B «Pykoeodcmee
nonb3oeamerns ,,CmaHdapmHozo nakema N10“ PERCo-ES».

2.1. MNoppaspen «'pacumkn paboTbi»

Moapasaen npeaHasHaveH Ans:
e CO3[aHusi HefenbHbIX rpadrkoB PaboThl;
CO3[1aHWNS CMEHHbIX rpadMKoB pPaboTh;
co3faHns rpacdmkoB paboThl N0 NPUCYTCTBUID;
cosfaHue rpadmkoB paboThl C HAKONIEHWEM HAPYLLIEHWI;
co3faHue rpadmkoB paboThl C HAKONIEHWMEM HAPYLLIEHWUI Ha OcHOBEe GanaHca;
yKkasaHus Ons Kaxzgoro rpadgmka paboTbl pervcTpupyrowmx MoMeLleHuin ydyeta pabo4dero
BPEMEHY;
e HACTPOWVKM ANsl Kaxaoro rpaduka paboTbl NnapamMeTpoB COCTaBIEHUSI OTYETOB O AUCLMMNIMHE
TpyAa;
e N3MEHEHUS U yaaneHns co3naHHbIX paHee rpacmkoB paboThbi;
e BbICTaBIIEHUS] PEXMMA BEYEPHETO Y HOYHOTO BPeMeHU paboThl.

llpumeyaHue:

" CospgaHue rpadukoB paboTbl MO3BOMSET BECTU YYET paboyero BpeMEHN COTPYAHUKOB U He
CBSI3aHO C NapameTpamu 4OoCTyna no BPEMEHMW.

UHmepean pabombsi — NPOMEXYTOK BPEMEHWU, B TEYEHME KOTOPOro COTPYAHMK JOIDKEH HAX0aUTbCA
Ha pabodem MmecTe. Pabounin JeHb MOXET COCTOATb M3 HECKOSbKUX MHTEPBANoB paboThl.

Bua ctpaHuubl nogpasgena:

.
lpadmkn pabotbi £ PERCo.LlLUkona AamurmncTpatop ?

: Beuepuee epema (& 20:00

Haseanue Tun rpadmka Onucanune Mpumevanue

. © 2200 Houroe spems @ 2300 . @ D600 Momc

18.00-21.00 HeaenbHblit
9.00-17.45 - ece exodsl HepeneHsl i
9.30-18.15 HepeneHsli @
9.00-17.45 HepeneHsli
8.30-17.15 HepeneHsli

8.00-16.45 Heapensksii

1. TlaHenb MHCTPYMEHTOB CTPaHULbI:

o bob6aButb — co3gaHne HOBoro rpaduka paboTbi.
. PepaktupoBaTtb — MU3MEHEHNE NapaMeTpoB rpadmka paboTbl, BbIAENEHHOTO B

paboyen obnactu cTpaHuLbl.

. KonupoBaTtb — co3aaHune HoBOro rpaduka paboTbl Ha OCHOBeE rpadhvka, BbiAeNeHHOro
B pabo4er obnactu cTpaHuubl.

o Ypanutb — yganeHue rpacuka paboThl, BblaeneHHoro B paboyen obnactm cTpaHubl.

e BeuepHee Bpems c... NO... — NOMs BBOAA AN yKa3aHWsi NPOMEXYTKa BPEMEHMU, KOTOPOe
OyneT cumTaTbCa BEYEPHMM NPU COCTaBIIEHNN OTYETOB 4115 BCEX rpacomKoB paboTbl.

e HouHoe Bpems c... no... — Nonga BBOAA AN YKa3aHWs NPOMEXYTKa BpeMeHW, KoTopoe byaeT
CUMTaTbCs HOYHbIM MpPU COCTaBIIEHUM OTYETOB AN BCeX rpadukoB paboTbl. [aHHas
dyHKUMS MoxeT notpeboBaTbCs, ecnv 3a paboTy B HOYHOE BpeMsi npegycmoTpeHa
gonnarTa.

¢ [ouck — none nNo3BonsgeT NPoOn3BeCcTM NOUCK NO drneMeHTam cTonbuoB B paboyen obnactu

cTpaHuubl. KHomka COpocuTb o4vnaeT none.
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Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

2. Pabouas obnacTtb CTpaHuubl nogpasgena COL4epPXUT CMMCOK CO3[AaHHbIX paHee rpadumkos
paboTbl C ykasaHvem Tuna, OMUCaAHWEM W npuMedaHuem. B npumevaHum otobpaxaeTcs
WHpopMaLmsi O BO3MOXHOW HEOBXOOUMOCTU KOPPEKTUPOBKM rpadomka nNpyu CUHXPOHM3aLMKN C
1C:lpednpussmue 8 (QOCTYNHO TONbKO Npu MNPUOBPETEHHOW nuueH3un Ha mogynb 10
PERCo-WMO03 «MHmezpayusi ¢ 1C»).

lpumeyaHue:
e Pabouas obnactb cogepXuT yHKLUN COPTUPOBKM MO 3rieMeHTaM OAHOro M3 CTonbLoB 1
N3MEHEHUA LLUNPUHDbI CTOJ'I6LI,OB.
2.1.1. OkHo «[Jo6aBuTb rpacpuk paboTbI»

OkHo lo6aBuTL (PegakTupoBath, KonupoBarthk) rpacmk paboTbl Bbi3bIBAETCSA HAXATUEM KHOMKM

Ho6aBuThb ( PepakTtupoBathb, KonupoBaTb) 1 npegHa3Ha4eHo s co3gaHns HOBOro
rpacdmka paboTbl (M3MEHEHUSA, KONUPOBAHWSA MapamMeTpoB paHee cosgaHHoro rpadumka). OkHO
PepaktupoBaTtb rpadmk paboTbl Takke MOXHO Bbl3BaTb OBOWHbIM HaaTMeM ITIEBOW KHOMKM
MbILLUWX Ha CTPOKe C BblGpaHHbIM rpacpmnkom.

DNobaeuTsb rpadpmk pabotsi BEPHYTLCA K CIIACKY rpaghnkos
Vs rpaduka
MoHefeNnbHUK Patouece epema: 00u 00m
Hossiit rpachu
Onincatve rpaguka @
Tun rpaduka BropHmk PaBouee Bpema: 00u 00m
HepenbHeiii
Cpena Patouece epema: 00u 00m
Pervcrpupytouve noMmeLLeHs
Hactpoiikn otuetoe Yeteepr PaGouce Bpema: 00u 00m

1. OnemeHTbl NaHenn NHCTPYMEHTOB:

¢ Wm#A rpacuka — none gnsi BBoga HaMMeHOBaHUs rpaduka paboThbl.

e Twun rpachmka — B BbiNagatoLLeM CMIMCKE MOXHO BblbpaTb OAMH 13 TUMNOB rpaduka paboTbl:
— HepgenbHbIN;
— CMEeHHbIN;
— o npucyTcTBUIO;
— C HakonfieHMeM HapyLUeHWUW;
— C HakonneHveM HapylwieHUh Ha OCHOoBe GanaHca.

e OnucaHune — none gna BBoAa AONONHUTENBHOW MHGOPMaLUKN O rpaduke paboTsl.

lpumeyaHue:

" TNapameTp Tun rpacdmka coxpaHeHHOro paHee rpaduka paboTbl M3MEHUTb Henb3s. Ecnu
Heo6xoauMO NepeBecTy COTPYAHMKOB Ha OpYyron Tun rpaduka, co3gante HOBbIV rpadouk un
3ajanTe ero coTpyaHuKkam.

2. [lepekntoyaTtenb BKNagoK OKHa:
e WHTepBanbl — BKNagka npegHasHayeHa Ons ykasaHWsa WHTepBanoB paboTbl (Bkragka
HegoCTynHa Ansa Tuna rpaduka MNo npucyTcTBUID).

e Perucrtpupyrowme nomeweHuUss — BkNagka npedHasHadyeHa AOns  ykasaHus
PEerncTpUpyoLLMX NOMeLLEeHNIA.
e HacTpoiikm oT4YeTOB — BKMNagka npefgHasHadeHa [AnA  3agaHus  MakcumarnbHOW

ANVUTENbHOCTU HapyLUueHun, dukcupyembix B noapasgene «XypHasa ompabomaHHO20
epeMeHU» 1 NP COCTaBNEHUN OTYETOB B pasaene «Yyem paboye20 epeMeHUy.

3. Paboyasa obnactb 3aBMCUT OT BbIGPaAHHOW BKNaAKu OKHa:
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PYKOBOD,CTBO norib3oBartend

Bknagka «MHTepBanbI»

Bua paboueit obnactu Bknagku (3aBmcuT oT BbibpaHHOro Tuna rpaduka paboThbl):

MoHeaeNbHUK PaGouee Bpemn: 08u 00m

BTOPHMK PaGouee Bpema: 00u 00m

Cpeaa PaBGouee Bpems: 00u 00m

B paboyen obnactm Bknagkm OTOOpaXKalTCA LWKanbl BPEMEHM, COOTBETCTBYHOLUME AHAM

rpadmka. Ha wkanax HacTpamBatoTcsa nHTepBanbl padoThbl:

e [na pobGaBnenusi uHTepBana paboTbl BblAenNMTE Ha LWKane BpPEeMEHU Y4acTok,
COOTBETCTBYIOLWMIN Tpebyemomy BpeMeHn paboThbl, yaepKuBasi NEBYHO KHOMKY MbILLIN.

lMpumeyaHus:

e — TMpoOomKMTenbHOCTb OOHOIO MHTEpPBana AokHa ObiTb He MeHee 15 MUHYT 1 He Bonee

24 yacos.

— WMHTepBanbl He MOryT NepecekaTbCsl.

— CMeHa gomkHa HaunHaTbea ¢ Havana cmeHbl unn cogepyatb TONbKO [1ofIHYH0 CMEHY.

— B ogHoM gHe He MoxeT ObITb HeCKONbKUX [1O/IHbIX CMEH.

— [na cMeHHoro rpaduka paboTbl WHTEpBaN MOXET HayMHaTbCA B OAWH [OEHb W
3aKaH4MBAaTbLCS B APYron, TO eCTb NEPEXOAUTb Ha CNeayoLLNA OeHb.

— Ona gHen cMeHHOro rpaduka, He coaepXallumx Nepexoasulero Ha cregylolwmun (Mnu
npegbioylwimi) OeHb WHTepBarna, BCe pacdeTbl NpPou3BOOATCA CTPOro B npegenax
KaneHaapHbIX CYTOK.

e [INs KaxOgoro MHTepBana C MOMOLLbIO PacKpbIBaKOLWErocs Crucka YCTaHOBWUTE OOWH U3
crnenyoLWwmnx NPU3HaKoB:

— [lpomexyTouYHbIN MHTepBan — MHTepBasn paboTbl, PacnonOXeHHbI MeXay nepBbiM U
nocrneaHuM MHTepBanaMu paboTbl AHSA UMM CMEHbl. TakUX MHTEepBanoB MOXeT OblTb
HECKOIbKO.

— Hayvano cmeHbl — nepBbiit MHTEepBan paboTbl AHA UM CMEHBI.

— KoHeL cMeHbI — nocrneaHuii MHTepsan paboTbl AHSA UMK CMEHbI.

— MonHasa cmeHa — eANHCTBEHHbIV MHTepBan paboTkl AHA UMW CMeHbl. [onHaa cMeHa He
nogpasyMeBaeT NepepbIBOB, BKMoYasa obe.

e [nsa peoakTUpoBaHWSA MHTEpBana BblAeNUTe ero Ha LKane BPpeMeHW, HaxaB Ha Hero nesow

KHOMKOW MbILLK, NOCIEe Yero M3MeHUTe MONOXKeHNe OrpaHMYMBaloLLIMX ero nonayHkos. Mpu

@s:0d |
=

HeoBXOANMOCTM MOXHO BbIAENUTb Ha LUKane Mofie BBOAA BPEMEHN | 1OTHaAEMEHa Y ayan

Ha Hero NeBoi KHOMKOWN MbILLW, Y BBECTM BPEMS BPYYHYH MPY NMOMOLLIM KNaBuaTypbl.

o [Ins yoaneHunsa uHTepsana BblAenuTe ero Ha wkane BpeMeHU, HaXXaB Ha Hero NeBOW KHOMKOM

MbILLM, MOCHEe YEero HaXXMUTE NOSBMBLLYIOCS KHOMKY 6‘ Ypanutb uHTepBan unu kHonky Del
Ha knaBuaType.

e [lna co3gaHus aHanorM4yHoro uHTepsana B ApPYromMm AHe rpadwuka paboTbl Bbiaenute
WHTEpBan Ha LuKane BpeMeH NEBO KHOMKON MbILLW 1, yAEPXKUBasi KHOMKY B BEPXHEN YacTu
WHTepBana, nepeTawute ero Ha HeobXo4MMYH CTPOKY:

NoHeaenbHWK PaGouee epema: 07u 15m

Hauano cmens « 15:1@
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Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

Bknagka «Pernctpupyroime noMeLeHuns»

Bug pabouen obnacTtu Bknagku:
Yuet pabouero Epemern YueT Hepaboueroc BpeMeHu

— {3} HexoHTpo/mpyemas TeppuTOpus

— {3 Pabouan zona
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e YyeT pabouyero BpeMeHW — Mpu YCTaHOBKE dnaxkka MOMELLEHNE UCMONb3yeTCca Kak
pervcTpupytoee ans ydeta pabovero BpemMeHm.

¢ YyeT Hepabouero BpeMeHM — Mpu YCTAHOBKE doriaXka MOMELLEHME WCMNONb3yeTcs Kak
perucTpupytowiee ana ydetra Hepabodero BpemeHn. Hepaboumm sdBnsieTca Bpewms
nepepbIBOB, BKNtovasi obea.

Mpy HEO6XOAMMOCTM MOXHO BblOpaTh HECKOSTbKO PEMMCTPUPYHIOLLMX MOMELLLEHNIA.
Bknagka «HacTponku oTtyeToB»

Bug paboyen obnactu Bknagku (3aBuCcuUT OT BbIGpaHHOro Tuna rpaduka paboTsl):

HacTpoliku oTuetoB

He YUYMTBIEATE NPAazZaHUKHN YUMTEIEATE TONBKO HEpBblﬁ EXOJ W NOCNS24HWK BbIXO4

He cunTaTs HapyWeHMeM, paspellnTs 00 0o

ONO343HKME He Bonee yeum Ha:

He yuuTeIBATE HAPYLWEHWA MEHEE YEM Ha:

00 00

He curTaTe HapYWEeHWEN, PAZPEILKTE YXOL 0o 00

paHbwe He Bonee YEM Ha:

He yuuTeiEaTE NepepaboTky MeHee UeM Ha!

00 00

00 00

Ob6paTute BHUMaHUe, YTO BpeEMS
01 15

onpegendeTcd B d)opmaTe Y4:MM, TO €CTb,

K npumepy, OyneT cooTBETCTBOBaTbL OAHOMY Yacy NATHAALATM MUHYTaM.

OnemMeHTbl BKNagku 3aBUCAT OT BblOpaHHOro Tuna rpaduka paboTbl
COOTBETCTBYIOLMX flaBax JAaHHOro pyKOBOACTBA:

HacTpoiku oT4eTOB ANA HeAenbHOro rpadmka paboTbl;
HacTpoinku oT4eTOB AN CMEHHOro rpadmka paboTbl;

n OTpaxXeHbl B

4.

HacTpowku otyeToB And rpaduka padboTbl MO NPUCYTCTBUIO;
HacTtpowku otyeToB Ana rpacdmka ¢ HakonneHuem HapyLUeHUN;
HacTpovku oTyeToB And rpaduka ¢ HakonneHnem HapylleHUn Ha ocHoBe bGarnaHca.

KHonka COXpaHVITb U3MEeHEeHUA CoXpaHdeT ﬂ,06aBJ'IF|eMbIl7I (VI3MeHeHHbIl7I, CKOHMpOBaHHbIIZ)

rpaduik.
[na ycTtaHoBNeHWs COTPyAHMKaAM COOTBETCTBYHOLMX rpadnkoB paboTbl C LENnblo AanbHEnWwero
yyeTa nx pabodero BpeMeHU:

1. OtkponTe nogpasgen «CompyoHuku» pasgena «flepcoHan».
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PYKOBOD,CTBO norib3oBartend

2. OTKpOMTE YYETHYK KapTOuKy COTpyAHMKa (cMm. «Pykoeodcmeo nosb3oeamerisi
,,CmaHOapmHoz2o nakema 10“ PERCo-ES»).

3. HaxmuTe KHomMKy BHyTpu nons Mpadmk paboTbl. OTKpoeTCA CNMCOK ¢ rpadmkamm paboTbl:
[paduk paboTsl
9.00-17.45
18.00-21.00
.00-1
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4. B cnucke BbiIGepuTe HeOOXoaMMbIV rpaduKk N HaXXMUTE KHOMKY, nocne yero B none Mpadgpuk
pPaboTbl y4ETHOM KapTOYKM COTPYAHMKA NOSIBUTCA 3HaYeHne BblIOpaHHOro rpaduka.

5. Haxmute kHonky CoOXpaHUTb U3MEHEHUsi, JaHHOMY COTPYAHWUKY OyaeT YCTaHOBIEH HOBbIV
rpagouk paboTbl.

2.1.2. Co3paHune HepenbHoro rpaduka padboTbl

HepenbHbIN rpadmk paboTbl — TUN rpadmka ¢ PUKCUPOBaHHBIM BPEMEHEM MepepbiBa, TO €CTb
COTPYAHVK UMEeeT NpaBo YWTU Ha MnepepbiB TOMbKO B CTPOro 3afaHHbli MPOMEXYTOK BPEMEHMU,
Hanpumep, Tornbko ¢ 12:00 go 12:45.

[lna co3gaHus HeaenbHOro rpaduka paboTbi:

1. Wcnonb3ys naHenb HaBurauuu, nepenaute B pasgen E «llepcoHany».
2. OrtkponTe nogpasgen «paghuku pabomsbi».

3. Ha naHenu MHCTPYMEHTOB CTpaHWLbl HaXXMWUTE KHOMKY Ho6aButb. OTKpoeTCs OKHO
[NobaButb rpaduk padoTbl.

4. B oTkpbliBlEMCS OKHe B none Umsa rpadmka BBegmMTe HauMeHoBaHWe HOBOro rpacduka, B none
OnucaHme nNpy HEOBXOAMMOCTHU YKXKMUTE OOMOMHUTENBbHYIO MHOPMaLMIO O rpadmKke.

5. C nomoLlpbto packpbiBatowerocs cnucka Tun rpadmka soibepute Tn HegenbHbIM. Bknagka
MHTepBanbl npumeT crnegyowmn Bua;

NMoHeaensHUK PaGouee epema: 00u 00m

BTOPHUK PaGouee epema: 00u 00m

6. Ha Bknagke oToGpaxatoTcsi CTPOKM, COOTBETCTBYKOLWIME AHSM Hedenu. [ns Kaxaoro OHS
Hedenu yCTaHOBWUTE Ha LIKane BpemMeHW Heobxoaumoe KOnMYecTBO MHTepBarioB paboThl.
CnpaBa OT LKan BpemMeHn oTobpaxaeTcs NOonyyYMBLUASICS MPOOOIKMTENbHOCTL paboyero
BPEMEHU KaXKaoro AHS.

MNMoHegensHUK PaGouee epems: 08u 00m

BTOpHUK PaBouee epems: 08u 00m
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7. Tlepengute Ha BknNagky Pernctpupyrowme nomeweHusi. B paboyen obnactu Bknagku
ycTaHoBUTE hNaXKM y NMOMELLEHUI, B KOTOPbIX B COOTBETCTBMM C CO34aBaeMbliM rpacuKom
OyneT BecTUCh y4eT paboyero n Hepabodero BpeMeHM.

8. Tlepengute Ha Bknagky HacTponkn oT4eTOB M HACTPONTE NapamMeTpbl COCTaBEHMS OTYETOB
O AucumnnuHe Tpyaa no HOBOMY rpadouky.

Bupg Bknaoku:

Hactpoiku otuetoB

He yunTbIBaTE NPA3AHWKK YUuUTEIBaTE TONBKO NEPELIA BXOA W NOCASAHWIA BLIXOA

A ~ ~ ~
He cumTaTe HapylWeHWEM, pazpellnTe 00 .00 He yuuTeIEaTE HAPYLLEHWA MEHEE UEM Ha: 00 - 00
onozaaHue He Bonee uem Ha: ' ’

A4 v W w

~ ~ -~ ~
He cumTaTe HapyWeHWeM, PaspelunTs yXoa 0 - 00 He yuuTeigate nepepabotky MeHee uem Ha: 00 - 00
paHble He Gonee yem Ha: :

w w w w

OneMeHTbI BKIaaKu:

e He yuuTtbiBaTb NpasgHuUKM — Npu yCTaHOBKe dnaxkka AHM, OTMEYEeHHble B nogpasgene
«lMpa3dHu4HbIe OHU» (cM. «Pykoeodcmeo nonb3oeamerisi ,,CmaHOapmHoO20 nakema
0“ PERCo-ES»), 6ynyTt cuntatbes pabounmu.

e YuyuTbiBaTb TONbKO MNEpPBbLIA BXO4 M MOCNEAHUN BbIXOo4 — MpU YCTaHOBKe draxka
BbIXOAbl N3 PErMCTPUPYIOLLMX NMOMELLEHUI B TeYeHne paboyero AHs He ByayT yunTbiBaTbCS
npu pacyeTe paboyero BpeMeH!.

e He cuuTtatb HapyweHuem, paspewunTb ono3gaHue He Goriee YeM Ha — ecnv BpeMmsi
0ono34aHusl MeHblUe YKaszaHHOro, OHO He ByaeT yyuTbiBaTbCs B OoTyeTe «Hapywumenu»
nogpasnena «Omyemsi no QucuunauHey. Ecnu Bpemsi onosgaHnsa Gonblue yKasaHHOro,
€ro MOXHO MoracuTb TONbKO NPY NMOMOLLM OnpaBaaTenbHOro 4OKYMeHTa.

e He cumtaTb HapyleHueM, pa3pewnTb yXo4 paHblue He Goriee YeM Ha — ecrnv Bpemsi
npexaeBpeMeHHOro yxoaa ¢ paboTbl MeHbLUE yKa3aHHOro, OHO He OyaeT yuuTbiBaTbCs B
otyeTe «Hapywumenu» nogpasgena «OmyYyemsbl _no OducyurniuHe». Ecnu Bpewms
npexaeBpeMeHHOro yxoga ¢ paboTbl 6onblue yka3aHHOro, ero MOXHO MoracuTb TONBKO MpK
MOMOLLY OnpaBAaTeNbHOrO JOKYMEHTa.

e He yuutbiBaTb HapyweHUs MeHee YeM Ha... — eCfivM CyMMapHOe BpeMsi HapyLLueHWUW
(onosgaHue, yxo4 paHblLle OKOH4YaHMs pabo4yero gHs, yxoabl ¢ paboTbl B TedeHne pabodero
OHs1) B npefgenax KaneHaapHblX CYTOK MEHblLUe YKa3aHHOro, HapyleHus He OyayT
y4MTbIBaTbCA NpU pacyeTe pabovero BpeMeHMm.

e He yuuTtbiBaTb nepepaboTKy MeHee 4YeM Ha... — ecnv CymmapHoe Bpemsi nepepaboTku
(npvxopn paHbLUe Havana v yxof nosxe okoH4YaHusi paboyero AHsA) B Npeaenax kaneHaapHbix
CYTOK MeHblUe ykasaHHOro, nepepaboTka He OyaeT yumTbiBaTbCs Npu pacyete pabo4yero
BPEMEHMN.

lMpumeyaHue:

5 TMNpu ntobbIx HapyLWEeHNsIX 3a40IMKEHHOCTb YXoauT B hopmMat Henorawaemon B TOM crny4ae,
eCnn HapylleHus BbIXOOAT 3a Mpedenbl YCTaHOBMEHHbIX B HacTpomkax oTyeToB
WHTepBanoB. Henorawaemble 3ad0/MKEHHOCTU Henb3s oTpaboTaTb M MOXHO MOracutb
TONbKO onpasAaTesibHbIM JOKYMEHTOM.

9. Haxmute kHonky CoxpaHuTb nameHeHus. OkHo [lo6aBuTb rpadmk paboTbl OyaeT 3aKkpbITO.
HoBbIi rpadhmk 6yaet nobasneH B paboyyto obnacTte nogpasgena.
2.1.3. Co3gaHue cMmeHHoro rpacmka paboTbl

CMeHHbIN rpadmk paboTbl — TUM rpaduka ¢ BO3MOXHOCTbIO YCTAaHOBUTL Hayaro U OKOHYaHue
paboyen cMeHbl B pasHble KaneHgapHble OHW. Bpems nepepbiBa (bukCcMpoBaHHOE, TO €CTb
COTPYAHVK UMEeeT NpaBo YWTU Ha MnepepbiB TOMbKO B CTPOro 3afaHHbli MPOMEXYTOK BPEMEHMU,
Hanpumep, Tonbko ¢ 12:00 go 12:45.
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[nsa cosgaHns cMeHHOro rpaduka paboTbl:
1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgen E «llepcoHan».
2. Otkponte nogpasgen «paghuku pabomsbi».

3. Ha naHenun WHCTPYMEHTOB CTpaHuLlbl HaXMUTE KHOIKY [Ho6aButb. OTKpoOeTCs OKHO
Jo6aBuTb rpacdhmk paboThbl.

4. B oTkpbiBLIEMCA OKHe B none Umsa rpacumka BBeguTe HaMMmeHoBaHWe HOBOro rpaduka, B none
OnucaHwme npn HEOBXOANMOCTHU YKaXXnTe JONOSTHUTENBHY MHGOPMAaLNIO O rpaduke.

5. C nomowbto packpbiBatoLierocd cnucka Tun rpacgpmka Boibepute Tmn CMeHHbIN. Bknagka
MHTepBanbl npumeT cregyowmn Bua;

08-11-2022

AeHb 1 Pa6ouee epema: 00u 00m
Aeb 2 PaGouee spemna: 00u 00m
feHb 3 PaGouee spemn: 00u 00m

OrneMeHTbI BKIaaKu:

. [o6aBuTb AeHb — KHOMKa No3BoNsieT 40b6aBuTb B rpaduk elle oamH AeHb. Konnyectso
OHen He JorMmkHo npeBbiwaTth 30.

. Ypanutb AeHb — KHOMKa MO3BONMSET ygoanuTb BblAeSeHHbIn B paboden obnactu
BKITagKu AeHb.

¢ [lone [lata Hayana cMeHbIl — Nnosie NpegHasHavYeHo 4115 BBoAA AaTbl NepBOro gHs rpaduka.

[ns BBOOA AaThbl HAXXMUTE KHOIMKY BHYTpWU nonsi.
6. Ha Bknagke oTtobpaxalTca CTPOKW, COOTBETCTBYKOLME [HAM CMeHbl. 1o ymonyaHuio
cosfaeTcsa rpaduk us Tpex aHen. Micnonb3ysa KHOMKKU JobaBuTb AeHb " Ypanutb
AeHb, YCTaHOBUTE HEODX0OMMOE KONNYECTBO AHEN CMEHDI.

7. [Ona Kaxpgoro AHS CMEeHbl YCTAHOBUTE Ha LIKane BpeMeHW Heobxoaumoe KOonuyecTBO
WHTepBanoB paboTbl. CnpaBa oOT LWKan BpeMeHu oTobpaxaeTcs nony4YmBLIasiCs
NPOOOIMKUTENBHOCTL PaboYero BpEMEHN Kaxaoro OHs.

08-11-2022

Adexb 1 PaGouee spema: 16u 00m

OeHb 2 PaGouee epema: 06u 05m

8. YcrtaHoBMTe gaTy NepBOro AHs CMEHHOro rpadwuka. [ns 3Toro HaxXmMuTe KHOMKY BHYTpM
nons [lara Ha4Yana cMeHbl. B oTkpbIBLUEMCS KaneHaape ykaxute Heobxogumyto gaty.

9. Tlepengute Ha BKNagky Peructpupylowme nomeweHus. B pabouenn obnactm Bknagku
yCTaHOBUTE PIAXKN Yy NOMELLEHWIA, B KOTOPbIX B COOTBETCTBUM C CO34aBaeMbiM rpacomKom
OyaeT BecTuCb ydeT paboyvero n Hepaboyero BpemMeHu.
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10. Mepengute Ha Bknaaky HacTponku oT4eTOB 1 HACTPONTE NapamMeTpbl COCTaBIEHUS OTYETOB
0 QucuunnvMHe Tpyda no HoBoMy rpaduky. Buag Bknagku:

Hactpoiku oTyeToB

YUMTeIBaTe TONLKO NEPELIA BXOA M NOCASAHKI BLIXOA

A ~ ~ ~

He cuntats HapylweHWeM, paspewmnts He yuuTeIEaTE HAPYLWEHWA MEHEE UEM Ha:
Py pazp 00 . 00 ¥ Py 00 : 00

ONO3A3HKE He Bonee Yem Ha:

v v v v

~ ~ ~ ~
He cuMTaTs HapYWEHWEM, Pa3PEeILIUTL YXOA 0 - 00 He yuuTeigaTe NepepalboTiky MEHee YeM Ha: 00 - 00
paHblue He Gonee Yem Ha: .

v v ~ v

OnemeHTbI BKNagkKu:

e YuyuTbiBaTb TONbLKO NMEpPBbIM BXOA4 M MOCNEeAHUMA BbIXOA — MpU YCTaHOBKE dpnaxka
BbIXOAbl U3 PEMMCTPUPYIOLLMX MOMELLEHUI B TeYeHne pabodero aHs He ByayT yunTbiBaThCA
npu pacyeTe paboyero BpeMeHu.

e He cuuTtatb HapyweHuem, paspewunTb ono3gaHue He Goriee 4eM Ha — ecnv Bpems
0ono3aaHnsi MeHbLUE YKa3aHHOro, oHo He ByaeT yunTblBaTbCA B OTyeTe «Hapywumenu»
nogpasgena «Omyemsl no ducuyunauHey. Ecnn Bpema onosaaHusa Gonblue yKkazaHHOro,
€ro MOXXHO NoracuTb TOMbKO MPY NMOMOLLM ONpaBaaTeNbHOro AOKYMEHTa.

e He cuutatb HapylweHueMm, paspelinTb yXoa paHblie He Gornee 4Yem Ha — ecnv Bpems
npexaeBpeMeHHOro yxoaa ¢ paboTbl MeHbLle yKa3aHHOro, OHO He OyaeT yunTbiBaTbCA B
otyete «Hapywumenu» nogpasgena «Omyemsbi _no ducyunauHe». Ecnn Bpewms
npexxaeBpeMeHHOro yxoga ¢ paboTbl 6onbLue yka3aHHOro, ero MOXHO NOracuTb TOMBbKO Npu
NMOMOLLM ONpaBAaTeNibHOro JOKyMeHTa.

e He yuutbiBaTb HapyweHUs MeHee YeM Ha... — eCfivM CyMMapHOe BpeMsi HapyLLueHWUW
(onosgaHue, yxo4 paHblLle OKOHYaHMs paboyero gHs, yxoabl ¢ paboTbl B TedeHne pabodero
OHA) B npegenax kKanenHaapHbiX CYTOK MeEHbLle YKa3aHHOro, HapylweHus He OyayT
Yy4MTbIBaTLCA NpU pacyeTe pabovero BpeMeHMu.

e He yunTtbiBaTb NnepepaboTKy MeHee 4eM Ha... — eCflvm CyMMapHoe Bpemsi nepepaboTku
(npuxoa paHbLUEe HAaYana un yxon no3xe OKoH4YaHusA paboyero oHs) B npegenax kaneHgapHbix
CYTOK MeHbLUe yKa3aHHOro, nepepabotka He OyaeT yunTbiBaTbCA Mpu pacyeTe pabodero
BpEMEHM.

lpumeyaHue:

5 TMNpu ntobbIx HapyLWEeHNsX 3a40MKEHHOCTb YXO0aAUT B hopMat Henorawaemon B TOM crny4ae,
€Cnn HapylleHus BbIXOOAT 3a Npedenbl yCTaHOBMEHHbIX B HacTpomkax otTyeToB
WHTepBanoB. Henorawaemble 3ad0/MKEHHOCTU Henb3s oTpaboTaTb M MOXHO MOracutb
TONMbKO onpaBaaTteribHbIM AOKYMEHTOM.

11. Haxmute kHonky CoxpaHuUTb uM3MeHeHusi. HoBbii rpacdumk Oyaet gobasneH B pabouyyto
obnactb nogpasgena.

2.1.4. CospaHue rpadmka paboTbl N0 NPUCYTCTBUIO

Mpacdmk paboTbl MO NPUCYTCTBUIO — TUM rpadounka, Npu KOTOPOM A1 COTPYAHMKA HE YKa3blBaloTCS
NHTepBarnbl paboyero BpeMeHu, HO BeAeTcsl NoACYET BPEMEHM HaxoXaeHUst Ha paboyem mecTe.

[nsa co3gaHuns rpadmka paboTbl MO NPUCYTCTBUIIO:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen E «llepcoHany.

2. Ortkponte nogpasaen «pagpuku pabomni».

3. Ha naHenu MHCTPYMEHTOB CTpaHWLbl HAXXMUTE KHOMKY Ho6aButb. OTKpoeTcHa cTpaHuua
Do6aBuTb rpacdmk paboTbl.

4. B oTkpbiBLIEMCA OKHe B none Umsa rpacmka BBeguTe HaMMmeHoBaHWe HOBOro rpaduka, B none
OnucaHwme npn HEOBXOANMOCTHU YKaXXnTe JONOSTHUTENBHYO MHGOPMAaLNIO O rpaduke.

5. C nomowibio packpbiBatoweroca cnucka Tun rpaduka Bbibepute Tvn Mo npucyTcTBUIO.
Mocne atoro otobpasntcsa Bknagka Pernctpupyrowme nomeweHus:
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Yuer pabousro EpeMeHy YueT Hepabouero EpemMeH#m

— {3} HexoHTponMpyemasn TeppuTOpMA

™ DL g
S Fabo4yan 30Ha

6. B pabouyen obnactu BKNagkm yCTaHOBUTE (ONIAXKKN Y MOMELLEHWUI, B KOTOPbIX B COOTBETCTBMM C
cosfaBaembIM rpacukom BygeT BeCcTUCh yy4eT paboyero n Hepabodero BpeMeHwu.

7. Mepengnte Ha Bknagky HacTpoMku oT4eTOB 1 HACTPOWTE NapaMeTpbl COCTaBMNEHNS OTYETOB
0 AVCLMNIMHE TpyAa Nno HOBOMY rpadouky.

Bug Bknagku:

HacTpolikun otyetoB

YUWTbIBaTE TONLKO NEpEbId BXOA M NOCNEAHWA BbIXOA

OneMeHT BKNagku:

e YuuTbiBaTb TONbLKO NEepBbIM BXOA M MOCMEeAHUN BbIXOA — MpU YCTaAHOBKE dhnaxka
BbIXOAbl U3 PEFUCTPUPYIOLLNX NMOMELLEHUI B TEYEHNE paboyero AHs He ByayT yYnTbiBaTbCS
npu pacyeTe paboyero BpeMeHu.

8. Haxmute kHOnNKy CoxpaHUTb M3MEHEeHUA, HOBbIM rpaduk Oyaet gobasneH B pabouyto
obnactb nogpasgena.

2.1.5. CospgaHue rpadmka paboTbl C HAKONNIEHMEM HapyLUeHUN

Mpachuk paboTbl ¢ HakoNMeHneM HapyleHUn — B OTin4Me oT TUNoB rpaduka HepenbHbIN ©
CMeHHbIN, rae Bpemsa nepepbiBa ABNAeTCS OUKCUPOBAHHBIM, OAHHbIA TUMN rpadmka no3sonsaet
YyCTaHOBUTb rMOKMe Havyano u OKoHYaHue nepepbiBa, TO eCTb COTPYOHWUK MMEET NpaBo yXxoauTb Ha
nepepbiB B MOOON MOMEHT B TEYEHME YKa3aHHOro Ha LiKanax WHTepBana ans nepepbiBa U
HaxoOuTbCS Ha nepepbiBe Takyl NPOAOIKUTENBbHOCT BPEMEHW, Kakasi YCTaHOBNEHa B
Hactponkax otyeToB.

O6GsizaTenbHble UHTepBanbl — NPOMEXYTKN BPeMEHU, B TEYEHUE KOTOPbIX COTPYAHMK OOIHKEH
HaxoauTbcsi Ha paboyem mecte. B obGsizaTtenbHble MHTepBanbl COTPYAHWK HE MOXET BbIATU Ha
nepepbIB.

Pabouyee Bpemsi — obLiasi NPOAOIKUTENBHOCTb NMPUCYTCTBUSI COTPyAHMKA Ha paboTte. Pabouyee
Bpemsi BkntoyaeT B cebs nHTepBanbl Ansi NepepbIBOB.

MHTepBanbl Ansi nepepbiBOB — NPOMEXYTKN BPEMEHU, B KOTOPbIE COTPYAHUK MOXET BbIATU Ha
nepepbiB. [pogomKkMTENbHOCTL NepepbiBa yCTaHaBNMBaeTCs Ha Bknaake HacTponku oTyeToB.

lpumeyaHue:

¥ MpoamomknTenbLHOCTL NepepbiBOB, Bkno4vaa oben (Bknagka HacTpomku oTt4yeToB)
[OImKHa 6bITb MeHbLLE NMBOo paBHa UHMepesasnam Oris epepbI8o8, OTPAXKEHHBIM Ha BKIagKe
UHTepBansbl.

[na co3gaHus rpaduka paboTbl C HAKOMMEHWEM HapYLLEHWIA:

1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgen «llepcoHany».
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2. Ortkponte nogpasaen «paghuku pabombi».
3. Ha naHenu MHCTPYMEHTOB CTpaHWLbl HaXXMWUTE KHOMKY [Ho6aButb. OTKpPOeTCs OKHO
Do6aBuTb rpacdhmk paboTbl.

4. B oTkpbiBLIEMCA OKHe B none Umsa rpacmka BBeguTe HaMmeHoBaHWEe HOBOro rpaduka, B none
OnucaHwme npn HEOBXOANMOCTU YKaXXnTe JONOSTHUTENBHY MHGOPMAaLNIO O rpaduke.

5. C nomowbio packpbiBatoweroca cnucka Tun rpadmka Bbibepute TMin C HakonneHuvem
HapyweHun. Bknagka UHTepBanbl NpumeT crieqylowmmn Bua;:

MoHegensHUK O6azatenbHbie MHTepeans:: 00u 00m | MHTepBant gna nepepoisos: Ou Om

BTOpHUK O6azarencHblie MHTepBankl: 00u 00m | MHTepBank! gna nepepbigos: Ou Om

6. Ha Bknagke oTobpaxarTCa CTPOKM, COOTBETCTBYHOLUME AHSAM Hepenwu. [Ona Kaxgoro AHs
HeJenn yCTaHOBUTE Ha LUKane BpeMeHn HeobXxoanmoe KOnmy4ecTBO MHTepBanoB paboThbl.

MoHeaenbHUK OBAzaTensHele MHTEpEAns!: 064 00 | Pabouee Bpema: 09y Om | MiHTepBane! ANA nepepeigos: 034 00M

1o 15 - B&

09:08 15:88

ETopHWK ObazaTteneHele nHTepeans: 06y 00m | Pabouee spema: 09y Om | MHTepeans AnA nepepeigos: 034 00m

P9:aa 5:08

&

12:08 g0

CnpaBa OT LKan BPEMEHU OTOOpaXKarTCA MOMyuMBLUAACA NPOOOIMKUTENBHOCTL paboyero
BPEMEHU Kakgoro AHs, nonyumsliMecs obsizaTenbHble WHTEpBanbl W MHTepBanbl Ans
nepepbIBOB.

7. TMepengute Ha BknNagky Pernctpupyrowme nomeweHusi. B pabouyen obnactu Bknagku
ycTaHoBUTE hNaXKM y NOMELLEHUI, B KOTOPbIX B COOTBETCTBMM C CO34aBaeMbliM rpacuKom
OyneT BecTUCh y4eT paboyero n Hepabodero BpeMeEHMW.

8. [llepengute Ha Bknagky HacTponkn oT4eTOB M HACTPONTE NapamMeTpbl COCTaBEHMS OTYETOB
0 gucumnnvHe Tpyaa no HoBOMYy rpaduky.

Bug Bknagku:

Hactpolikun otyetoB

MpoAoAXUTENBHOCTE NEPEPEIBOB, BKAKYAR He cuntaTh HapyLeHWeM, paspeLunTs

00 . 00

oben: ' onozjaHue He Bonee yem Ha:
hd ' W '
-~ ~ ~ e
He yunThiBaTh HApYWeHWUA MEHEE YeM Ha: o : 00 He cunrare Hapywenmem, paspewuTs yxoa 00 : 00
paHblle He Donee yeMm Ha:
~ v W W
-~ ~
He yunTbigaTe NepepaboTky MEHee YeM Ha: 0 : 00
h'd W

OnemMeHTbI BKIaKu:

e He cuuTatb HapyweHueM, pa3pelnTb ONo3pgaHuMe He Gonee YeM Ha — ecnv Bpems
0ono34aHusl MeHblUe YKaszaHHOro, OHO He OyaeT yyuTblBaTbCA B oTyeTe «Hapywumenu»
nogpasgena «Omyemsi no ducuunauHe». Ecnn Bpems onosaaHns Gonblie yka3aHHOro,
€ro MOXHO MoracuTb TOMbKO NPV NMOMOLLM OnpaBaaTenbHOro JOKYMeHTa.

e He cumtaTb HapylweHueM, pa3pewnTb yXo4 paHblue He 6ornee 4Yem Ha — ecrnv Bpems
npexaeBpeMeHHoro yxoaa ¢ paboTbl MeHbLUE yKka3aHHOro, OHO He OyAeT yuuTbiBaTbCs B
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otyete «Hapywumenu» nogpasgena «Omyemsbi _no ducyunauHe». Ecnn Bpems
npexxaeBpeMeHHOro yxoga ¢ paboTbl 6onbLue yka3aHHOro, ero MOXHO NOracuTb TOMNBbKO Npu
NMOMOLLM ONpaBAaTesNibHOro JOKyMeHTa.

e He yuutbiBaTb HapyweHUs MeHee YeM Ha... — eCfivM CyMMapHOe BpeMsi HapyLUueHWUW
(onosgaHue, yxo4 paHblLle OKOH4YaHMs paboyero gHs, yxoabl ¢ paboTbl B TedeHne pabodero
OHs1) B npefdenax KaneHaapHblX CYTOK MEHbLUe YKa3aHHOro, HapyleHus He OyayT
Yy4MTbIBaTLCA NpU pacyeTe paboyero BpeMeHM.

e He yunTtbiBaTb NnepepaboTKy MeHee 4eM Ha... — eCfm CyMMapHoe Bpemsi nepepaboTku
(npuxoa paHbLUE HaYana n yxon no3xe OKoH4YaHusA paboyero aHs) B Nnpegenax kaneHgapHbix
CYTOK MeHbLUe yKa3aHHOro, nepepabotka He OyadeT yunTbiBaTbCA Mpu pacyeTe pabodero
BPEMEHM.

e [popgomxuTenbHOCTbL MNepepbIBOB, BKMO4YaA obed — B TedeHMe 3TOro 3adaHHoro
BPEMEHM COTPYAHUK MMeEeT npaBoO OTCYTCTBOBaTb Ha paboyem mecte. Ecnu coTpyaHuk
OTCYTCTBOBasl MeHbLUE 3a[4aHHOrO0 BPEMEHW, OHO BCe paBHO OyaeT BblMTEHO M3 obuiero
pabouyero BpemeHu. Ecnn Gonblue — npeBbILEHHOE BpeEMA NONAEeT B HapyweHua n byget
OTpaxeHo B oTyeTe «Hapywumenu» noapasgena «Omyemsi o QUCUUNIIUHEY.

llpumeyaHue:

S Mpu nioBbIx HapyLWEHUAX 3a0IMKEHHOCTb yXoauT B doopMaT Heroraliaemoi B TOM Criyyae,
eCnn HapylleHus BbIXOOAT 3a Mpedenbl YCTaHOBMEHHbIX B HacTpomkax oT4yeTOB
WHTepBanoB. Henorawaemble 3ad0/MKEHHOCTU Henb3s oTpaboTaTb M MOXHO MOracutb
TONbKO onpasAaTesibHbIM JOKYMEHTOM.

9. Haxmute kHonKy CoxpaHUTb M3MEHeHus, HOBbl rpaduk Oyaetr gobasneH B pabouyto
obnacTb nogpasgena.

Ona ny4vwero NnoHMMaHUA PaboTbl C AaHHbLIM TUNOM rpadMkKa peKOMeHAYEM O3HaKOMUTLCS

C NnpumMepom:

B Hactpownkax ot4yeTtoB ocTaBum MpoaomknTenbHOCTb NepepbIBOB HYNEBOW, KakK MOKa3aHo
HUXe.

Hactpowku otuetos

ij;‘lG;"I)KIr"ITEﬂbHDCTb NepepeleOE, BKAKOYaA 00 00 He cumrate HapyweHWeM, pazpelunts

00 - 00
oben: ONo3AaHWE He Bones Uem Ha:

He cuntaTe HapyleHKem, paspelluTs yxoa
paHblue He Bonee yem Ha:
W W w W

He yuuTLIBaTE HApYLWEHWA MEHEE YeM Ha: 0w : 00 o . 00

~ ~
He yuuTbiBaTe NepepaboTky MeHee uem Ha: 0w : 00

W W

Ha Bknagke UHTepBanbl HacTpoum O6s:3amesnibHbIe uHmepesarnsi ¢ 8:30 go 12:00 n ¢ 15:00 go
17:30. Npn aTom Paboyee epemsi aBToMaTU4ECKM Onpeaenunock kak 9 yacos, a MHmMepeanwi 0ns
nepepsbieos kak 3 yaca (c 12:00 go 15:00), kak BUGQHO HA CKPUHLLIOTE.

MoHeaenbHUK ObAzaTensHBIe WHTEPBANL: 064 00M | PaBouee spema: 094 Om | MHTepBans AnA nepepeigos: 034 00M

Tenepb B HacTpomnkax ot4yeToB nonpodbyem caenatb MpoaomKknTensHOCTbL NepepbLIBOB PABHOM
1 vacy.

ijﬂC;’I)KHTEJ"IhHOCTb nepepeIE0E, BKAKOYARA He cumrate HapylweHWeM, pazpellTs

: o0 . 00
oben: onosaadve ve Sonee yem Ha:

He yunTbiBaTh HADYLIEHWA MEHES YeM Ha: 0 : 00 He cuwrate Hapywenven, pazpewnte yxoa oo - 00
paHkLle He Bonee uem Ha:

He yuuTeiBaTe NepepaboTky MeHee yem Ha: 00 : 00

4 .
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B takom cnyyae O6si3amesibHble uHmMepearsibi OCTaHyTCsa 6 YacoB, a Paboyee epemsi cTaHeT 8
YyacoB, NOCKOMbKY 1 Yac Tenepb onpeaeneH kak nepepbiB. COTPYAHMK MOXET Yac OTCYTCTBOBAThb Ha
paboyem mecTe B ntoboe Bpemsa ¢ 12:00 go 15:00. Jonyctum, oH BeingeT Ha o6en B 12:30, BepHeTCA
Ha paboyee mecTo B 13:00, a noToMm eLle pa3 BeIngeT oTAOXHYTb B 14:15 n BepHeTca B 14:45.

MoHeaenbHUK OBAzaTensHele MHTepeans:: 064 00m | Pabouee epema: 084 Om | MuTepeans gnA nepepeigoe: 034 00m

2.1.6. Cos3paHue rpadmka paboTbl C HaKONNeHUeM HapyLeHUn Ha OCHoBe banaHca

Fpacdhuk paboTbl € HaKOMMIeHMEeM HapyleHUW Ha OcCHoBe 6GanaHca — Tun rpaduka,
MO3BONAOLLMIA 3a4aThb AMana3oH BPEMEHU Npuxoaa 1 yxoaa ¢ paboyeit CMeHbI.

Lonycmumoe epemsi pabombl — WHTepBar BPEMEHW, B TEYEHWe KOTOPOro COTPYAHMK MOXET
oTpaboTaTb CBOK HOpMy paboyero BpemMeHMu, KoTopasi yCTaHaBNMBAETCSA MPU MOMOLLM (DYHKLNM
KonuuecTBO 4YacoB B Hegento, BKIo4Yas nepepbIBbl Ha Bknagke HacTpoiku oTyeToB.

Ob6siz3ameribHble UHMepsarsibl — NPOMEXYTKN BPEMEHWU, B TEYEHUE KOTOPbIX COTPYAHWK OOSHKEH
HaxoouTbCcsi Ha paboyem MecTe. Takme MHTepBarbl HacTpavBalTCs Ha Bknagke HacTtpouku
OTYEeTOB Npu NomoLm pyHKLMIN CUMTaTb ono3aaHuem Npuxopn nosxe, 4em B 1 CUMTaTb YXOA[0M
paHblue yxoa paHblue, yeM B. [pu HapylweHun Obs3ameribHbIX UHMep8asios 3af0imKeHHOCTb
yxoguT B chopmat Henorawaemon. OgHako 3TUX MHTEPBANoOB MOXET He ObiTb, ecrnv OCTaBUTb B

00 : 00
none BBOAa BPEMEHN HYMK , B TaKOM cryyae 3a0/mKEHHOCTb He ByaeT yunTbiBaTbhCs,
a COTPYOHUK MOXET MpuxoauTb Ha paboTty B noboe Bpemsa B MHTepBane, 3agaHHOM (OYHKUMEN
donycTtumoe Bpemsi paboThl.

[ns co3ganua rpacdmka paboThbl C HAKONSIEHMEM HapYLUEHMIN HAa OCHoBe HanaHca:

1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgen E «llepcoHan».
2. OrtkponTe nogpasgen «paghuku pabomsbi».

3. Ha naHenu MHCTPYMEHTOB CTPaHULbl HAXKMUTE KHOMKY Hob6aBuTb.
OTkpoeTtcs okHo [lo6aBuTb rpachuk paboThbl.

4. B oTkpbiBLIEMCA OKHe B none Umsa rpacmka BBeguTe HaMmeHoBaHWe HOBOro rpaduka, B none
OnucaHwme npn HEOBXOANMOCTHU YKaXXnTe JONOSTHUTENBHYO MHGOPMAaLNIO O rpaduke.

5. C nomowbio packpbiBatoweroca cnucka Tun rpadmka Bbibepute TMn C HakonneHuvem
HapylweHUn Ha OCHOBe GanaHca, nocrne 4yero cHu3dy ot nons Tun rpadcduka otobpasutcs
naHens [lHu Hepenu:

AoﬁaBnTb rpapuk pa&o'l'm BEpHYTLCA K CUCKY rpachuKkoB
Wima rpaduka Yuet pabouero epemenu Yuer Hepabouero epemen
Hosusi rpachix — {2} HekoHTponvpyeman Tepputopusa

-l P 30H
n aBouas 30Ha
OnucaHme rpaduka

Tun rpadwka

C HakonAeHnem HapywWweHniA Ha OCH... ® K

Auu veaenn .
— {a Xonn

J
I
m
=
T
-
=
]
(9]
=)
o
3

Perucrpupytoluve NoMeLLeHNA

— {3 O6wmit xopuaop

Hacrpoiiku oTuetos @

6. Ha naHenn pacnonaratoTCA KHOMKKW, COOTBETCTBYKWOLME [HAM Hedenu. BbiGepute aHw,
asnaowmecs padounmum.
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7. TNepengute Ha BknNagky Pernctpupyrowme nomeweHusi. B paboyen obnactu Bknagku
ycTaHOBUTE hNaXKN y NMOMELLEHUI, B KOTOPbIX B COOTBETCTBMM C CO34aBaeMbliM rpacuKom
OyneT BecTUCb y4eT paboyero n Hepabodero BpeMeHMW.

8. [lepengute Ha Bknagky HacTponkn oT4eTOB M HACTPONTE NapamMeTpbl COCTaBEHUS OTYETOB
O AucumnnuHe Tpyaa no HOBOMY rpadouky.

Bug Bknagku:

HacTtpoliku oTueToB

~ A~ ~ -~ ~ A
MpoACAKATENBHOCTE NEPEPLIBOB, BKNOUAR 01 00 Aonyctumoe BpeMs paboTel 00 : 00 . 23 59
oben:

' v e e e e

~ . ~ ~
KonnuecTeo Yacoe B HEAEND, BKAKYAA 40 00 CuWTaTe ONO34AHWEM NPHUXOS NOIXKE, YEM B: 00 . 00
nepepeigs

v v v v

~ ~ ~ ~
CumnTaTe yX040M PaHBLUE VX0 PAHBLUE, Yem B! 00 : 00 MakcvManLHO ACNYCTUMaR BEANYMHA o0 00

nonoxutensHoro BanaHca 3a nepuoj pacyeta
W W W v

(mecau):

OnemeHTbl BKIagKu:

e [MpogomkuTenbLHOCTL MepepbiBOB, BKMYasA o6en — B TeyeHWe ITOro 3agaHHoOro
BPEMEHU COTPYOHWMK UMeEeT MpaBoO OTCYTCTBOBaTb Ha paboyeM MecTe. Ecnu coTpygHuk
OTCYTCTBOBAsn MeHblle 3aaHHOr0 BPEMEHW, OHO BCE paBHO OyadeT BblMTEHO U3 obLiero
paboyero BpemeHn. Ecnn Gonblue — NpeBbILLEHHOE BPEMS NOMAET B HapylueHus u byaet
oTpaxeHo B oTyeTe «Hapywumenu» nogpasnena «Omyemsi Mo QUCUUINIUHE».

e KonuuyecTBo 4YacoB B Hegenio, BKM4asi nepepbiBbl — o6Llas NPOAONKUTENBHOCTb
BPEMeHN 06513aTeNbHOro NPUCYTCTBMS COTPYAHMKA Ha paboTe, BKoYas nepepbiBbl. Ecnn
COTPYAHUK NPUCYTCTBOBAn Ha paboyemM MecTe MeHblle YyKasaHHOro KonuyecTBa 4acos,
HapylleHne oTpasuTca B oTyeTe «Hapywumenu» noppasgena «Omyembl no

QuCUUNITUHEY.

e [lonycTumoe BpeMs paboThbl C... NO... — B 3TOT NPOMEXYTOK BPEMEHM COTPYAHUK UMeeT
npaBO HaxoOMUTbCS Ha TeppuTopuMM npednpusaTtus. [aHHaa HacTpolka sBnsdeTcs
obs3aTenbHON.

e CuuTaTb yXOAOM paHblue yXOo4 paHblue, YeM B... — €CN1 BpeMS yxoda COTPYAHMKA C

paboTbl MeHbLUe YyKa3aHHOro, OHO OTpasuTCcsa B oT4yeTe «Hapywumenu» nogpasgena
«Omyembi no ducuyunauHe». [laHHasa HacTporika HE siBnseTtcs ob6s3aTtenbHom.

e MakcumanbHO aonycTMMas BenmM4YMHa NonoXxutenbHoro 6anaHca 3a nepuop pacyeta
(MecsAL) — C NOMOLLLIO 3TON HACTPONKM MOXXHO OTpabaThiBaTh HapyLLeHUs Hanepeq, To eCTb
39TO MakcumarnbHOe KOMMYEeCTBO BPEMEHW, KOTOpOoe COTPYAHMK MOXET HakonuTb AriS
oTpaboTkM nocneayLmnx HapyLweHni. JonycTnm, COTPYAHUKY HYxHO ByaeT 20 masa ynTtu ¢
paboTbl Ha Nonyaca paHblue, B TaKOM Crydae OH MOXEeT npuxoauTb Ha paboTy paHbLue
(yxoautb ¢ paboTbl no3xe) B [lonycTumoe BpemMs paboTtbl B nobble gHM go 20 mas,
Hakonue TakuMm ob6pa3oM HeobxoaMMble nonyaca Ans AOCTUKEHUA Hynesoro 6anaHca.

e CuuTtaTb onos3pgaHueM nNpuxon No3xe, Yem B... — €CNYN BpeMs Npuxoga COTpyAHMKA Ha
paboTy ©Oornblue yKasaHHOro, OHO OTpa3uTCa B OT4eTe «Hapywumernu» nogpasgena
«Omyemsi no ducyunauHey. aHHasa HacTponka HE aBnseTca ob6a3atensHON.

llpumeyaHue:

S Tpu noBbix HapyLWEHMAX 3a40MKEHHOCTL YXO0AUT B opMaT HenorawaemMon B TOM criyvae,
€Cnn HapyleHus BbIXOOAT 3a npedenbl yCTaHOBMEHHbIX B HacTpomkax otyeToB
WHTepBanoB. Henorawaemble 3ag0/MKEHHOCTM Henb3s OTpaboTaTb M MOXHO MOracuTb
TOMbKO onpaBaaTteribHbIM AOKYMEHTOM.

9. Haxmute kHONKy CoxpaHUTb M3MEHeHUA, HOBbIM rpaduk Oyaet gobasneH B pabouyto
obnacTb nogpasgena.
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Onsa nyywero NnoHUMaHuUA paboTbl C AaHHLIM TUNOM rpacdhmka peKoMeHAyeM O3HAaKOMUTLCA
C npumMepom:

Honyctum, y Hac ecTb COTpyaHWK, paboTawwmn natb AHEW B Hedento. YcTaHaenvBaem
MpoaonmkuTenLHOCTbL NepepbIBOB, BKMOYasa obea — 1 yac B cytkn, KonmyectBo 4YacoB B
HeAen, BKNoYasa nepepbiBbl — 45 yacos (40 pabounx 4acoB n 5 4acoB Ha nepepbiBbl).

~ ~ ~ ~ ~ ~
MpoacAXUTEeNEHOCTE NePepRIBOE, BKNKOUAR
oben: 01 . 00 Lonyctumoe epems paboTel ¢ 00 : 00 - 23 . 59
' ' ~ W v w
~ ~ ~ ~
KOMMYECTEO YaC0s B HEAENIO, BKAIOHAA = N - CuuTaT ONO3ZAHHEM NDVXOR NOSKE, Hew &: 0. 05
nepepsigs::
v v v v
~ ~ A ~
'\dai(.cl“r-.fa.ﬂbHQ AoNYCTM3A BeAnYMHa
CumTaTe YXOAOM PaHLLUE YXOA PaHsLLe, HeM B 0 : 00 NOAOKWTENLHOFO BaNaHCa 33 NEPHOA PACYETa 0 : 00
v v (mecau): o o

Donyctumoe Bpemsa paboTbl yctaHasnmeaem ¢ 07:00 no 20:00. 3To 3HAYMT, YTO COTPYLHMK MOXKET
BbIXOAUTb Ha paboTy B noboe ygobHoe Ana Hero BpeMsi B 3TOM MPOMEXYTKe, Hanpumep, B
noHegernbHUK oH npuaet B 08:00 n ynget B 17:00, Bo BTOpHUK npuaeT B 11:00 1 yrnaet B 18:00, B
cpeqy npuget B 7:00 n ynget B 19:00 1 Tak ganee. [na coTpygHuka rnaBHoe — otpaboTaTb 3a
Heaen TO KONMMYeCTBO 4acoB, KOTOPOE yKasaHO B HacTpounke KonuyecTtBo 4acoB B Hepento,
BKIO4Yas nepepbIiBbl. B Hawem cny4dae aTto 45 yacos.

A ~ ~ ~ ~ A
MpPOACAXMTENLHOCTS NEPEPLIBOE, BKAKU3A
- 01 : 00 Donyctumoe epems paboTsl ¢ 07 : 00 - 20 : 00

oben:

A ~ ~ A
KOAWM4ecTeo Yacoe B HEASNKD, BKAKOYAA

45 00 JYKMTaTe ONO3AaHUEM NPK nos: HeMm g: o0 - 00
nepepeigs!: C aTk ONO3AaHME PUX04 NO3XE, YEM B

' ' ' '

A A A A

MakcMMansHO A0NYCTUMAR BEAMYMHE

CuMTaTe YXOAOM PaHLLLE YXO4 PaHLLLE, YEM B 00 : 00 nonoxmTensHoro GanaHca 3a Nepuoy pacyeTa 00 : 00
(mecau):
A

v ~ v v
Mpegnonoxum, exegHesHo B 15:00 Ha npeanpusTUM NPOBOAATCA OYHbIE COBELL@HMSA, HAa KOTOPbIX
HaLl COTPYAHMK LOIMKEH NPUCYTCTBOBAThL. Torga Mbl yCTaHaBNMBaeM BpeMs B HACTpomnkax Cuntatb
yXOAOM paHblue yxoa paHblue, 4eMm B M CuutaTb ono3gaHMeM Npuxon no3xe, YemM B, U y
COTPYAHVKa NOABASIOTCA onpeferieHHble pamKn, KoTopble OH 06513aH cobntogaTte. B Hawem cny4vae
Tenepb COTPYAHMK He MOXeT npuxogntb no3xe 14:30 n yxogutb paHblie 16:30, 4TOObI He
nponyckaTb COBELLaHue.

~ ~ ~ -~
MpOACAXMTENBHOCTE NEPEPLIBOE, BKAKOUAR 01 . 00
e ; Oonyctumoe epems pabotel ¢ 07 . 00 - 20 : 00
obea:
A b ~ (v v W
A ~ ~ -~
KOAMUECTBO YACOE B HEASAKD, BKAKWAR 45 . 00 CunTaTe ONO3AaHMEM NPUXOA NO3XKE, UEM B! 14 30
NeDenkIEkI:
W “ W h'4
A ~ ~ ~
MaKcMManeHO A0NYCTUMARA BEANUMHA
uMuTaT | paH . HBLE, Yem B 1% : 30 00 : 00
CumTaTe YXOLOM P3HLILIE YXOA PaHLIUE, HeM B ROACXKWTENsHOTO BanaHca 3a NEPUOA PacyeTa
~ v (mecaw): v v

YctaHosnm MakcumanbHO A0NYyCTUMYHO BENIMYUHY NOSIOXKUTENbHOro 6anaHca pasHon 1 vacy.
Hawemy coTpyaHuKy Hy>kHO ByaeT B cepeguHe mecsaua yntn Ha 40 MUHYT paHbLue, 4Tobbl yerneTsb K
Bpayy. B Takom criyqyae oH MOXeT B OAMH AeHb NPUATK Ha paboTy Ha nonvaca paHblue, a B ApYyron
AeHb YUTU € paboTbl Ha nonyaca nosxe. Tak OH HAKOMWUT CBOK MakCUMalnbHYK BenUYMHY
nonoxurtenbHoro 6banaHca — 1 4Yac. B cepegmHe mecsua oH yxoauT ¢ paboTbl Ha 40 MUHYT paHbLue,
B UTore y Hero octaetcs ewe 20 MUHYT, KOTOpble OH oTpaboTarn 3apaHee, Tak YTO Halw COTPYAHMUK
nMeeT NpaBoO HEMHOIO OTAOXHYTb M NPUINTK Ha paboTy Ha 20 MUHYT NO3Xe.
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~
MpOAOAKITENEHOCTE NEPEPLIE0E, BKIHOYARA 01
oben;

v

~
KonuyecTeo YacoE B HEASNK, EKAKYARA 45
nepepeies:

~

~
CuWTaTe YXOLOM PaHbLUE YXO/A PAHBLLE, UEM B 16

~

SEC.RU

KopoTkui nyTb k MHbopmaLum

00

30

-~ ~
LonycTumoe epema paboTel ¢ 07 : 00
A4 A

CunTaTh ONO34aHUEM Npuxoa No3xe, Yem B:

MakcvmMansHO AONYCTUM3RA BENMUMHA
nonoxuTensHoro BanaHca 33 NepUol pPacueTa
(mecau):

20

01

00

00
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3. Pa3gen «Yyawmecs»

Pasgen npegHasHayeH ans opraHusaumm APM cOTpyOHMKOB Y4YeGHOWM YacTu, 3aHMMatoLLMXCS
KOHTponeM y4yeGHOM AUCUMMNMHBI obyyatowmxcs wkonbl. Mcnonb3oBaHne pasgena no3BonsieT
aBTOMaTU3MPOBaTb MPOLIECCHl BBOAA W XPaHEHUS1 YYETHbIX AaHHbIX YYEHUKOB, COCTaBfeHUs
OTYETOB O BPEMEHW HAXOXOEHUs 0by4YatloLMXCs B LUKOSE M OTYETOB No yy4ebHow aucumnnuHe. B
pasgene npegycMoTpeHa BO3MOXHOCTb BeOEeHMs1 CMcKa KnaccoB LUKOMbl U Ao6aBneHus HOBbIX
TUMOB 06 BACHUTENbHbIX.

[na paboTbl pasgena Heobxoaumo, YTOObI Yy Kaaoro knacca B noapasgene «PacnucaHue
ypokoB» pasgena «PacnucaHue» Gbio 3anofHEHO pacnucaHne YpoKoB, onpeaensiolee HopMmy
y4eBHOro BpeMEHM Ans YY4EHWUKOB Kracca.

I'IpM BXOo4e M BblXo4e C TEPPUTOPUN LLIKOSbl YHEHUK NMpeabABAEeT I/ILl,eHTI/I(bI/IKaTOp. Ha ocHoBaHuu
OaHHbIX O Npoxodax M yCTaHOBIIEHHOro pacrnuncaHne yYpoOKOB aBTOMaTU4YeCKM noacCHUTbIBAETCA
BpeMAa HaxoXaeHunAa Yy4dYeHuKa B LUKOIe. Bcnencteue HEeKOpPpPEeKTHOro npeabasiieHnsa
I/ILI,eHTVI(*)I/IKaTOpa BO3MOXEH Hel'lpaBVIJ'IbeII?I noacyeT y‘-le6HOFO BpeEMEHMN. KOppeKTVIpOBKa
I'IOLI,O6HI:IX Cliy4aeB OCyLUeCTBIIAEeTCA B noapasaerne «YYeHUKn» B yquHOVI KapToO4Ke yY4eHUKa.

Ans koHTpons yy4yebHOM AMCUMNAMHBLI OBy4YaloWmMXCs MCNonb3yTca nogpasgensl «OTyeT no
yyebHon gucumnnuHe» n «Bpemsa HaxoxaeHusa B Lwkoney. K HapyLeHnsam y4ebHom guCUnnnnHbI
OTHOCATCA HesBKa, ONo3aaHne, YXO4 paHbLue.

B cnyyae HapyweHus y4yebHOM AucuUMNnUHBLI  OBy4Yarowemycsi LOSKHbl  OhOPMISTHCA
06 bsACHUTENbHbIE, YKa3blBatoLMe A4aTy U NPOAOMKUTENBHOCTL HapYLLUEeHNs. [JokyMeHTbl MOryT ObITb
ocbopmneHbl B noapasgene «YYeHUKU» B y4ETHON KapToyke yyeHuka. Mpn Heo6xoanmMocTn HoBble
TUNbI JOKYMEHTOB co3fatoTcsa B nogapasgene «O6bscHUTenbHble». B nogpasnene «OTyeT no
BblOaHHbIM OOGbACHUTENbLHbLIM» B BWAE CNuUCKa MPEeACTaBrieHbl BCe OOKYMEHTbI, BblAaHHblE
y4YeHukam BbIGpaHHOro Knacca.

3.1. MNoppasgen «XKypHan noceweHNs1 YypoKoOB»

Moppasgen npegHasHadeH Ans Co34aHMsa oTyeTa O NOCeLaeMoCTN YYEHMKOB B COOTBETCTBUN C UX
pacnucaHnem ypokoB. OTyeT chopmMmpyeTcs Ha OCHOBaHMM NpoxodoB ydeHunkoB Yepes KIIM. [Ons
yyeTa MOCELLUEHHbIX YYEHUKOM YPOKOB WCMONb3YTCA Nepuoabl €ro HaxoXOEeHus B LUKone,
onpegensiemble napamu nocnegoBaTeNbHbIX COObITUM  «BXOO»-«BbIXO4». YPOK cuymTaeTcs
NOCELLEHHbIM, €CMU YYEHUK HAXOAWUNCSA Ha TEPPUTOPUM LLKOSbl B TEYEHNE BCEr0 YpoKa COrnacHo
pacnmcaHuio.

CTpaHVILI,a nogpasgeria uMmeet Cnep,ylou.l,l/llh BUA:
XXypHan nocelyeHus ypokos + PERCo.lLUkona AIMAHACTPATOP ?

2023-01-12 - 2023-03-06 YKazaHHbIA Nepuos 2A Q

Vuenmk @ Hassamme knacca Mponyusennsie ypoku Mporyns: Mponyck no ysaxwTensHoii npuumne Pacnucanue ypokos

Anexcanaposa Apwna Metposra 3eprsiun 0 0 0 22-23, Il uermeprs, 1-e knaccel

I°|Dl
tefpe

Brikos fles AnekcaHaposuy 3epHbiwkK 1 0 22-23, Il yeteepTs, 1- KNACChI

Bacunses Esrenmii Tamodeesu 3eprsiun 32 0 32 22-23, Il uermeprs, 1-e knaccel

e

lopayesa Moanna Crenanosna 3epHbiLkm 4 0 4 22-23, Il yeteeptb, 1-e Knaccol
Lenmanosa Bacumca Apremosna Jeprbiwim 0 0 0 22-23, Il wetsepTs, 1€ Knaccu:
Devuaosa Caetnana Bragmuposka JepHbiKA 0 0 0 @ 22-23, Il uersepTs, 1-& knaccs:

Bopodees Bagumnp Anapeesny 3eprsiukn 0 0 0 22-23, Il uerneprs, 1-e knaccel

» B

RY

BsakoHosa Monuna lamupossa 3epHsiuy 17 16 22-23, Il uerseprs, 1-e knaccal
Kanusns Tre6 Muxainosny 3eprsiukn 14 0 14 22-23, Il uerneprs, 1-e knaccel

Macnos Makcum leopruesiy 3epHsiuy 28 0 28 22-23, Il uerseprs, 1-e knaccal

1. TlaHenb MHCTPYMEHTOB CTPaHULbI:

. Caenatb nepepacyeT — KHOMKa MO3BONSET NPON3BECTU NepepacyeT NoceLaemMocTu
obyyvatoLmxcs.

4 .
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° Y4yeHuKu c nponyckamMum / Bce Y4YEeHUKHN — KHOIMKa Nno3BonAdeT OTO6pa3VITb CMNCOK
Y4YE€HUKOB, 3a KOTOPbIMN YACIATCA NMPONyCKnU / OT06pa3VITb BCEX YH4EeHUKOB.

o PaclumMpeHHbIN MOUCK — KHOMKa MNO3BONSAET MPUMEHUTb (OUNBbTP K 3NeMeHTam,
oToOpaxkaemMblM B paboyen obnacTn cTpaHuLbl.

o [JononHuTenbHO — KHOMKa MO3BONSeT OTKPbITb MEH KOoMaHg pAns Bbibopa

JOMONHUTESNbHbIX AEUCTBUN:

— MevyaTb TAbNMUbI — MO3BOMSET MPOM3BECTU MNedvaTb AaHHbIX U3 paboden obnactu
CTpaHuUUpbl.

— OKCnopT — MO3BONSET COXPaHUTb AaHHble paboyven obnactn B dann 3NEeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM pacLUMpPeHNEM.

— Copocutb hunbTpbl — NO3BONAET COPOCUTL BCe pUNbTPLI AaHHbIX paboven obnacTu.
Mocne cbpoca B paboyert o6nactu oTobpaxatoTcsi BCE YYEHUKM.

— [MMapameTpbl 0OTOOpaxXeHUs Tabnuubl — NO3BONAET OTKPbITb L4ONONIHUTENBHOE OKHO ANs
Bbl6opa cTonbuoB, oTobpaxaembix B paboden obniactn cTpaHuLbI.

. — KHOMKa MO3BONSET OTKPbITb MaHenb KaneHaapsi Ans BBOAA AaTbl Ha4Yana uM KoHua
nepuoga, 3a KoTopbin ByayT oTobpaxkaTbCcsa cobbiTusl B paboyen obnactu. YcTaHoBNeHHas
Aarta otobpaxaeTcs B none cnpasa OT COOTBETCTBYHOLLEN KHOMKM.

e [lone YkasaHHbIW nepuon — KHOMKa BHYTPM Mons no3sonseTt BblbpaTb nepuoa, 3a
KOTopbI ByaeT chopMmnpoBaH OTYeT.

e Mone Knacc — kHomnka BHYTPY MONS NO3BONSET BblOpaTh KMacc, YY4EHUKU KOTOPOro

OyoyT oTtobpaxaTbca B paboyen obnactn crpaHuubl. KHomka Copocutb oumaer
none.
e [lonck — none No3BonsieT NPoON3BeCTU MOUCK NO 3nNeMeHTaMm cTonbuoB B paboyen obnactu

cTpaHuubl. KHomka COpocuTtb ouuLlaeT none.

2. Pabouas obnactb CTpaHWUbl COOEPXUT CMUCOK YYEHWMKOB Knacca, BblOpaHHOro Ha naHenu
WHCTPYMEHTOB CTpaHuLbl. [Ns KaXgoro yYyeHuka npeactaBneHbl AaHHble O NOCEeLIaeMoCcT 3a
YCTaHOBJEHHbIN Ha NAHENN NHCTPYMEHTOB NEPUOA.

B pabouen obnactu gocTynHbl cnegytowmne ctonbupbl AaHHbIX:

e [ponyleHHble YPOKMU — KONIMYECTBO BCEX NPOMYLLEHHbIX YYEHNUKOM YPOKOB 3a YKa3aHHbIN
Ha nNaHenu WHCTPYMEHTOB nepuog. YPOK CUYATAETCS MNPOMYLWEHHbIM, €CINN YYEHWK He
HaxOoAWNCst Ha TEPPUTOPUN LLKOSbI B TEYEHNE BCETO ypOKa COrfTacHO pacnmcaHuto (Bknoyas
onosaaHue, yxoa paHblue, BbIXO4 C TEPPUTOPUN LLKOSbI B TEYEHNE YPOKa).

e [lporynbl — KONMMYECTBO MPOMYLIEHHbIX Y4YEHMKOM YypokoB 6e3 odopmneHus
0O BbACHUTENBHON 3aMnunCcKu.

e [lponyck No yBaXWTeNbHOW MPUYMHE — CMUCOK MPOMYLLUEHHbIX YYEHUKOM YPOKOB C
odhopMneHnemM 06 bACHUTENBHOM 3anNUCK.

llpumeyaHue:
. B pabouen obnactn peanusoBaHbl QYHKLMM MHOXECTBEHHOrO BblOOpa, COPTUPOBKM MO
3reMeHTam OfHOro M3 CTONOLOB M U3MEHEHWS LUMPUHBI 1 NOCNEAOBATENbHOCTN CTONOLIOB.
3.2. TMNoppaspgen «Bpems HaxoXxaeHUA B LLUKOMe»

Moapasaen npegHasHayeH ANs co3gaHusi oTYeTa O BPEMEHM MPUCYTCTBUSI YYEHMKOB B LUKOIE.
OTuyeT cbopmMpyeTcs Ha OCHOBaHWM NEpBOro BXOAa M MOCMNEQHEro Bbixoda YveHuka w3
PErnCTPUPYHIOLLLETO MOMELLLEHUST LLKOSbI.

OTueT BKNtoYaeT B cebsi JaHHbIe 0 BpeMeHM NPUCYTCTBUSI YYEHWKa, a Takke Bpemsi NepBoro Bxoaa
1 NOCNEeAHEro BbIXOA4A yYeHMKa No naeHTuduKkaTopy M3 perMcTpupyroLLero NoMeLLeHms LLKOSbI.

Bpems Bxoaa — nepBblii NPOXod y4eHUKa No NAEHTU(MKATOPY B PEFrUCTPUPYIOLLEE NOMELLIEHNME.

Bpems BbiIxogaa — nocrnegHuii Mnpoxod Yy4YeHuka Mno MOAEHTUUKATOPY W3 PErMcTpupyoLlero
NOMELLEHMS! LLKOSbI.

SEC.RU KopoTkui nyTb k MHbopmaLum Cka4yaHo c sec.ru
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CTpaHVILI,a noapasgena nveet Cnep,ylou.l,l/lﬁ BUA:
Bpemsa HaxoXAeHWa B WKoNe £ PERCo.lLkona* AZMUHNCTPATOP ?

2023-12-01 - 2023-12-08 14 Q Mowmc

Yuermx Knace Aata Bxog @ Beixoa, Mpucyrcrame

Bacunsee Pomar Muxainoe... 14 2023-12-04 2023-12-04 08:29:49 2023-12-04 14:08:01 05:39

44

Bacunbes Poman Muxaiinos... 14 2023-12-05 2023-12-05 08:25:02 2023-12-05 12:14:58 03:49

G

Bacunwee Poman MuxXaitnoe... 14 2023-12-06 2023-12-06 08:55:33 2023-12-06 12:57:23 04:02

;4

Bacunsee Pomar Muxainos... 14 2023-12-08 2023-12-08 08:13:53 2023-12-08 13:02:40 04:49

Wroro: @ 23:35

MywwHa Banepua JTLBOBHa 14 2023-12-01 2023-12-01 08:11:12 2023-12-01 13:05:16 04:54

>

R

MywwHa Banepna MlueceHa 14 2023-12-04 2023-12-04 08:29:33 2023-12-04 14:06:36 05:37

MywwHa Banepua NTeBOEHA 14 2023-12-05 2023-12-05 08:25:12 2023-12-05 12:01:39 03:36

.
'(

MywwHa Banepua JTbBOEHa 14 2023-12-06 2023-12-06 08:45:40 2023-12-06 12:34:41 03:49

1. TMaHenb MHCTPYMEHTOB CTPaHULIbI:

. PaclwmpeHHbIN NOUCK — KHOMKa MO3BOMSET MNPUMEHUTb (UNBTP K YYEHUKaM,
oTobpaxaembiM B paboyen 0b6nacTn CTpaHuubl.

o [JononHuTenbHO — KHOMKa MNO3BOMSeT OTKPbITb MEHK KoMaHg nAns Bblbopa

[OMNONMHUTENbHbIX OENCTBUN:

— Mevatb TAGNMUbI — NO3BONSET MPOM3BECTU MNeyaTb AaHHbIX U3 paboyen obnactu
CTpaHuupbl;

— JKcnopT — No3BONsSieT COXpaHWUTb OaHHble paboyver obnactu B hann 3MEKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclIMpPEHUEM;

— COpocutb punbTpbl — NO3BONSET COPOCUTL BCE PUNbTPbI AaHHbIX paboyven obnacTu.
Mocne cbpoca B paboyen obnacTn oTobparkaroTcsi BCE YYEHUKMY;

— MMapameTpbl 0TOGpaXeHUs TabnuLbl — NO3BONSET OTKPbLITb AOMOSTHUTENBHOE OKHO ANS
BblOOpa cTonbuoB, oToOpaxaembix B pabo4den 0bracTn cTpaHuLbl.

o — KHOMKa MO3BONSET OTKPbITb NaHenb kKaneHgaps 4ns BBoAa AaTbl Havana v KoHua
nepvoaa, 3a Kotopbi 6yayT oTobpaxaTtbcsa cobbiTus B paboyen obnactu. YcTaHoOBNeHHas
Aarta otobpakaeTcs B None cnpaea OT COOTBETCTBYHOLLEN KHOMKM.

e [lone Knacc — kHonka BHYTPM MONS NO3BONSIeT BblOpaTh Kracc, YY4EHUKU KOTOPOro

OyayT oTobpaxaTtbca B paboyen obnactm ctpaHuubl. KHomka @ COpocuTtb oumaet
none.

¢ [Mounck — none no3BonsieT NPON3BECTU NMOUCK MO 3rIEMEHTaM CTON6LOB B paboyen obnactu

cTpaHuubl. KHonka COpocuTtb ouuLlaeT none.

2. Pabouas obnacTtb CTpaHuubl COOAEPXXUT CMNCOK YYEHUKOB Kracca, Bbl6paHHOFO Ha naHenun
MHCTPYMEHTOB CTpaHULbI. Ona kaxgoro yY4eHUKa npeacrtaBiieHbl AdaHHble O BpeMeEeHU
NPUCYTCTBUA B LLKOIIE 3a yKa3aHHbII2 Ha nNaHenn MHCTpPYMEHTOB nepuoa.

B pabouyen obnactn gocTynHbl cnegyowime ctonodubl AaHHbIX:

e YYyeHuK;

e Knacc;

e [laTa;

¢ Bxop — Bpems nepBoro Bxoaa;

e Bbixop — Bpems nocneaHero BbIXoaa;

e [MpucyrtcTBUe — cymmapHoe Bpemsl MPUCYTCTBMSA y4EHMKA B LUKONE B TEYEHNE OHS.

llpumeyaHue:

. B pabouen obnactu peanu3oBaHbl QYHKLUUN MHOXECTBEHHOrO BblGOpa, COPTUPOBKU MO
3rfeMeHTam OfHOro M3 CTONOLOB M U3MEHEHWS LIMPUHBI 1 NOCNEeA0BaTENbHOCTU CTONOLOB.
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3.3. MNoppaspgen «O0bACHUTENbHbLIE»

Moapasaen npegHasHadeH ans:
e [06aBneHNs HOBbIX TUNOB OO bACHUTENBHbLIX;
e N3MEHEeHUs NapameTPOB U yaaneHus TUNoB JOKYMEHTOB, A06GaBNeHHbIX paHee.

lpumeyaHue:

7 ObbsAcHUTENbHbIE MOryT ObiThb A06GaBNeHbl YY4EHUKY B noapasgene «Y4YeHuku» pasgena
«Y4dawuecsi» Ha Bknagke OOGBACHUTENbHbIE YYETHOM KapTOYKM y4YyeHuka. Ha Bknagke
oTobpakatoTcsi BCe 00bACHUTENbHbIE, OOPMIIEHHBIE YYEHUKY.

CTpaHuua nogpasgena umeeT cneayowmin Bua;

.
O6BbACHUTENbHBIE = PERCo.lLIkona AZMAHKCTRATOP ?

1\

Tun o6BACHUTENbHOI

BonesHb

OceoBoXKAEHWME OT QUEKYNLTYRbI

Mporya @
CemeitHble 0BCTORTENLCTER

Tpaema

1. MaHenb MHCTPYMEHTOB CTPaHULbI:

° g06aBVITb — KHOIMKa no3BoJideT ,D,O6aBI/ITb HOBbIM TUM 00 BACHUTENBHOMN.
o Pe,anTVIpOBaTb — KHOrMKa no3BoNidAeT USMEHUTb NapaMeTpbl AnA 00 BACHUTENBHbIX

BblAEJN1IEHHOIo B pa6oqe|7| obnactu CTpaHuubl TUNa.

. Yaanutb — KHOMKa MNO3BOMSIET yoanuTb TUM OOBSCHUTENbHOW, BbIAENEHHbLIN B
paboyen obnactu cTpaHuLbl.

2. Pabouasi 06nacTb CTpaHuLbl COOEMKUT CNNCOK TUNOB 00bsACHUTENBHLIX. [Mpy NnepBom 3anycke
B paboyen 06racTn CoOaepXUTCA CMUCOK OO BACHUTENbHBIX, UCNOMb3YEMbIX MO YMOMYaHMIO.

lMpumeyaHue:

" B paboueit obractu peann3oBaHbl (YHKUMM MHOXECTBEHHOTO BbIGOpa, COPTUPOBKW MO
arneMeHTam OgHOro M3 CTONBLOB U M3MEHEHUSI LUMPUHBI U NOCNEAoBaTENbHOCTM CTOMOLOB.

3.3.1. [Nob6aBneHue HOBOro TMna o6 bLACHUTENbHbLIX

Jnsa co3paHns 06 bACHUTENBHOWN:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen E «Yvyawuecsy.
2. Otkpounte nogpasgen «O6bssCHUMENbHbIEY.

3. Haxmute KHOMKy [Jo6aBuTb Ha naHenn WHCTPYMEHTOB cTpaHuubl. OTKPOETCA OKHO
[o6aBUTbL 06 BLACHUTENbLHYIO:

[obaBWUTb 0BBLACHUTENBHYHO

Tyvn oBBACHWUTENLHOM

OTMeEHa

4. B OTKpbIBLUEMCSI OKHE YKaXXMTe Ha3BaHWe 06 bACHUTENbHON.

5. Haxmute kHonky CoxpaHuTb. HoBbin Tun obbsicHuTenoHon Oyaet gobasneH B pabouyto
obnacTtb CTpaHuubl.

4 .
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Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

3.4. Moppaszpgen «OTYeT NO BblAAHHLIM OO BACHUTESNIbHLIM»

MNMoapasgen npegHasHayeH [N COCTaBfeHMs oOT4yeTa MO BCEM  BblAaHHbIM  YYEHUKaM
06bsicHUTeNbHbIM. CTpaHuua nogpasaena UMeeT crieayoLwwnii BUua;:

°
OTueT No BbIAAHHbIM 0BBLACHUTENBHBIM + PERCo.lLUkona Aamurmcrpatop ?

2023-10-02 — 2023-10-02 Knacc Mowc

o]} [e] @ Knacc  Hassanm¢ Onepatop HaumenoBsaHne Jlata eBoja obbacHuTenbHoi  MponyweHtbie ypokn Hauano geiictens  OkoH4aHwe geicTena

Kopatnes JeHuc BUKTOPOEMY 1A AIMWUHKCTD.... BonezHs 2023-10-02 123456 2023-10-02 2023-10-02
KoToe POMaH AMUTPUEBMY 14 AZMUHHCTP... OceofioXaeHHE ... 2023-10-02 3 2023-10-02 2023-10-02
Monoea AHacTackA AHATONLEEHa 1A ASMUHKCTP.... Apyroe 2023-10-02 123456 2023-10-02 2023-10-02
Monoea Banepus MuxainoeHa 3A ASMUHKCTP.... BonezHe 2023-10-02 @ 1,234,556 2023-10-02 2023-10-02

Ckeopuos Muxawn ApTemosuy ELY AAMUHKCTP.... BofesHb 2023-10-02 123456 2023-10-02 2023-10-02

XapTumees Muxaun HUKoNaes... 1A AOMUHKCTP... BonesHs 2023-10-02 123456 2023-10-02 2023-10-02

1. TlaHenb MHCTPYMEHTOB CTPaHULbI:

o PacwmpeHHbIM MOUCK — KHOMKa MO3BOMSIET NPUMEHUTb (PUNBLTP K 3NemMeHTam,
oTobpaxaembiM B paboyen obnactn CTpaHuubl.

o [JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEH KoMaHg pAns Bblbopa

JOMONTHUTENbHbIX 4EUCTBUN:

— MNevyaTb TAbNMUbI — MO3BOMSET MPOM3BECTU MNedvaTb AaHHbIX U3 paboden obnactu
CTpaHuLpbl;

— OKCnopT — MNO3BONSAET COXpaHUTb AaHHble paboyen obnactn B dann 3NEeKTPOHHbIX
Tabnuy ¢ BbIbpaHHbIM paclUMpeHNEM;

— Copocutb punbTpbI — No3BoNsieT cOpocuTb BCce hmnbTpbl paboyen obnactu;

— [MMapameTpbl 0TOOpaxXeHUs Tabnuubl — NO3BONSET OTKPbITb AOMOSTHUTENBHOE OKHO ANS
Bbl6opa cTonbuoB, oToOpaxaembix B paboyein 0bnactn cTpaHuLbl.

. — KHOMKa MO3BOMSEeT OTKPbITb MaHenb KaneHgaps Ans BBOAA AaTbl Hayana v KoHua
nepvoaa, 3a KoTopbi 6yayT oTobpaxaTtbcsa cobbiTus B paboyen obnactu. YctaHoBneHHas
Aata oTobpaxaeTcs B nore crnpasa OT COOTBETCTBYIOLLEN KHOMKW.

e Knacc — kHonka BHYTPU MONsi MNO3BONAET BblIOpaTb KMNacc, yY4eHMKM KoToporo GyayT

oTobOpaxaTtbcs B paboyen obnactu ctpaHuubl. KHonka COpocuTtb ounLlaeT none.
e [owuck — none nNo3BonseT NPon3BecTn NOUCK NO drneMeHTam cTonbuos B paboyen obnactu

cTpaHuubl. KHonka e COpocuTb ouuLLaeT none.

2. Pabouas obnactb nogpasgena COAEpPXUT CMUCOK YYEHUKOB W ODOPMIIEHHbIX AMNS HUX
0O BACHUTENbHBIX.

B paboyen obnactn gocTynHbl cnegyowime ctonodubl AaHHbIX:
e DOUO;

Knacc;

HasBaHue knacca;

OnepaTop — coTpyaHMK, OHOPMUBLLNIA JOKYMEHT;
HaumeHoBaHue;

[laTta BBoga 00 bACHUTENILHOM;

MponylweHHbIe YPOKU;

Hayano pencrBus;

OKoH4YaHue aencTBUS.

llpumeyaHue:

&7 B paboyeit obnactn peannsoBaHbl (YHKLMW MHOXECTBEHHOrO BblGoOpa, COPTUPOBKU MO
3nemMeHTaMm OAHOro U3 CTonbuoB M M3MEHEHWS LUMPUHBI M NOCNeAoBaTeNbHOCTU CTONOLO0B.

4 .
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3.5. Moppaspen «OTYyeT NO y4eOGHOM AUCLUNIIUHEN»

Moapasaen npeaHasHavyeH Ans COCTaBneHns OTYETOB Mo y4ebHOM AMCUMNIINHE YYEHUKOB, TO €CTb
0 COOTBETCTBUM BpEMEHU NpebbiBaHMS Y4EHMKOB B LLKONE YCTAHOBNEHHOMY pPacnuncaHuio YpoKoB.

CTpaHuua noapasgena UMeeT crieayoLwnii Bua;:

. .
Ortuer no yuebHON gncumnanHe & PERCo.lLikona AfmuHucTpatop

MpucyTcTBYHOWME HA A3HHBIA MOMEHT OnosaaBwmve cerodHs Yweawme paHelle ceroaHa

W

Monoea Banepus MixalinoBra 14

Yuennk

<3

&

Crkeopuos Muxann ApTemosuny 1A

XapTvmess Muxaun HUKonaeemy 106

Monosa AHacTacua AHaTONLEBHA @ 1086

MeTpoB PocTucnae Vieakoeny 106

» B

KoTtoe Poman iMuTtpuesnd 5A

Ry

KaniHiHa BUKTOPKA RpOcnaeoeHa TA

.
'(

Kopabnee flennc BUkToposuy 14

1. TepekntoyaTtens BbiboOpa Tvna otyera:

e [llpucytcTByloWMe Ha OaHHbIA MOMEHT — CMUCOK YYEHMKOB, MNPUCYTCTBYHOLLMX Ha
TEPPUTOPUM LLKOSbI B TEKYLLMIA MOMEHT.

e OTcyTcTBylOLIME CErogHsi — CMMCOK YYEHWKOB, He MPULIEALINX B LUKONY B TEKyLLUiA
y4eOHbIN AEeHb U OTCYTCTBYHOLLMX HA2 MOMEHT COCTaBIEHUS OTYeTa.

e Ono3paBlune cerogHsi — CMCOK y4EHVKOB, OMO3AaBLUNX K Ha4ary TeKyLlero y4ebHoro aHs.

e Yweawmue paHblle CErOAHA — CNMCOK YYEHWNKOB, YLLEALUNX PaHbLLE OKOHYaHMS TEKyLLero
yyebHoro aHs.

2. [laHernb NMHCTPYMEHTOB CTpaHWLbI:

. [JononHuTenbHO — KHOMKa MO3BOMSIET OTKPbITb MEHK KOMaHa pAns Bblbopa

JOMOSNTHUTENbHBIX OEeNCTBUN:

— MNevyatb TAabNUUbI — MO3BOMSET MPOM3BECTU MNevaTb AaHHbIX U3 paboden obnactu
CTpaHuUpbl.

— OKCnopT — MO3BONSAET COXpaHUTb AaHHble paboyen obnactu B dann 3NEeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclUMpeHneM.

— MMapameTpbl 0TOGpaXeHUs TabnuLbl — NO3BONSAET OTKPbITb LONONHUTENBHOE OKHO AnNst
BblOOpa cTonbuoB, oToOpaxaembix B paboyen obractn cTpaHuLbI.

e Knacc — kHonka BHYTPM Monsi No3BoONsieT BblOpaTb Knacc, YY4EHUKU KOoToporo GyayT
oTobpaxaTbcs B paboyert obnactu crpaHuubl. KHorka BHYTPWU Monsi nossonsiet

BblOpaThb Knacc B otaenibHoM okHe. KHonka COpocuTb ounLLaeT none.
¢ [louck — nomne nNo3BonsieT NPoM3BECTM NOUCK MO arieMeHTaM cTonoduoB B paboyen obnactu

cTpaHuubl. KHomka COpocuTb ounLLaeT none.
3. Paboyaa obnactb nogpasgena COAEPXKWT CMUCOK YYEHMKOB, ANA  KOTOpbIX  Obinu
3adhKCcMpoBaHbl COOTBETCTBYHOLME BbIOPAHHOMY TUMy OTYeTa HapyLleHus.
lpumeyaHue:

7 B paboyeit obnactn peanusoBaHbl (YHKLMM MHOXECTBEHHOrO BbIGOpa, COPTUPOBKM MO
3nemMeHTam OOHOro M3 CTONOLIOB M UBMEHEHNS LUMPUHBI U NOCneoBaTeNbHOCTU CTONGLIOB.
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4. Paspen «PacnucaHue»

Pasgen npegHasHadeH gna opraHmsaumm APM coOTpygoHMKOB, OTBedvalowux 3a CocTaBfneHue
WKoMNbHOro pacnucanus. Mcnonb3oBaHne B HeM nogpasgenoB «PacnvcaHne ypokoBy,
«MpegomeTtol» n «PacnucaHve 3BOHKOB» MNO3BONAET aBTOMATU3MPOBaATbL MNpoLecc YydyeTta
nocewaemMoctTn m y4yebHoM AUCUMMIMHBI NYTEM CO34aHUS B3aMMOCBSA3AHHBIX Mexay coboMn
pacnvcaHunin ypokoB, Cnncka npegMeToB 00y4eHnst U pacnmcaHns 3BOHKOB.

PacnucaHue ypokoB onpegensieT nocneaoBaTenbHOCTb M KONIMYECTBO YPOKOB B KaXaoM y4ebHOM
AHe no npeameTam obyyeHusi. PacnuncaHme 3BOHKOB OMNpeaensieT Hayano U KOHEL, KaXXaoro ypoka
Mo OHAM Hedenu B TeYeHue 3afaHHOro nepvoga Ans BeAeHMs XXypHana MOCeLLUeHUs YPOKOB U
COCTaBIEHWUsI OTYETOB MO y4eOHON AUCUMMITUHE.

4.1. TMoppaspen «PacnucaHue ypokoB»

B nogpasgene JoCcTynHbI cnegyoLwimne BKIaaKku:
1. Bknagka JencTBylowmMe npegHasHayveHa ans:
e CO3[aHus pacnucaHUn YPOKOB;
e Ha3Ha4yeHusl 3amMeH / NePEHOCOB YPOKOB;
e OTMEHbI YPOKOB;
e yaaneHus Co3gaHHbIX paHee pacnmcaHnin ypoKoB.
2. Bknagka ApxuB npegHasHadeHa ans:
e BOCCTaHOBIIEHMSI apPXMBMPOBAHHbIX PacrnmMcaHnii ypoKoB;
e yaaneHus OaHHbIX apXMBUPOBAHHbBIX pacrnmMcaHnii ypoKoB.

4.1.1. Bknapgka «[lenctBytowme»
CTpaHuLa BKIaaku MMeeT cregyowmin BUa;

]
Pacnucanue ypokos + PERCo.Likona AgmyHUCTRaTOP ?

w
@

~ HaspaHue Mapannens MNepuoa umkna oby4eHua MakenmanbHoe KonM4YecTso Npegmeto  Kommentapuii

Apxwme

1-e knaccsl, | yeTBepTs, 22-23 1 01-08-2022 - 26-10-2022 4
2-e ¥knaccel, | YeTBepTs, 22-23 2 01-08-2022 - 26-10-2022 5
3-u knaccel, | yeTBepTh, 22-23 3 01-08-2022 - 26-10-2022 5
4-e ¥naccel, | YeTBepTs, 22-23 4 01-08-2022 - 26-10-2022 5 @
5-e knaccel, | YeTBepTs, 22-23 5 01-08-2022 - 26-10-2022 5
6-e knaccel, | YeTBepTs, 22-23 6 01-08-2022 - 26-10-2022 6

7-e knaccel, | YeTBepTs, 22-23 7 01-08-2022 - 26-10-2022 6

8-e xnaccel, | YeTBepTs, 22-23 8 01-08-2022 - 26-10-2022 7

1. [Mepekntoyartens Bolbopa BkNaaku nogpasaena:
e [lencTBylowwme;

e ApxuB.
2. TlaHenb MHCTPYMEHTOB CTPaHULbI:

. HOo6aBuTtb — kHoMKa No3eonseT 4o6aBnUTb HOBOE pacnncaHne ypokoB napannenu.
. PepaktnpoBaTb — KHOMKa MO3BONSIET pedakTUpoBaTb BblAeneHHoe B pabouent

o6nacTu cTpaHuLbl pacnucaHue ypoKkoB napasnseni, a Takke NpoBOAUTL 3aMeHb!, MEPEHOCHI
N OTMEHbI YPOKOB AJ15 KIacCcoB napannenu.

. Ypanutb — KHOMKa NO3BONSIET NEPEHECTU B apXMB aHHble BblOENEHHOro B paboyen
obnactu cTpaHuLbl pacnucaHnsa ypokoB napannenu. [laHHble pacnucaHusi npu aTom 6yayT
nepeHeceHbl Ha BkNaaky ApxuB.

¢ [louck — nomne nNo3BonsieT NPOM3BECTM MOUCK MO 3rieMeHTaM CTonoLoB B paboyel obnactu

CTpaHuubl. KHonka C6pOCVITb o4uLlaeT nore.
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3. Pabouyas obnacTb cCoOOepXuUT CMUCOK pacnucaHui YPOKOB naparnsenen Ha onpedefieHHble
nepuoabl Uukna oby4eHus.
[na cosgaHua vnyv NpocMoTpa pacnucaHmsl YPOKOB KOHKPETHOro Krnacca Heobxoaumo B
paboyen obnactu BKNagkM BblAENUTb pacnUCaHWEe YPOKOB COOTBETCTBYHOLLEWN napannenv

HY>KHOrO nepuoaa obydeHns 1 HaxaTb KHOMKY PepaktupoBaTtb. B OTKpbIBLLEMCSI OKHE B
packpbiBaoliemcs cnucke Knacc BbibepuTe HeobGxoaumbln knacc. PacnucaHne ypokoB
nosBuTCA B paboyen obnactn cTpaHumubl.

B 3anonHeHHOE pacnucaHne MOXXHO BHOCUTb M3MEHEeHUA: 406aBNSATb 3aMeEHbI, NTEPEHOCUTL U
OTMEHATb YPOKMU.

YT00bI OTPpEaaKTUPOBaTL AaHHbIE pacnucaHns ypokoB napannenu (HasgaHme 1 KOMMeHTapui)
B TOM Xe okHe PacnucaHue knacca Ha naHenu MHCTPYMEHTOB CTPaHMLbl H&XXMUTE KHOMKY
PepaktupoBaTb AaHHble pacnucaHusA.

lMpumeyaHue:

. B paboyenn oGnactM cTpaHuubl peanu3oBaHbl (YHKLUM MHOXECTBEHHOrO BblGOpa,
COPTMPOBKM MO 3flEMEHTaM OAHOr0 W3 CTONOLOB U W3MEHEHWUS LUMPUHBI U
nocrneaoBaTenlbHOCTU CTONOLIOB.

4.1.1.1. Co3pgaHue pacnmcaHus YpoKoB
[nsa cosgaHns pacnucaHns ypokoB Kracca:

i
Mcnonb3ysa naHenb HaBurauun, nepenguTe B pasgen H «PacnucaHue».
OTkpowvite nogpasaen «PacnucaHune ypokoB».

Mepengute Ha BkNagky [lencreyrowme.
HacTponTe napameTpbl pacnucaHns YpoKoB ANd BCeW Napansenu, Ans aToro HaxxXMmuTe KHOMKyY

O DN =

[o6aBuTb Ha naHenu WHCTPYMEHTOB cTpaHuubl. OTkpoeTcs okHO [o6aBneHue
pacnucaHusi YpoKOB:

Oobasnenne pacnucaHna ypokos

Hazeanue Mapannens

KommeHTapuit Hazeakue umkna obyueHus
Boibepute HazeaHMe UMKN3 O0ByueHuA

MakcuMansHoe KOAMYeCTEO YPOKOE B AeHb Mepuoa umkna obydexun

OTmeHa

5. B none HasBaHue BBeauTe HasBaHWE pPacnUCaHWSA YPOKOB W Mpu HeOOXOAMMOCTU BBeAUTE
cnpaBoYHYy0 nHdopmauutio B none KommeHtapum.

6. C nomolbio packpbiBatowerocs cnvicka Mapannenb ykaxute napannenb knacca, Ans
KOTOPOro co3gaeTcsi pacnucaHue.

7. B none MakcumanbHOe KONM4ecTBO YPOKOB B A€Hb BblbepuTte C NOMOLLLIO CTPENoYeK =
BHYTPU nong wunu BBeAuTe MaKCMManbHOEe 4YUCIIO YPOKOB, KOTOpPoe MOXeT MpoBOAMTLCS B
TeyeHve O4HOro AHA AN YY4eHUKOB JaHHOW napannenmu.

8. C nomowpto packpbiBatoeroca cnnucka HaseaHme umkna obyyeHus BbibepuTe CO3aHHbIV
paHHee y4ebHbIN Uukn (onmMcaHue co3gaHus y4ebHbIX LMKIOB AOCTYNHO B «Pykoeodcmee
nonb3oeamensi ,CmaHdapmHo2o nakema [10“ PERCo-ES). B Bbinagatowem crnuvcke
Mepuop umkna oby4yeHus ykaxute nepmoa BbibpaHHOro umkna obyveHus, Ha KoTopbii byaeT
co3gaBaTbCs pacnucaHne ypoKoB.

9. Tllocne BBoga HEOGXOAMMBIX OAHHbIX HaMuTe KHOMKY CoxpaHuTb. PacnncaHue ypokoBs
napannenu nosisutcs B paboden obractn cTpaHuubl.
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lMpumeyaHue:

W [Ona kaxpoW napannenu HeobxoaMMO co3fdaBaTb OTAENbHOE pachnucaHuMe YPOKOB Ha
KaXkabll nepuof Lukna oby4eHus.

10. 3anonHuTe pacnucaHve YpoKOB Kinacca napanfenu, ans 3Toro HaXKMMTE KHOMKY 3anofHUTb
pacnucaHue YpPOKOB, MOSIBMBLUYHOCA Ha MecTe KHOMkM CoxpaHutb. OTKpOETCA OKHO
PacnucaHue knacca:

PacnucauHme ypoKoB BepHyTbCA K CMMCKY pacnicaHui YpoKoB

PacnucaHune Knacca

Knacc

BeiBepuTe Knacc

11. B pabo4en obnacTtu cTpaHuLbl C TOMOLLbIO packpbiBatowerocs cnucka Knacc soibepute knacc,
AN KOTOpOoro ByaeT cocTaBnATLCA pacnucaHue ypokos. MNMossaTtca Bknagkm HeveTHasa Heaens
n YetHaa Hepensa. Kaxgas Bknagka coOepXuT OHM Hedenu C pacrnucaHUeM YpPOKOB,
npeAacTaBneHHbIM B Buae tabnuupbl:

PacnucaHwue YpOKOB BepHyTBCA K CNWCKY pacnucaHni Ypokos

PacnucaHue Knacca
Knacc

10a

HeuéTHan Hegena UYéThas Hepena ([

Obpatute eHumManve! B cnyuyae coxpaHeHWs pacnucaHua ¢ "HE3aNOMHEHbIMK AHAMM " nocneayroulee ao6asneHue YpoKoe B pacnvcanve 6yaeT HeaocTynHo!
OnpegeneHue HEUETHOR/UETHOM HeAeNK BRAETCA C 43Tkl HAUaNa BeIOpaHHOro yuebHoro uvkna.

MoHepensHUK (@
1 {I Mpeamer Yuutens MomeuwieHne pynna
2 G MNpeamer Yuutens MomeweHne Mpynna
3 '<; Mpeamet Yuutens MomeweHwne Ipynna

BropHuk (O]
1 {: MNpeamer Yuutens MomeweHne Ipynna
2 G Mpeamer Yuutens MomeweHue Ipynna
3 -C: Mpeamet Yuutens MomeweHmne Ipynna

CTtpokn Tabnuupbl NpeactaBnaoT cobon oTAENbHbIA YPOK, CTONGLBbI coaepXaT nHopmauunio o
COOTBETCTBYIOLEM ypoke. Tabnuvua BknoyaeT B cebsa crnegytowime ctonodub:

e CTton6ey c HOMEPOM YpPOKa;

Mpeawmer;

Yyutens;

MomelleHume;

Fpynna — none, Heob6xoanmoe AN Co3haHus ypoka no rpynnam.
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lMpumeyaHue:

. KonuyectBo ypOKOB COOTBETCTBYET MaKCUMaribHOMY KONMYECTBY YPOKOB B [A€Hb,
yKazaHHOMY B HACTpOWKax pacnucaHusi ypokoB ans napannenu knacca (n. 7)

12. 3anonHuTe pacnucaHve ypoKOB Ha HEOOXOoAUMbIE OHWM HEOAENW: ONs KaKO4Oro ypoka yKaxute
npeaMeT, yuuTens u noMmeLleHve B COOTBETCTBMU C UMEKOLMMCSA pacnucaHvem BbiGpaHHOro
Knacca.

13. CywecTByeT BO3MOXHOCTb CO3[aHMs MapannesnbHbIX YPOKOB AN NPOBEAEHUST 3aHSATUIA Mo
rpynnamM. 3To NO3BOSSIeT NPOBOAMTL Pa3fINYHbIE 3aHATUS B TEYEHME ofHOro yvyebHoro yYaca
OOHOBPEMEHHO A1 pasHbIX rpynn krnacca. [na nobasneHus napannenbHoro ypoka:

e Haxmute KHONKy _(3 [Jo6aButb rpynny cnpasBa OT Homepa Yypoka. B cTpoke
COOTBETCTBYHOLLErO HOMEpa ypoka NOoABATCS LONONHUTENbHbIE NOSIS HOBOW rpynmbl:

2 G Mpeamer Yuutens MomeueHue [pynna
: Mpegmer Yuutens Momewexne lpynna
llpumeyaHue:

- KHonka -q ﬂOﬁaBMTb rpynny aktuBHa npu Halimd4mm He meHee OBYX rpynn B Kracce.

e [na pobaBneHuss AONOMHUTENbHBIX NapannenbHbIX YPOKOB MOBTOPUTE OMnepauumio.
KonuyectBo pobaBnsembix napanneribHbiX YPOKOB He MOXET MpeBbillaTb KONUMYeCTBO
CO30aHHbIX Tpynn Anst OJaHHOro Knacca (onuMcaHwe co3gaHvs rpynn OOCTYNHO B
«Pykoeodcmee nonb3oeamersi ,CmaHdapmHoz20o nakema 10“ PERCo-ES).

e C nomoubio Bbinagawowmx cnuckoB 3anonHute nonsi Mpeamet, Yuntenb 1 NMNomeleHne
ans kaxgow rpynnbl. B none Fpynna ykaxute Ha3BaHWe CO3gaHHOW paHHee rpynnbl, Ans
KOoTopown ByaeT NpoBOAUTLCS BblIOpaHHbIN NpeaMeT.

e [Ina yananeHus napannenbHOro ypoka HaXXMUTE KHOMKY U psimom co cTpokoii aToro ypoka.

14. Ytobbl ckonMpoBaTb pacnucaHme gHs B pyrne OHU Hegenu:

e Haxmute B npaBoM BEpXHEM Yrny naHenn pAHA, pacrnncaHnme KOTOpOoro Heobxoanmo

CcKonmpoBaTb, KHOMMKY (® CKOﬂMpOBaTb pacnnucaHune OHA:

MoHegensHUK (@
1 -C: Obyyenuerpa.. v  KopotkceaCo.. v  Kab. 411 v Tpynna v
2 'CI MaTematnka v  Kopotkoga Co... v Ka6. 411 v  [pynna V.
3 -<3 Okpyxarowmi.. v  KopotkoeaCo.. v  Kab.411 v [pynna v
4 -(: Wzobpazurens.. Vv WabuHa Bacua... v Kaé. 411 v [pynna v

L] OTKpOGTCﬂ OKHO CKOﬂMpOBaTb pacnnucaHune OHA:
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CkonupoBaTb pacnucaHue gHA
ﬂp/‘JeHV:Tb K CNedyrownum JHAM HEeYEeTHOW Heaenu.

BropHruk

Yerteepr
MNATHMUA
Cy6bota
BockpeceHse

OTmeHa

e Onaxkamy OTMETbTE AOHW Headenu, B KOTOpble Heo6XoOuMO CKOMMpOBaTb pacnucaHue.
Haxmute kHonmky CoxpaHutb. OkHO CKonupoBaTb pacnucaHuMe fOHA 3aKpOeTcs,
pacnucaHvne ByaeT CKONMPoBaHO B BbibpaHHbIE AHW HELENW.

15. 3anonHuTe pacnucaHue Ha Bknagkax HeyeTtHas Hepensa n YetHasa Hepgens. B cniydae ecnn
pacnucaHue Knacca He MMeeT pas3ferieHUs Ha YEeTHYK M HeYyeTHyl Hegenu, HeobxogvMmo
3anoNHUTL pacnucaHMe oaMHaKoBO Ha 00eunx Bkagkax. YTtobbl ckonupoBaTb pacnvcaHue
O[HOW HeJdenu Ha apyryto:

e [lepenaute Ha BKNaaky Hedenu, pacnmcaHne KoTopo Heob6xoanmMo CKonMpoBaTb.

=
e CnpaBa OT nepeknioyatens BKMNagoK Hederlb HaXMWUTE KHOMKY 0 CkonupoBaTtb
pacnucaHne YeTHOW / HeYeTHOW Heaenu:

PacnucaHme knacca

Knacc

1A v

HeuétHaa Hegena YérTHaa Hegens @

O&patuTe EHMMaHKe! B ciyuae coxpaHeHWa pacnMcaHWA ¢ "HEZANONHEHbIMK AHAMMK ' NocA
yuebHOoro LMKaa.

MoHepaensHMK

1 <2 Moeamer hd Yuutens ot MNoMewseHne hd [on

e B OTKpbIBLLEMCA OKHE noarsepaunTe OEeNCTBNE HaXaTMEeM KHOIMKK nO.EITBepJJMTb.
PacnucaHwne 6yueT CKonnpoBaHO Ha Apyryo Hegento.

BHumaHue!
I‘Iposepre KOPPEKTHOCTb BBE€OEHHbIX OaHHbIX: MOC/e€ COXpaHEeHUA pacnncaHme yYpoKoB
Krnacca Henb3s peaakTMpoBaTh.

16. Nocne BBOAA BCEX HEOOXOANUMbBIX AAHHbBIX HAXXMUTE KHOMNKY COXPaHUTbL NU3MEHEHUA.
17. lMpn Heo6Xo4MMOCTM 3aMNOfHUTE pacnUCcCaHNsa YPOKOB AN APYrnx KraccoB napannenu.

4.1.1.2. 3ameHa/nepeHoOC ypokKa

,D,J'IF-I Ha3Ha4eHUA nepeHoca ypoka 1Uim 3amMeHbl YHUTer4, kabuHeTa, npeamMmeTa:
—

1. WNcnonb3yqa naHenb HaBurauuu, nepengute B pasgen el «PacnucaHuey.
2. OtkponTe nogpasgen «PacnucaHue ypokoB».
3. Tlepengute Ha BKNagky [lencTByOLME.
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4. B pabouyen obGnactm pasgena BbigenuTe napannenb krnacca, Ans Kotoporo Oyaet
OCYLLEeCTBMATbCA 3aMeHa YypokKa, W HaXMUTe Ha naHenu WHCTPYMEHTOB  KHOMKY
PepaktupoBatb. OTkpoeTca okHO PacnucaHue knacca:

Pacnucauwve YyPOKOB BepHyTLCA K CNUCKY pacnucaHui ypoKoB

PacnucaHue Knacca
Knacc

BribepuTe knacc

5. C nomoubto Beinagatowero cnucka Knace ykaxnte Heobxogmmbin knacc. B paboyen obnactu
oTobpasnTcs pacnucaHne ypokoB BbIGpaHHOro Krnacca.

6. HaxmuTe Ha CTPOKY C ypOKOM, KOTOpbIM HeobxoauMo 3amMeHuTb. OTKpoeTcs OKHO 3ameHa
3aHATUA:

3ameHa 3aHATUA
[ata 3aHATvA Jarta 3amMeHsl

Yunutens

Buprokoe Mean Tumodeesny
Mpeamer

Pyccknid a3bi
MNomewerne

Kab. 309

[NepeHectu ypok
1 34ecs BBl MOXETE NOMEHATE
NOPAAKOBLIA HOMED YPOKa

OTMEHUTE ypoK

OTMmeHa

7. B oTkpbiBweMcs okHe B none [lata 3aHATUA yKaxuTe [aTy, B KOTOPYK [OMmkeH Obin
NpoBOANTLCS 3aMeHsieMbI Ypok. B none [lata 3aMeHbl ykaxuTe, Ha Kakyto faTy NepeHoCUTCs

3aHATME. [INs M3MEeHEeHUs1 AaTbl HAXKMUTE KHOMKY BHYTpW nonsi.
8. 3anonHuTte OaHHble O 3aMeHe C NMOMOLLbIO BbiNagawwmx cnuckoB Yuutenb, lNpepmert un
MomelleHme.

9. B none lNepeHecTu ypok ykaxunte, kKakum Homepom ByaeT npoBOANTLCS NEePEHOCMMBbIN YPOK B
BblOpaHHyto aaTy.

llpumeyaHue:

" TNepeHoC ypoka BO3MOXEH TOJbKO Ha BPEMS], B KOTOPOE He 3aniaHMpoBaHb! Mo pacnncaHuio
UNn 3aMeHaM Opyrue 3aHsTus.
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10. lMNMocne BBOAa Bcex HEOOXOOMMbLIX OAHHbIX HaxXMuTe KHOMKy CoxpaHuTb. MHdopmauma o
3ameHe / nepeHoce 3aHATUS NOSIBUTCA crpaBa OT pacnuMcaHns yPoKOB UIM BHU3Y CTpaHuLbl Noj
pacnvcaHnem YpoKOB Ha naHenn 3aMeHbl 3aHATUM:

PacnucaHue knacca
Knacc

36
HeuétHaa Hepens YéTHas Hepens

MoHegeneHuk 3aMeHbl 3aHATHIA 2024-11-01 - 2024-12-27

1 =G Pycckuii Aseix Kopotkosa Co Kab. 411 Mpynna

5 Honbpna 2024r. TJ

2 <Q  Marematuka KopoTkoea Co a6. 41 nna

Kopotkoea Codpua PycnaHosHa —+ [laepunoea Banepua AnekceesHa

Ka6. 411
4
4 <G Oxpyxatow Kopotkoga Co 36.4 fiha Becw knacc

BropHuk

1=

11. B npaBoM BepxHEM Yriy naHenn 3amMeHbl 3aHATUM C MOMOLLBIO KHOMKU yKaxuTte paty
Hayana M OKOH4YaHWsi nepvoaa, 3a KoTopbli ByayT oTobpaxaTbesi AobGaBneHHble 3aMeHbl U
NepeHoChl YPOKOB.

12. ,D,J'Iﬂ yaanexHud 3ameHb|/nepeHoca YpOKa HaXMute Ha naHemnn 3amMeHbl 3aHATUA B

(]

cooTBeTCTBYyOWEM 6noke KHOMKy
Jeuncrseue.

Ypanutb, B NOSIBUBLUEMCSI OKHE noaTeepaunTe

4.1.1.3. OTmeHa ypoka
[nsa oTMeHbl ypoka:

.
1. Ncnonb3ys naHenb HaBurauuu, nepenguTe B pasgen B «Pacnucanue».
2. Otkponite nogpasaen «PacnucaHmne ypokoB».
3. lMepengute Ha BkNagky fencreyrowme.

4. B paboyelt obnactu pasgena BblgenvTe napannesnb Krnacca, Y KOTOporo OTMEHSIETCS YpOK, U
HaXKMWUTE Ha NaHenn MHCTPYMEHTOB kKHoMKy PepgaktupoBatb. OTkpoeTcsi okHo PacnucaHue knacca:

Pacnucanue ypoOKoB BepHyTbCA K CNUCKY pacnucaHui ypoKos

PacnucaHue Knacca
Knacc

BeibepuTe knacc

5. C nomowbto Bbinagatowero cnucka Knacc ykaxute Heobxoammbln knacc. B pabouen obnactu
oTobpasnTCca pacnucaHme ypokoB BblIGpaHHOro knacca.
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6. Haxxmute Ha CTPOKYy C YPOKOM, KOTOpbIA HEobGXoaumo OoTMeHUTb. OTKpoeTcs OKHO 3ameHa
3aHATUA:

3ameHa 3aHATUA
[ata 3aHATUAR [ata zameHsl

Yuutens

Buprokoe Mean Tumodeesny

Mpeamer
Pycckuid AsbIK

MomeweHne
Ka6. 309

[NepeHectu ypok

1 3,5,'E-Cb Bkl MOXETe NoOMeHATh
NOPAAKOBLIA HOMED YPOKa

OTMEHUTE ypoK

OTMmeHa

7. MNocTtaBbTe naxok OTMEHUTb YPOK, PACMONOXKEHHbIA B HWKHEN 4acTM OKHa Hag KHOMKamu
OTMeHa 1 CoxpaHuUTb. YKaxute aaTy, B KOTOPYIO JOSMKEH Oblfl MPOBOANTLCS OTMEHSEMbIN YPOK.

Onsa nameHeHus gaTbl HAXKMUTE KHOMKY BHYTPM nonsi.

8. lNocne BBOga Bcex HEOOXOAMMBIX OaHHbIX HaxmuTe kHorky CoxpaHuTtb. WHdopmaums o6
OTMEHe 3aHATUA MOSIBUTCS CrpaBa OT pacnucaHus YPOKOB WKW BHWU3Y CTpPaHUUbl MOA
pacnncaHnem ypoKoB Ha NaHenn 3amMmeHbl 3aHATUM:

PacnucaHue Knacca
Knacc

11C

AR 3ameHbl 3aHATUIA
1 Pycckuid f3bik Kyapseueea T 3 pynna
< ’ 13 Hoabpsa 2023 r. o
2 -C, PoawHo# A3bIK LWrtanko Anekc 1 [pynna ; B .
3 {: Nutepatypa 8 [pynna

Kyapasuesa TatbaHa CraHncnaBoBHa
3

9. ,D,J'IFI yoaneHnda OTMEeHbl YpOKa HaXXMUTEe Ha naHemnn 3ameHbl 3aHATUMA B COoOoTBETCTBYHOLLEM

GrioKe KHOMKyY Yaanutb, B NOSIBUBLLEMCS OKHE NOATBEPAUTE AENCTBUE.

4.1.2. Bknagka «ApxuB»
CTpaHuua BKNagkm umeeT criegyowmn Bua;:
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®
Pacnucanue ypokos + PERCo.LlLkona AaMAHACTPaTOP
Jedcteyrowme :
2023
Haseanwe MNapannens Mepuoa uukna obyuyeHna Maxcumanstoe Koanuecteo npegmeros | KommeHTapui
7-8 KNacce! : 01-08-2022 - 26-10-2022 6
6-2 Kknacce! 6 01-09-2022 - 28-10-2022 6
5-2 Knaccsl 5 01-09-2022 - 26-10-2022 5
4-e Knaccsl 4 01-09-2022 - 26-10-2022 5 @
3-1 kAaccH 3 01-09-2022 - 26-10-2022 5
2-e knaccel 2 01-09-2022 - 26-10-2022 5

1. TNepekntoyaTens BbidoOpa BKIaaky noapasgena:
e [encrBylOLWIMNE;
e ApxuB.

2. [laHenb UHCTPYMEHTOB CTPaHULbI:

o BoccTtaHOBUTbL pacnucaHue — KHorMka No3BonseT BOCCTAHOBUTb OAHO UIN HECKOSTbKO
pacnvcaHnin ypokoB, BblgeneHHbIX B paboden obnactu ctpaHuupbl. Mpyn 3TOM OaHHblE O
pacnuncaHusix ypokoB NepeHocaTca Ha Bknaaky dencreyrowme.

o Ypanute — KkHoOMka nossonsieT 06e3BO3BpaTHO yaanuTb pacnucaHve YpPOKOB,

BblgeneHHoe B paboyen obnactu cTpaHuubl. BoccTaHoBWUTL AaHHble  yOaneHHoro
pacnucaHnsi ypokoB B AanbHenwem 6yaeT HEBO3MOXHO.

e lop: — BbiMagawWmM COMCOK B NoOfie MO3BoSisieT BblOpaTb rod, 3a KoTopbid OyayT
oTobpaxkaTbCsi pacnucaHns ypokos B paboyern obnactu cTpaHuubl.

e [lonck — none No3BonseT NPOM3BECTUN MNOMCK NO 3rieMeHTaMm cTonbuos B paboden obnacTtu

cTpaHuubl. KHomnka ® COpocuTtb ounaeT none.
3. Paboyasa obnactb CTpaHuubl COOEPXUT CMUCOK apXMBMPOBAHHbLIX PACMNUCAHUA YPOKOB 3a
BblOpaHHbIA HA NaHen UHCTPYMEHTOB rof.

lpumeyaHue:
. B pabouen obnactu peanunsoBaHbl (OYHKLUMM MHOXECTBEHHOIO BbliOOpa, COPTUPOBKU MO
3fieMeHTaM OogHoro n3 CTOJ'I6L|,OB N NSMeHeHuda LWNPUHbI U nNocrneaoBaTesibHOCTU CTOJ'I6L|,OB.
4.2. Moppaspen «lpeameTbi»
Ctpanuua nogpasgena nmeeT criegyowmmn Bua;:

MpeameTsb < PERCo.LLkona*® AnuuHncTpaTop ?
~HazBaHune KpaTkoe HasBanue Yuutens MomeweHune LseT nomeweHna

BMONOTHA Buon KoHgpaTeee MNeTp Cepreesuy Kabuner N2201

Bceobulan UCTOPUA Bceob uer reucea Mapua CeMeHOBHa KabuHer N2311 .

BTOpOW MHOCTPaKHBIF A3LIK BT WH A3 Anexcees HukuTa Tpuropbeeny KatuHer N2315 .

recrpagua reorp @ TyMaHOB Erop ApCeHTLEBUY Kabuner N2202

reometpus reom Apjeesa Tamapa Hukonaeewa, @... KaBuHer N2409, Kadunet N2411

M306paznTensHoe MCKYCCTBO H30 Weeyoea Copua AnexceesHa KabuHer N2202

WHOCTpaHHBIR 28K WH A3 Tyceea MNonuHa MBaHOBHE, MeH... Kabuner N2301, KabuHet N2304,..,

MupopmatHka WHG Melwepakoe HUKMTa MakCUMOBMY KabuHer N2407 .

McTopKs Pocckn WCT poc reucea Mapus CeMeHOBHa KabuHer N2206 .

Jutepatypa AuT-pa YcruHoea Kamunna JlIMutpuesta KabuHer N2306 .
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Moapasgen npegHasHadeH Ans:
e C030aHMS crnucka y4ebHbIX NPeaMETOB;
e VMMOpPTa ChnMcka NpegMeToB U3 dhanna SnekTPOHHbIX Tabnuy ¢ paclwmpennem XLS wnu
XLSX.
e pefakTMpoBaHWs U yaaneHus fobaBneHHbIX paHee NpeaMeToB.
1. TlaHenb MHCTPYMEHTOB CTPaHULbI:

. HOo6aBuTb — kHomMka no3eonseT Ao6aBUTb B CNNCOK HOBbLIV NPeAMET.

. PepaktupoBaTb — KHOMKa NO3BONSET peaakTMpoBaTb AaHHbIE O NPeaMeTe.

. Ypanutb — KHoMka No3BONsieET yAanuTb BblAeNeHHbIn B paboyert obnacTu cTpaHuLbl
npegmer.

. OononHUTenbHO — KHOMKa MO3BONSET OTKPbITb MEHK KOMaHna Ans Bblbopa

JOMONHNTESNbHbIX 4EeUCTBUN:

— Mevatb Tabnuubl — NO3BOMSAET pacnevyaTaTb JaHHble U3 paboden obnactu cTpaHubl.

— JKcnopT — Mo3BONsSieT COXpaHUTb OaHHble paboyer obnactu B hann 3MeKTPOHHbIX
Tabnuu, ¢ BbIGpaHHbLIM pacLLUMPEHMEM.

— Wmnopt n3 XLS, XLSX — no3BonsieT Npon3BeCcTM UMMOPT Cnncka npeaMeToB 13 anna
9NEeKTPOHHbIX Tabnuy ¢ pacwupernem .XLS nnn .XLSX.

Mouck — none no3sonseT NPON3BECTN NOUCK NO 3neMeHTam cTonbuos B paboden obnacTtu

cTpaHuubl. KHomka COpocuTb ounLLaeT none.
2. Pabouas obnacTb CTpaHuULbl COOAEPXKNUT CIUCOK NPeaAMETOB y4ebHOro 3aBeaeHus.

llpumeyaHue:

B pabouen obnactun cTpaHuubl peanu3oBaHbl (YHKUUM MHOXECTBEHHOro BbIOOpa,
COpTUPOBKM NO 3JieMeHTaM Oo[gHOro wus3 CTOJ'I6LI,OB n U3IMEHEHUA LWWNPUHBLI W«
nocnenoBaTeNIbHOCTU CTONOLIOB.

4.2.1. Co3paHue cnucka npegmMmeToB
[ns co3gaHuna cnucka y4ebHbIX NpegMeToB:

i
1. Wcnonb3ys naHenb HaBurauuu, nepenguTe B pasgen [a «PacnucaHue».
2. Otkponte nogpasgen «MpeameTbi».

3. Haxmute KHOMKy [do6aBuUTb Ha naHenu MHCTPYMEHTOB CTpaHuubl. OTKPOETCS OKHO
Ho6aBuTb Nnpegmer:

Aobasutb Npeamer

HazeaHue npeameta
Kpatkoe HazeaHue
YuuTens
MomeweHne

Leet npeameTta
OTMeHa
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4. B oTkpbiBWEMCcS okHe B norie HasBaHue npeameTa ykaXxute HasBaHue npegmera.

5. B none KpaTkoe Ha3BaHue BBeauTe kpaTkoe obo3HayeHve npegmeTa.

6. [Mpn HEOBXOAMMOCTU yKaXnUTE yunTenemn, BegyLmnx AaHHbIN npeamMeT, U NOMELLEHWS], B KOTOPbIX
npegMmeT npenogaeTcs.

7. Bbibepute uBeT npegmeta, And 9Toro HaxkmuTte Ha none LiBet npegmeTta. OTKpoeTcsi OKHO
BblOOpa uBeTa:

UeeT npeameTa

A. Ha wkane useTa nepetackMBaHMEM 3aXaTOro MbILLKOMW KPYXXKa BblibepuTe TOH LBeTa;
B. B uBeToBOM nosie HacTpoOMTE HaCbILLEHHOCTb LIBETa;
C. MNpenycmoTpeHa BO3MOXHOCTb BBOAA LiBeTa B pasnuyHbix dpopmatax: RGB, HEX, HSL.
UTtobbl 3apath UBET B ONpeaeneHHon LBEeTOBOM Moaenu, Bbibepute popmaTt C NOMOLLbLO
Y
CTpernoyek ¥ cnpaBa OT 3Ha4YeHMs UBeTa WM BBeAUTE YMCMOBOE 3HaYeHMe Kaaoro
KOMMOHEHTa LBeTa B COOTBETCTBYHOLUX NONSAX;

D. OTperynupoBaHHbIl LiBET.
8. [lNocne BBOAa HEO6XOOMMbBIX OAHHbBIX HAXXMUTE KHOMNKY CoxpaHuTtb. [peameT 6yageT aobasneH
B CMMCOK B paboyen obnactu cTpaHuubl.

9. [ns pobaBneHnst B CNUCOK APYrMx npegmeToB NoBTopuTe onepauuto. Henbssa cosgathb gBa
npeameTa ¢ OANHAKOBbIM Ha3BaHueM; ecnn AobaBnseMbln NpeaMeT yxXe UMEETCHA B Crucke,
OTKPOETCS OKHO C COOTBETCTBYIOLLIMM COOOLLEHNEM.

4.3. MNoppaspgen «PacnucaHne 3BOHKOB»

Monpasaen npegHasHadeH ans:
e C03[0aHUA CrMcKa pacnncaHni 3BOHKOB;
e penakTUpoBaHWA U yaaneHust o6aBneHHbIX paHee pacrnucaHuii 3BOHKOB.

CTpaHuua nogpasgena umeeT creayowmin Bua;

°
Pacnucanue 380HKOB + PERCo.lllkona AgumunucTpatop

Hazeanve @ Kommerrapwit Konnuectso nHTepsancs

2-11 knacce! 8

@

1. [MaHenb MHCTPYMEHTOB CTPpaHULbI:

o QOGaBMTb — KHOIMKa no3BoJideT ,D,O6aBI/ITb B CIMNCOK HOBOE pacrincaHmne 3BOHKOB.
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. PepaktupoBaTb — KHOMKa MO3BONSAET pPeAakTMpPOBaTb pacnucaHMe 3BOHKOB,
BblaesnieHHoe B paboyen obnactu cTpaHuubl.

. YpanuTtb — KHomMka nos3BonsieT yaanuTb BblaeneHHoe B paboyen o6rnactu cTpaHuubl

pacnmncaHmne 3BOHKOB.
e [Mouck — none nossonsiet npon3BecT NOUCK Mo arnemMeHTam cTonbuoB B pa6oqe|7| obnactu

CTpaHuubl. KHonka CﬁpOCMTb oyunlaeT none.
2. Pabovas obnactb CTpaHuuUbl COOEPXKUT CMNUCOK pacnwcaHMVl 3BOHKOB.

lMpumeyaHue:

.~ B pabouen obnactu cTpaHuubl peanu3oBaHbl QYHKUMN MHOXECTBEHHOrO BblbOpa,
COPTUPOBKM MO 3feMeHTaM OfdHOro U3 CTonbuoB W WM3MEHEHUS  LUPWHBLI WU
nocneaoBaTensHOCTU CTONOLOB.

4.3.1. Co3agaHue pacnucaHusi 3BOHKOB

,D,J'Iﬂ CcOo34aHnA pacnncaHunsa LWKOJ1bHbIX 3BOHKOB!

i
1. Wcnonb3yda naHenb HaBurauuu, nepenaute B pasgen [a «PacnucaHue».
2. OrtkponTe nogpasagen «PacnucaHmne 3BOHKOBY.

3. Haxmute kHOMKy [Jo6aBuTb Ha NaHenu MHCTPYMEHTOB cTpaHuubl. OTKpoOeTCs OKHO
Jo6aBuTb pacnMcaHne 3BOHKOB:

ADGBBHTB pacnnucaHe 3BOHKOB BepHyTbCA K CTUCKY pacnicaHui

Hazearue pacnucanua
l

PacnucaHwe Ha "[MoHeaenbHUK'

Onucarne Hauano ypoka Kowxey ypoka

00:00 ® 00:00 ®
MoHeaensHUK
Havano ypoka Kowey ypoka
Brophuk
Cpeaa 00:00 ®© 00:00 ¢
Yeteepr
Nathuua Hauano ypoka Kowew ypoka
Cy66ota
i 00: 00 ®  ©0:00 ®

BockpeceHse

4. B oTkpbiBLLEMCS OKHE B nonie HasBaHue pacnucaHmsA ykaxute Ha3BaHWE pacnncaHnsi 3BOHKOB
1 Npy HeO6XOAMMOCTU AOMNONHUTENBHYIO CNPaBOYHYH MHpopMaLmio B norie OnucaHue.

5. CneBa BblbepuTe AeHb HeAeNW, Ha KOTOPbI HEOBXOAMMO 3anONHUTL pacnUcaHne 3BOHKOB.
6. B pabouen obnacTtu cTpaHuLbl 3anNofIHUTE pacnmMcaHne 3BOHKOB Ha BbIOpaHHLIN AEeHb HeOEenu:

e CTpOKM COOTBETCTBYET HOMEpPY ypoka. 3anonHuTe ANS KaXO4oro ypoka Bpems Hayana u
OkOH4YaHusi B nonsax Havano ypoka v KoHeu ypoka. [nsa aTtoro BBeauMTe Bpemsi C

L8
KnaBuaTypbl MNX  BOCMONb3YNTECh KHOMKOW @ BHYTpM Monsi M C  MOMOLLbIO
pacKpbIBaOLLEroCs CNMCKa YKaXKUTe Yacbl U MUHYTbI:

lpumeyaHus:
- Bpems Hauyana ypoka He MOXeT BbITb Mo3Xe BPEMEHM KOHLIA YPOKa;
- BpemeHHbIe nHTepBarbl YpoKOB HE MOTYT NepecekaTbCs.
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Hauano ypoka

| E): o0 ®
01 01
02 02
03 03
04 04
05 05
06 06
o [Ins pobaBneHnst ypoka HaXMWUTE KHOMKY [Jo6aBuTb B NpaBoM BEPXHEM Yriy

CTpaHuubl.

e [InAa ymaneHus ypoka HaXMUTE KHOMKY ﬁ
Heobxoanmo yaanuTb.
e YT0oObl CKONMPOBaTL 3anMoSIHEHHOE pacnuMcaHve 3BOHKOB B ApYyrne OHW Hedenun, HaxmuTe

Ypanutb HanpoTmMB CTPOKN, KOTOPYHO

KHOMKY KOHMpOBaTb/BCTaBMTb. OTKpoeTCFl OKHO KonnpoBaHUA pacrncaHua:
CkonuposaTtb pacnucarue ¢ TloHeaenbHUK' Ha:

BropHuk

Cpeaa

Yeteepr

MATHMUE

Cy66oTa

Bockpecenbe

OTMeHa

dnaxkamm OTMETbTE OHM Hedenu, B KOTOopble HeoOGXOAMMO CKOMMpoBaTb pacnucaHue.
Haxmute kHonKy CoxpaHuTb. OKHO 3aKpoeTcd, pacnucaHve OyaeT CKonuMpoBaHO B
BblGpaHHbIE OHW Heaenu.

e [Ina ounweHns 3HayeHui, BBEAEHHbIX B pacnMcaHne 3BOHKOB OHSA, HAXXMWUTE KHOMKY
OuncTuThb.
7. 3anonHuTe pacnucaHme 3BOHKOB Ha KaXabll AeHb HEOENN.

8. Tllocne BBOOa BCEX HEOOXOAMMBIX OAHHbIX HaXmuTe KHOMKy CoxpaHuTb uaMmeHeHus. OKHO
Ho6aBuTb pacnucaHMe 3BOHKOB OydeT 3akpbiTo. HoBoe pacnucaHue 3BOHKOB Oyoer
pobaeneHo B paboyyto obnacTtb nogpasgena.

9. [ns poGaeneHust B CMMCOK APYrMX pacnucaHuii 3BOHKOB MOBTOpWUTE onepauuto. Henbss
co3gaTb [OBa pacnvcaHWsi 3BOHKOB C OAMHaKOBbIMM HasBaHuem. Ecnu poGasnsemoe
pacnuncaHune yxe MMEeTCS B CNUCKE, OTKPOETCS OKHO C COOTBETCTBYHOLLMM COOBLLEHNEM.
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5. Paspen «Y4yet paboyero BpemMeHu»

Pasgen npegHasHadveH ans opraHusaumm APM coTpygHMKOB, 3aHMMalOWMXCs BegeHneM Tabens
yyeTa pabodero BpEMEHW U KOHTPONEM AUCUUNAWHBI Tpyaa COTPYAHMKOB OpraHu3auuu.
Ncnonb3oBaHue pasgena nos3BonsieT aBTOMATM3MPOBaTb MNPOLIECCHI COCTaBEHUs OT4eToB 00
oTpaboTaHHOM BpeMEHM 1 aucuMninHe Tpyda, a Takke copmmupoBate Tabenb ydeta paboudero
BpemeHu no copmam T-13 n 0504421. B pasgene npegycMoTpeHa BO3MOXHOCTb AoGaBneHus
HOBbIX TUMOB OMNpaBAaTeNbHbIX JOKYMEHTOB M OKYMEHTOB Ha CBEPXYPOUHYO paboTy.

Onsa paboTbl pasgena Heobxoaumo, YTobbl KakgoMy COTPYAHWKY B nogpasgene «CompyOHUKuU»
pasgena «llepcoHas» 66N ycTaHOBNEH rpadmk paboThbl, onpeaenstowmi ero pacnmcaHne paborTsl,
HOpMy paboyero BpemeHu, napamMeTpbl KOHTPOMS OUCUMNAWMHBI Tpyda M MecTo paboTbl
(peructpupyroLime noMeLLeHus).

B npouecce paboTbl COTPYAHWK MNpeabsiBRsieT uaeHTUduKaTop MNpu BXode W Bbixode W3
PEerncTpupyoLLMx nomelleHmin. Ha ocHoBaHMKM OaHHbIX O MPOXOAax WM YCTaHOBIEHHOro rpaduka
paboTbl aBTOMaTU4Yecku noAcyMTbiBaeTcs paboyee Bpemsi coTpyaHuka. Bcnepctsue
HEKOPPEKTHOro NpeabsBEHUs COTPYAHUKOM MOEHTU(UKATOPA BO3MOXEH HENPaBUIbHbIA nogcyeT
paboyero BpemeHU. KOHTpONb M KOPPEKTUpOBKA MNOAOOHbLIX CryyaeB OCYLECTBNSeTCS B
noapasgene «XypHan ompabomaHHO20 8PeMeHU».

[na KoHTpona TpyAoBOW AUCUMNIIMHBLI COTPYAHUKOB UCNOSb3YTCA nogpasgensl «Omyems! no
ducuyunauHe», «Omuyem YPB» w «Bpemsi _npucymcmeusiy. K HapyweHusMm TpyaoBoOM
ANCUUNINHBI OTHOCATCA HEsIBKA, ONO3[4aHune, BbiXof B Te4eHne paboyero gHs, yXO4 paHbLue.

B cny4ae HapyLeHust TpyA0BOW AUCUMMIMHBLI COTPYAHMKY A0MKHbI 0OPMNATHCS OnpaBaaTesbHble
OOKYMEHTbI, yKasblBawlwne [aTy W NpoAOSKUTENbHOCTb HapyweHus. 3a nepepaboTky
0POPMIIAOTCA AOKYMEHTbI Ha CBEpPXYpOuYHyto paboTy. [oKkyMeHTbl MOryT ObiTb OOpMINEHbI B
nogpasgene «XypHan ompabomaHHo20 epemeHu» wnn «CompyOHuku» pa3sgena
«lMepcoHan». [lpn HeoOGXOAMMOCTM HOBble TWMbl [OKYMEHTOB CO34alTCas B nogpasgene
«OnpasdamenbHble QOKyMeHmMbI». B nogpasnene «BbiQaHHble QOKYMeHmMbI» B BUAE Crncka
npeacTaBneHbl BCe AOKYMEHTbI, BblaHHbIE COTPYAHMKaM BbiIOpaHHOro nogpasaeneHus.

5.1. Moppasgen «XKypHan oTpaboTaHHOro BpeMeHu»

Mogpasgen npegHasHadeH And cosgaHus otyeTa O paboyeM BpemMeHuM COTPYOHUKOB B
COOTBETCTBMM C YCTAHOBIEHHbIMU ANa HUX rpadmkamm pabotel. OTyeT hopmumpyeTcss Ha
OCHOBaHWM AaHHbIX O npoxogax coTpyaHukoB 4Yepe3 KIIM. Ona ydeta oTpaboTaHHOroO BpeMeEHU
COTpyOHMKa WCNOMb3YKTCA NEepuoabl €ero HaxoxaeHus Ha paboTe, onpegensieMble napamu
nocnegoBarenbHbIX COObITUI "BX0A"-"BbIX0A". B crniyyae HapyLleHu JaHHOW nocrneaoBaTenbHOCTU
cobblTn B oguH M3 gHen paboyero rpadwmka (Hanpumep, OBa nocrefoBaTenbHbIX BXo4a B
perncTpupytoLee NoMeLLeHMe UM Bbixoda U3 Hero, TOfbKO OAWH BXO4 MW TOMbKO OAWH BbIXOA),
3TOT AeHb OTMeYaeTcs B cTonbue otyeTa TpebyeTcs KOPPEKTUPOBKA NPOXOAO0B.

CTpaHuvua nogpasaena umeeT criefyowuii Bua;

.
XKypHan orpaboTaHHOro BpemMeHH + PERCo.lLkona Agmunncrparop €Y s

2023-08-02 - .. ¥Ka3aHHbIA Neprog, Mogpazoenexue

r'y Tabe [JomkHocTs Cotpyanvkn Moapasaenenne MpweyTcTene Pabouee spema Orcytcrene 3aad

Yuutens ncropuun Apaeesa Tamapa Hvkonaesxa Yuebuan pabota 36:00

EY Y
22

Mawxonor Anekcees HUKWTE TPHTOPBEBUY Mevxonornueckan cyxba 36:00

YUWTENs HAUANEHEL... reucea Mapus CEMEHOEH Yuedran padoTa 40:30

&D

BubnnoTekaps KoHnapatees MNetp Cepreeeuy WronsHar BrubauoTeka 36:00

&

Yuntens xummun Mengenees Meax MearoBuy Yusdran pabota 36:00

>

1. TaHenb MHCTPYMEHTOB CTpaHULbI:

. CoenaTb nepepacuyeT — KHOMKa MO3BOMsieT NPOU3BECTV nepepacyeT paboyero
BPEMEHM COTPYAHUKOB.
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Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

o PacwunpeHHbIn MNOUCK — TMO3BONSET MPUMEHUTb QUNbTP K 3SMNemMeHTaMm,
oToOpaxkaembiM B paboyen 0b6nacTn CTpaHuLbl.

o [JononHuTenbHO — KHOMKa NO3BONSET OTKPbITb MEH KOMaHg pAns Bbibopa

OOMNOSNHUTENbHbBIX AENCTBUN:
MeyaTb TabnNUuUbl — NO3BONSAET MPOM3BECTU MNeyaTb AaHHbIX U3 paboyen obnactu
CTpaHuupbl.

— JKcnopT — No3BONsSieT COXpaHWUTb OaHHble paboyer obnactu B hann 3MEKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclIMpeHneM.

— Copocutb hunbTpbl — N03BONAET COpOCUTL BCe hunbTpbl paboyen obnacTtu.

— MMapameTpbl 0TOGpaXeHUsa TabnuLbl — NO3BONSET OTKPbITb AOMOSTHUTENBHOE OKHO ANS
BblGopa cTonbuoB, oToOpaXkaembIx B paboyen obnactun cTtpaHumubl.

. HacTpoWkn oTuyeTa C 3afOMKEHHOCTAMM — KHOMKa MO3BONSAET HACTPOUTb OTYET,
BblOpaB creayoLlmne OencTeus:
— PacueT ¢ yganeHMem coCTaBHbIX AOKYMEHTOB — MO3BONSET NPOU3BECTU pacyer,
yaanuB JOKYMEHTbI, chopMMUpoBaHHbIe BCeacTBME NoralleHust 3a0MmMKeHHOCTeN;
— MokasaTb TONMbKO COTPYAHMKOB C 3aAO0JDKEHHOCTSIMM — TMO3BOMSieT 0TOOpasnTb
CMUCOK COTPYAHMKOB, 3a KOTOPbIMU YUCIIATCA HapyLLEHMS.

o 3af0MmKeHHOCTH — KHOMKa OyaeT akTUBHA B TOM Clyyae, eCnun y COTpyaHUKa MMeeTcst
3adomkeHHocmb unn Hernozawaemas 3adomkeHHocmb. ONa noraweHnst 3a40MmMKeHHOCTH
HeobxoaumMo BbIGpaTb COTPyAHMKA W HaxaTb KHOMKY 3afdofKeHHOCTW, 3aTteM B
OTKpbIBLLEMCS OKHE B cTonobue Moracutb 3aA0MKeHHOCTb OTMETUTL HeobxoaMMble aaThl,
BblOpaTb TMM AOKYMEHTa C NOMOLLbIO BbiMaZatoLero cnnucka B 1I€BOM YacTu OKHa U HaxaTb
kHonky MoracuTb 3af40MKEHHOCTb.

o — KHOMKa MO3BOSISAET OTKPbITb NaHenb KaneHgaps Ans BBoAa AaTbl Havana v KoHua
nepvoaa, 3a Kotopbi 6yayT otobpaxaTtbcsa cobbiTus B paboyen obnactu. YcTtaHoBNeHHas
Aata otobpaxaeTcs B norne crnpasa OT COOTBETCTBYIOLLEN KHOMKMN.

¢ [lone YkasaHHbIN nepuop No3BoNnseT BbiOpaTh nepuos, 3a KoTopbli byaet cdhopMmnpoBaH
oTYeT.

e [lone MoppaspeneHne — KHorka BHYTPW NonNsa No3BOMsEeT BblibpaTb NoapasgeneHue,
COTPYOHMKKM KOTOporo 6yayt otobpaxaTtbca B paboyen obnactn ctpaHuubl. KHonka

BHYTPU Mons MNo3BOssieT BblIOpaTb nogpasfgeneHne B OTAENbHOM OkHe. KHonka
COpocuTb oumulaet none.
¢ [louck — none No3BonsieT NPOM3BECTN MOMCK MO 3femMeHTam cTonbuoB B paboyen obnacTtu

cTpaHuubl. KHomka Copocutb ouuLaeT none.

2. Pabouasi obnactb CTpaHULbl COAEPXKUT CNMCOK COTPYAHUKOB noapasnerneHnsi, BbiIopaHHoro Ha
naHenuM WHCTPYMEHTOB CTpaHuuUbl. NS KaXgoro coTpyaHWKa NpeacTaBneHbl AaHHble y4yeTa
paboyero BpeMeHu 3a yKka3aHHbI Ha NaHenu MHCTPYMeHToB nepuog. [laHHble oTobpaxatoTcs
Anst cOTpyaHMKa 3a Becb nepuop unv 3a BblOpaHHbIN AeHb. [deTanbHas uMHgopmauus o
paboyem BpeMeHM Mo KaxXaoMy AHI0 OOCTYNHA B BUAE PaCcKpbIBaOLErocs Cnmcka npu Haxatum
Ha CTPOKY C AaHHbIMW COTPYAHUKA.

lpumeyaHus:

Y _Tlpn HaxaTum Ha CTPOKY C AaHHbIMU 3a [eHb OTKpoeTcs OkHO [lepemelieHus
COTpyAHUKA C MHOPMaLUMeEn o Npoxodax COTpPyAHMKA 3a 3TOT OeHb C BO3MOXHOCTbIO
UCKINIOYEHMS KaXkgoro npoxoaa ns pacyeta paboyero BpemeHu. B okHe Takke cogepxutcs
KpaTkas WHpopMaumss O COTpyAHUKE WM O(OPMIEHHBLIX €My Ha BblOpaHHbI OeHb
onpaBaatesibHbIX AOKYMEHTax C BO3MOXHOCTbIO 000aBNEHWs HOBbIX OOKYMEHTOB W3
CrpaBOYHUKa M yaaneHus obaBneHHbIX paHee.

— Mpwn HaxaTm Ha CTPOKY C AaHHbIMK 3a AeHb B cTonbue MNpadmk paboTbl OTKPOETCHA OKHO
C MHGOpMaUMEN 0 napameTpax yCTaHOBIEHHOIO COTPYAHUKY rpaduka paboTsl.

SEC.RU KopoTkui nyTb k MHbopmaLum Cka4yaHo c sec.ru
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B pabouen obnactu gocTynHbl cnegytowmne ctonbupbl AaHHbIX:

e [pucytctBMe — BpeMSA HaxXOXOEHUA COTpyaHUKa Ha paboyem MecTe He3aBUCMMO OT
YCTa@HOBNEHHOIO Ans Hero rpadguka pabotel. Ecnv gna rpadumka paboTbl COTpyaHMKa
YCTa@HOBMNEH (pnaxoKk y napameTpa Y4uTbiBaTb TONbKO NepBbIA BXo4 U nocnegHumn
BbixoA, TO B cTonbue 6ygeT ykazaHO BpeMs Mexay nepBbiM BXOAOM B pernctpupyioLlee
nomMeLLeHne n NocneaHNM BbIXO4OM C TEPPUTOPUM OpraHu3aumm 3a KaneHaapHbIn AeHb.

e PaGouee Bpems — 3aperMcTpMpoBaHHOE BPEMS, B TEHYEHWNE KOTOPOro COTPYAHUK HAX0auIcs
Ha paboyeM MecTe B COOTBETCTBUM C YCTAHOBMEHHbIM ANl Hero rpadmkom paboTbl U
BbIMOJHAN CBOW TPYAOBble 06A3aHHOCTW.

lpumeyaHue:

7 TMpu cosgaHUM BpeMEHHON 3aMeHbl MOXET BO3HUKHYTb CUTyaLumsi, KOrda COTPYAHMKY,
paboTalowemMy no HegenbHoMmy rpaduky paboTbl, CO34AEeTCs BpeMeHHas 3aMeHa C
NCNoNb30BaHMEM CMEHHOro rpaduka. B atom cnyvyae Heob6xogmMmMo, YTOObI KONMYECTBO
OHEeNn BPEMEHHOWN 3aMeHbl ObINO KpaTHO KONMMYECTBY AHEW CMEHHOro rpaduka, nHadve
nocrneaHssi CMeHa okasblBaeTCsl He3aBepLUEHHOW, BCEACTBUE Yero A Hee BO3HUKaeT
owmnbka pacyeta paboyero BpemeHu. Takke Heobxoanmo, YToObl [laTa Hayana cMeHbl
CMeHHOro rpaduka, Ucnonb3yemMoro Ans co3gaHns BPEMEHHOW 3aMeHbl, coBrnagana c
[aTon Ha4yana caMmon BpeMEHHOWN 3aMeHb!.

e OTcyTcTBME — BpeMs OTCYTCTBUSA COTPyAHWKA Ha pabodem MecTe B HapyllueHue
YCTaHOBMNEHHOro 41151 Hero rpaduka paboTbl.

e 3af0MKEeHHOCTb — BPEMS BCEX HapyLIeHWU CoTpyaHuKa (HesiBKa, onosaaHue v T.4.), He
BbixoAslllee 3a Mpeaenbl MHTepBanoB, HAaCTPOEHHbIX Ha Bknagke HacTporku oT4yeToB
YCTaHOBEHHOro AN COTPYAHMKa rpadpmka paboThbl.

e Henorawaemasa 3a40/mMKeHHOCTb — BpEeMsl BCEX HapyLleHW coTpyaHuKa (HesiBKa,
onosgaHue U T.4.), Bbixodsulee 3a npegenbl MHTEPBarioB, HACTPOEHHbLIX Ha BKragke
HacTpoliku oT4eTOB YCTaHOBINEHHOIO Arlsi COTPyAHMKA rpaduka paboTol.

e PaGoTta B HO4YHOe BpeMsi — BpeMsl, OTpabOTAHHOE COTPYOHWKOM B HOYHYK CMEHY,
MHTepBan KOTOpOW YycTaHaenuBaeTca B nogpasgene «Mpagpuku pabomsbi» pasgena
«lMepcoHan».

e [lepepaboTka — Bpems, npeBbilwawowee HopMy pabodero BpemMeHu. TO ecTb Bpems,
npoBedeHHOEe COTPYAHWKOM Ha pabovyem mMecTe BHE 00s3aTeribHOro BpeMeHn paboTbl n
BPEMEHW 3annaHNpOBaHHbIX COrMacHo rpadmky paboTbl NepepbIBOB.

e bBanaHc oTpaboTaHHOro BpeMeHu — pasHuua Mexagy BpeMeHeM NpUCyTCTBUSA U CYMMOW
oba3aTenbHOro BpemeHn paboTbl U BpeMeHU 3anfiaHMpoBaHHbIX COrnacHo rpaduky paboThl
nepepbiBOB (T.e. BpeMeHeM, onpegeneHHoMm B rpadumke paboTbl OT Hayana nepBoro
NMHTepBana paboTbl 4O KOHLA nocnegHero HTepeana unv BpeMeHeMm eauHoro uHTepsana).
Hyneeson wnu nonoxuTenbHbli GanaHC O3HayaeT, 4TO COTPYAHWK oTpaboTan Hopmy
BpeMeHn 3a nepuod. OTpuuatenbHbii 6anaHC nokasbiBaeT, YTO y COTPyAHMKA €CTb
HapyLleHnsa (ono3aaHnsa UnNu paHHue yxoabl).

e OnpaBpaTenbHble AOKYMEHTbl ¢ gob6aBrneHuem paboyero BpeMeHU — CyMMapHoe
BpeMmsi, ykasaHHoe B 0(pOPMIIeHHbIX ornpaBAaaTenbHbIX AOKYMEHTAX.

e [lokymeHTbl 6e3 no6aBneHus BpeMeHu.
e [pacduk paboTbl — HaMMeHOBaHWe rpaduka paboTbl COTPYAHMKA.

o Owunbkm — B cTonbue 3HAYKOM A\ otmevenb OHW, ANSA KOTOpbIX TpebyeTcsi KOpPEeKTUPOBKa
AaHHbIX O npoxodax. Bo3HWKHOBEHME TakoW CUTyauuu BO3MOXHO, €CfiM COTPYOHWK Mpu
BXOZE UK BbIXOAE B MOMELLEHME, ABMAIOLWEECS 411 HEFO PErMCTPUPYHOLLNM, HE NpeabsiBUN
noeHtucpmkatop. To ectb B 3TOT AeHb MMeeTcsas XOTA Obl ogHa HenonHas napa

nocrnegoBaTternbHbIX coObITUNM "BXOoA"-"BbIXx0Oa".
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Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

5.1.1. OkHo «[JeTanbHasa uHcpopmauusa»

OkHo ﬂepememeHMﬂ COTPYAHMUKA 3a... OTKpbIBaAeTCA O51A Bbl6paHHOFO COTPYyOHUKa MNMPpU HaXXaTumn
Ha CTPOKY C AadHHbIMW 3a JEHb N UMeeT CJ'IGﬂ,yFOLLI,VIVI BUA:

ApedbeBa Mapua ButanbeeHa

Moapazaenenne @ [leTanbHaa uHpopmaumna @

AgmuHucTpaun

@

Dara Mpucyrcreue Pabouce pewa Orcyrereue 3anonwentocTs He norawaeman 3aa0m  Pabora & Houroe spema  Mepepaborka Ban

@

JLonxuocts
P 2022-11-04 117 08:00 -08

padnk pabotul 2022-11-05 C6

9.00-17.45
2022-11-06 Bc

BananC OTPaBOTaHHOIO BpemeHi
2022-11-07 Mw 08:00 -08
-40:00

NMporyner 2022-11-08 BT 08:00 3

2022-11-09 Cp 08:00 -03

2022-11-10 ur 08:00 -02

LetansHan uAGOpMALIS

1. TMaHenb kpaTtkon MHdopmMaumm o coTpyaHuke. Copgepxut ®NO coTpygHuka, doTorpaduto,
nogpasaeneHne n OMMKHOCTb.

2. KHonka lMepemeweHMa COTpyaHMKA 3a BblOpaHHbIM OeHb OTKPbIBAeT AN BblIGpaHHOro
COTPYAHMKA OKHO, cofepiKalliee CMMCOK NPOX0A0B 3a BblOpaHHbIN AEHb.

3. Bknagka OnpaBpgaTenbHble AOKYMEHTbI NpegHasHadveHa onst paboTtel ¢ onpaBgaTesnbHbIMU
AoKkymeHTamn. B paboyen obnactu otobpaxaeTcs CnMCOK onpaBOaTenbHbIX LOKYMEHTOB,
0hOPMIIEHHBIX COTPYAHMKY Ha BbIOpaHHbIV AEHb.

4. KHonka 3akpbITb NpegHa3HayeHbl 4ns Bbixoga M3 okHa lNMepemeleHnsa coTpyaHuka.
5.2. Moppaspen «OnpaBaaTtenbHble AOKYMEHTbI»

Moppasgen npegHasHadeH ans:
e pfobaBreHuUs HOBbLIX TUMOB omnpaBAaTerbHbIX AOKYMEHTOB, JOKYMEHTOB Ha CBEPXYPOYHVYIO
paboTy 1 0O BACHUTENbHbIX;
e MN3MEHEHMS NapaMeTPOB M yaaneHus TMNoB 4OKYMEHTOB, A0OaBEHHbIX paHee.

lpumeyaHue:
= OnpaBgaTtenbHble OOKYMEHTbl MOryT ObiTb [o0aBneHbl COTPYOHUKY B nogpasgene
«CompyOHuUKuU» pasgena «llepcoHarsn» B none JdononHuTtenbHblIe

dyHKkuMn-OnpaBaaTenbHble AOKYMEHTbI YYETHON KapTouku coTpyaHuka. Ha Bknapgke
oToGpaxatoTcsa Bce onpaBaaTernbHble JOKYMEHTbI, 0OpPMIIEHHbIE COTPYAHUKY.

Moppasgen cogepxut Bknagku: OnpaBaaTenbHble, CBepxypouyHblie U OOBACHUTENbHbIE,
npeaHasHaveHHble Ans paboTbl C 4OKYMEHTaMy COOTBETCTBYOLLMX KaTErOpUNA.

CTpaHVILI,bI BKNagoK MMEOT CXOXMIA BUA U nopsaaokK paGOTbIZ

L]
OnpaBpate/ibHble 4OKYMEHTbI < PERCo.LLkona AamisucipaTop

® Ceepxypounsie Obackmenshsie

Hazeanme Tuna goxymenta Mopagox copruposxm Koa aoxymenTa yxeennsii Ko aoxymenta uncnoroii [lloBagnserca x pabouewy spemenin Crocob ucuncaenms
CryXeBHaR KOMBHANPOBKE 3 6 [lo6zensTs 8 PABOUMK AHAX
Mporysiei ne 2 Her 8 paboux Ax
OTNYCK 683 COXPaHEHVA 33PaBOTHOR ... a0 16 [flo6aenATs B PABOUMK AHAX
OBacHuTENEHaR on 38 [fobaenss 8 paboux Ax
3a0bin nponyck @ 2l Erd [fo6aenATs B PABOUMK AHAX
320011 OTMETUTLCA Ha BHIXOA on 41 [Jobaensts 8 pabounx asx

3a6ki1 OTMETUTLCA Ha EXOA on 40 [Lo6aennTs B pasouix AHAX

MepekntoyaTenb BbiOOpa BKNaaku noapasnena:

e OnpaBaaTtenbHble — BKNagka COAEPXXMUT CNUCOK UCMOSb3yeMblX TUNOB onpaBAaTebHbIX
AOKYMEHTOB.

e CBepxypouHble — BKMagka COAEPXWUT CMUCOK MCMOMb3yeMblX TUMOB [OKYMEHTOB Ha
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5.2.

CBEPXYPOUHYt0 paboTy. Bpems cBepxypoyHou paboTbl y4MTbIBAETCA MPU COCTaBEHUM
«Tabenss yd4ema paboyezo epemeHu» dopm T-13 un 0504421 B nogpasgene
«PopmupoeaHue mabesnsy.

e OGbBbACHUTENbHbIE — BKIaZAKa COOEPXNUT CMMCOK OO bACHMTENBbHbIX, KOTOPbIV NepeaaeTcs
B bBbuometpuyeckun TepmumHan ydeta paboyero BpemeHn PERCo-CR11. B
uUHTepdpence KOHTpomnnepa W3 CO30AHHOMO paHee Cchnucka OOBbACHUTENbHLIX €CTb
BO3MOXXHOCTb BblOpaTh NPUYMHY (06 bACHUTENBHYIO) ONO34aHus, OTCYTCTBUS U T.4.

MaHenb MHCTPYMEHTOB CTPaHULbI:

. [Ho6aBuTb — KHOMKa No3sonseT 406aBUTb HOBLIN TUM AOKYMEHTA.

o PepaktupoBatb — KHOMKa MNO3BOMNSIET W3MEHWUTb NapameTpbl AN OOKYMEHTOB
BblaeneHHoro B paboyer obnactu ctpaHmubl Tvna.

. Ypanutb — KHOMKa NO3BONSAET yaanuTb TUM OOKYMEHTOB, BblAENEHHbIA B paboyen
obnactu cTpaHuupl.

Paboyas obnacTb CTpaHuULbl COAEPXUT CNMCOK AOKYMEHTOB. Mpu nepBom 3anycke B paboyen
obnacTtn Bknagok OnpaBaaTenbHble 1 CBepXypPOUHbIe COAEPXUTCA CMUCOK [OKYMEHTOB,
MO YMON4YaHUKO UCMNOMb3yeMblX MNpu cocTaeneHun «Tabesns ydyema paboye2o epemeHu
pacyema oramsi mpyoay.

lpumeyaHue:

B paboyelt obnactn peanusoBaHbl (PYHKUMU COPTUPOBKM MO 3feMeHTaM OOHOro u3
cTON6L0B, U3MEHEHUSI LUIMPUHBI U NOCINeA0BaTENbHOCTM CTONOLO0B.

1. doGaBneHue HOBOro TMNa AOKYMEHTOB

,D,J'IFI LI,OGGBJ'IGHVIFI HOBOro Tna JOKYMEHTOB:

1.
2.
3.

. s
Mcnonb3ys naHenb HaBuraumm, nepenante B pasaen «Y4em pabo4e20 epeMeHU».
OTkpoviTe nogpasaen «OnpaedamesnibHbie OOKYMeHMbI.

Mepengute Ha Bknagky OnpaBaaTenbHbie U CBepxypo4Hble (BbiIOOp BKNagku 3aBUCUT
OT Tuna 4obaBnNsAemMoro AOKyMeHTa).

HaxmuTe KHoOMKy [do6aBuUTb Ha MaHenu MHCTPYMEHTOB cTpaHuubl. OTKPOETCA OKHO
[o6aBuTb HOBbIM AOKYMEHT (BWA OTKPbIBLUErOCsl OKHa 3aBMCUT OT Tuna gobaBnsiemoro
OOKyMeHTa):

[obaBuTe HOBbIH AOKYMEHT

Hazeanwe AOKYMEHTA

{ )

Homep ana copTUPOEKK

100

Koa gokymenTa ByKEeHHBIRA Koa pokymeHTa uMcnoeoi
lobasnate k pabouemy BEpEMEHK Crnocod ucuMcneHus
Het B paboumx gHax
OTmeHa

e Homep Ansi copTUpPOBKU — rMone MNo3BONsieT YCTAHOBUTb NPUOPUTET AOKYMEHTa npu
COpPTMPOBKE. YeM MeHbLLEe HOMEP, TEM BblLLE JOKYMEHT B CNMUCKE.
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e [lo6aBuUTbL K paboyemy BpeMeHU — pacKpblBaOLLMIACSA CIMCOK NO3BONSET BbIGpaTb 04HO 13
crneayloLwwmx 3Ha4YeHuin:

— Her - Bpems, ykaszaHHOe B [JOKyMeHTe, He pgobaBngerca kK paboyemy BpemMeHu
COTPYyAHMKA, HO NpY 3TOM haMunusa coTpyaHuKa He nonagaeT B OTYeT «Hapywumenu»
nogpasgena «Omyem no QucyunauHey;

— [Nob6aBnATb — BpeMms, ykasaHHOe B AOKyMeHTe, gobaensietcss K paboyemy BpeMeHU
COTpyAHuKa. B aToM cny4ae yuuTbiBalOTCA TONbKO paboyve AHuW, T.e. AnS napameTpa
Cnoco6 ucuncneHus JoCTynHO OAHO 3HadYeHne B paboumnx gHAX.

e Cnocob6 McuYMCrneHuUss — pacKpbiBAKOLMACH CMUCOK MO3BONSAET yKa3aTb, Kakve OHU U3
nepvoga BpeMeHu, 3aJaBaeMoro AOoKymMeHToMm, OyayT Bknwouyatbcsa B «Tabesb yyema
paboyezo epemeHu». JoCTyNHbl CReayoLwme BapuaHTbI:

— B pabouunx gHax — B Tabene 6yayT y4TeHbl TONbKO paboyne aHu;

— B kaneHpapHbIX AHAX, BKNOYas npa3aHUYHble AHW — B Tabene 6yayT yyTeHbl Bce AHU
nepvoaa;

— B KaneHpapHbIX AHAX, UCKNOYasa npasgHUYHble AHU — B Tabene 6yayT yyTeHbl BCe
AHW, KPOME YKa3aHHbIX Kak npasgHuudHble B nogpasgene «lpa3dHuyvHblie OHU» (CM.
«Pykoeodcmeo nonb3oeamens ,,CmaHdapmHo2o nakema [10“ PERCo-ES»).

e CBepxypo4Hble B npa3fgHU4YHble U BbIXOAHblE AHW — pPaCKPbIBAKOLIUACS CMUCOK
no3BonsieT BbIbpaTb OQHO M3 CrieayroLWmnX 3HaYEHNI:

— HerT;

— CBepxypou4Hble — BpeMsi, Yka3aHHOe B JOKyMeHTe, ByaeT y4TeHO B criyyae, ecrnv AeHb,
Ha KOTOPbIA COCTaBMEH AOKYMEHT, ABNSIETCA NPa3AHNUYHbIM UMK BbIXOOHbIM.

5. B OTKpbIBLUEMCS OKHE B COOTBETCTBYOLLMX MONAX YKaXWUTe Ha3BaHWe HOBOroO Tuna AOKYMEHTOB,
€ro 4Y1McrnoBon n ByKBEHHbIV roA.

6. YkaxuTe napameTpbl yyeTa paboyero BpeMeHN No AOKyMeHTaM.

7. Haxmute kHonky CoxpaHuTb. HoBbIM Tvn gokymeHTa byaet nobaeneH B paboyyo obnacTb
CTpaHuLpbI.

5.2.2. Co3aaHve HOBOWM OOBLACHUTENbHOMN

[ns co3gaHnsa o6 bACHUTENBHOMN:

. fe
1. Wcnonb3ys naHenb HaBUrauuun, nepenanTe B pasgen «Yuyem paboye20 epeMeHU».

2. OtkponTe nogpasagen «OnpaedamesibHblie QOKYyMeHMbI».
3. MNepengute Ha BkNagky O6bACHUTENbHbIE.
4. Haxmute KHOMKy [Jo6aBuTb Ha nNaHenn WHCTPYMEHTOB cTpaHuubl. OTKpOEeTCcs OKHO

[o6aBuTb HOBbIN JOKYMEHT:

[obaBWTb HOBbIA LOKYMEHT

Mms

OTMeHa

5. B OTKpbIBLLEMCH OKHE YKaXXnte HasBaHne 0ObSACHUTENBHOMN.

6. Haxwmute kHonky CoxpaHuTb. HoBbIi AOKyMeHT (o6bscHuTenbHas) O6yaetr gobasneH B
pabouyto 06nacTb CTpaHULbI.

5.3. Mopgpasgen «PopmupoBaHue Tabensa»

Moppasgen npegHasHayveH ons oopmupoBaHus « Tabens yyema paboye2o epemeHu» popm T-13
n 0504421. Tabenb chopmMmpyeTcsa No COTPyaHUKaAM OAHOro noApasfernieHns 3a nepuog, paBHbIN
OLHOMY MecsiLly.
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CTtpaHuua noapasgena UMeeT crieayownii Bua;:

.
PopmupoBaHue Tabens & PERCo.LLkona AMUHACTDETOP

2.
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MaHenb MHCTPYMEHTOB CTPaHULbI:

o Ckauvatb B Excel — kHOMka nossonser aBToMaTUYECKN cKadaTb CCHOPMUPOBAHHLIN
Tabenb hopmbl T-13 nunu 0504421.

o CdopmupoBaTtb Tabenb — KHOMKa MO3BONSET OOHOBUTL AdaHHble B paboden obnactu
CTpaHu1LbI.

e KHornka e COpocuTtb ouuLlaeT none.
Mone CunTaTh 3a COOEPXKMUT BbiNadatoLLNA CIIUCOK:
— Becb MecsU;
— MepBylo NofIOBUHY MecsLa;
— BTtopyto nonoBuHy mecsiua.

e [lone NMoppaspeneHne — KHorka BHYTPM NoNns No3BonsieT BbiOpaTh nogpasgenexHuve,
COTPYLHMKM KOTOpPOro byayT oTobpaxkaTtbcs B paboyert obnactu cTpaHuLbl.
e [lone Mecsay — kHOMKa crpaBa OT MOMs MO3BONSAET YyKa3aTb Mecsl, 3a KOTOpbIN

dopmunpyeTcs Tabernb.

e [lone MNop — kHOMKa cnpaBa OT MOMs NO3BOMSET yKa3aTb rod, 3a KOTopbi hopmupyeTcs
Tabernb.

e [lokasaTb MUHYTbI — NpU CHATOM dhnaxke Bpems B Tabene okpyrnseTca 4O 4acoB; npwu
YCTaHOBKe dhfiaxxka Bpems oTobOpaxaeTcd B 4yacax M MuHyTax (dopmat yvd:mm). lNocne
CHATUSA NN YCTAHOBKKU (hnaxkka HeobxoamMmo 06HOBUTL AaHHbIe Tabens, NCNonb3ys KHOMKY
CdopmupoBaThb Tabenb.

B pabouen obnactu cTpaHuubl oTobpaxxaeTca chopMMPOBaHHbIN Tabenb.

5.3.1. ®opmupoBaHue Tabens yyeta pabo4yero BpemMeHun

[nsa doopmmpoBaHusa Tabens:

1.
2
3

. s

VMcnonb3ysa naHens HaBuraumu, nepernante B pasgen «Y4yem pabo4ye20 speMeHuU».
OTkponTe nogpasagen «PopmuposaHue mabess».

BbibepuTe nogpasgenerHve, ana COTPygHUKOB KOTOPOro Heobxoammo cpopmmpoBaTth Tabenb.

[Ona 3Toro HaXmuTe Ha naHenu WHCTPYMEHTOB CTpaHuLbl KHOMKY BHYTPM nons
MoppaspeneHue.

C nomowpbio BbiNagaloWmUxX CrUCKOB YKaXUTe Mecsl W rod, 3a KoTopble Heobxoammo
cchopmuposatb Tabenb.

Ons dopmupoBaHma Tabenss HaxXMUMTe HaA MNaHEeNU WHCTPYMEHTOB CTPaHWULbl  KHOMKY
CodopmupoBatb Tabenb. B paboyen obnactn crtpaHuubl 6ynet chopmmnpoBaH Tabenb no
dopme Ne T-13 ansa BeiSpaHHOro nogpasgeneHuns 3a ykasaHHbI MecsiL.

Mpn HeobxogmMmocTn ckadanTe cOpPMUPOBaHHLIM Tabenb, ANS 3TOr0 HaXMUTE KHOIMKY
Ckauatb B Excel n B packpbiBLIEMCS] CMUCKM BbIGEPUTE, B KAKon hopme HEOBXOANMO CKadaTb
Tabenb: T-13 nnn 0504421.

4 .
\ )) SEC.RU KopoTkuit nyTb K MHdopMaLmm CkayaHo c sec.ru



Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

5.4. Moppaszpnen «OT4YeTbI NO AUCLUUNNINHEY

Moapasaen npeaHasHayveH Ansi COCTaBeHMs OTYETOB MO AMCUMNINHE Tpyaa COTPYAHMUKOB, TO €CTb
0 COOTBETCTBUM 0TPabOTaHHOrO BPEMEHW YCTAHOBMEHHbLIM rpadukam paboTol.

CTtpaHuua noapasaena UMeeT crieayoLwnii BUua;:

L]
OTudeThbl NO ANCLUNANHE £ PERCo.Llikona Agunuctpatop ?

MpucyTCTBYHOWME HA AAHHLIA MOMEHT OTcyTcTByIOWME CeroaHa Onozaaewne cerogHs Yweawne paHsle ceroaHa MepepaboTtka

@ ® 04-11-2022 - 11-11-2022 YiazanHei neproa Moapasaenetne

TaBensibiit Homep C m Homkrocrs Onosaarnit Yxoaos patibiue Hapywetmii gucuun/uiil  Onpasgatentsic gokymet  Vroro Hapywienuii gucuan  Hensok

Apeqbesa Mapis B YuebHan pasota YuuTens ucropun 5

Benseea Moaua /I YueBHan pasota Meuxonor 5
Boiiko KOpHii Cepre. YueBHan pasota YUUTENS HAURMLHEIX @ 5
BTKOBCKER XKaHHa .. LLIKkoAsHzA B16N... EnbnuoTekaps 5
23105 BONHOB EBreHHii A Yuebhan pabota YunTens xumn 1

Tepukoewy Enagucn..  YuebHan pabota YuuTens Matematikn 5

1. TepekntoyaTens Boibopa TMnNa oTyeTa:

e Hapywwutenu — CNMCOK COTPYAHWKOB, HapYLIMBLUMX OUCUMNIIMHY Tpyga CorfacHo
Ha3Ha4YeHHbIM UM rpacmkam paboTbl B TE4EHME YCTAHOBIIEHHOrO HAa NaHENM MHCTPYMEHTOB
CTpaHuubl nepuoaa.

o [lpucyTtcTByOWIME HA AAHHLIA MOMEHT — CMUCOK COTPYAHMKOB, MPUCYTCTBYHOLUMX Ha
pabounx MecTtax B TEKYLLUNA MOMEHT.

e OTcyTCcTBYlOWME CErogHsA — CMUCOK COTPYOHWKOB, HE BbilleAlwnX Ha paboTy B TeKyLLui
pabounin JeHb N OTCYTCTBYIOLLMX HA MOMEHT COCTaBMEeHNs OTYeTa.

e Ono3spaBwmne cerogHs — CNUCOK COTPYAHMKOB, ONO34aBLUMX K Havarny Tekywero paboyero
AHS.

e Yweawwue paHblue cerogHs — CMUCOK COTPYAHWKOB, YLeALWMX paHblle OKOHYaHUS
TekyLiero paboyero gHsi.

o [lepepaboTka — CNMCOK COTPYAHWKOB, MMeKLWMNX nepepaboTKy 3a BbIOpaHHbLIN nepuog, ¢
yKasaHueMm ee BerMyuHbI.

lpumeyaHue:

o TMapameTpbl KOHTPOMSA PasfMYHbIX TUMOB HapPYLUEHWUIA yCTaHABNUBAOTCA HE3ABUCUMO ON1S
Kaxkaoro rpachuka pabotsl B noapasaene «Mpagpuku pabomsi» pasnena «flepcoHan.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

o PacwmnpeHHbIH MOUCK — KHOMKa MNO3BOMSieT MPUMEHUTb PUILTP K 3MeMeHTaM,
oToOpaxkaemblM B paboyen o0b6nacTn CTpaHuLbl.

o [JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHK KomaHa Ansa Bblbopa
OOMNONHUTENbHbBIX AENCTBUN:
MeyaTtb TabnNMuUbl — NO3BONSAET MPOM3BECTU MNeyaTb AaHHbIX U3 paboyen obnactu
CTpaHuUpbl.
— JKcnopT — No3BONsieT COXpaHUTb OaHHble paboyer obnactu B hann 3MEKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclUMpeHneM.
— Copocutb hunbTpbl — N03BONAET COpOCUTL BCe hunbTpbl paboyen obnacTtu.
— [MMapameTpbl 0OTOOpaxKeHUs Tabnuubl — NO3BONAET OTKPbITb 4ONONHUTENBHOE OKHO ANs
BblGopa cTonbuoB, oTobpaxaembix B paboydeinn 0b6nactn cTpaHuLbl.
e YKasaHHbIW nepuop — pacKpbiBaKLWMNCA CNUCOK AOCTYNeH Anst otyeToB Hapywwurtenu,
MepepaboTka 1 NO3BONSET BbIOpaTb NEPMOL OTHETA:!
YKasaHHbIN nepuog;
MpeAabiaywnm AeHb;
Tekywas Hepens;
Tekywmin mecsu.

. — KHOMKa NO3BONSAET OTKPbITb NaHenb kanengaps Ans BBOAA AaTbl Hayana u KoHua
nepvoaa, 3a Kotopbi 6yayT otobpaxaTbca cobbiTus B paboyen obnactn. YcTaHOBNeHHas
Aarta otobpaxaeTcs B none cnpaea OT COOTBETCTBYHOLLEN KHOMKM.
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e [lone MNoppaspeneHue — KHoOMKa BHYTPM Nonga no3sonsieT BbibpaTb nogpasgenexve,
COTPYOHMKN KOTOpOro 0yayTt otobGpaxaTtbcsi B paboyen obnactu crpaHuubl. KHonka

BHYTPU Nons no3sonsieT BblibpaTb nogpasgeneHve B OTAeNbHOM OkHe. KHomka
CopocuTtb oumaeT none.
¢ [louck — nomne No3BonsieT NPoM3BECTM NOUCK MO 3fieMeHTaM cTonbduoB B paboyen obnactu

cTpaHuubl. KHonka CO6pocuTb ounLLaeT norne.

3. Pabouass obnacTb noapasgena COAEPXKWUT CMUCOK COTPYAHMKOB, AN KOTOPbIX Obinu
3aUKCMPOBaHbl COOTBETCTBYHOLUME BbIOpAHHOMY TWUNy oOT4YeTa HapylleHus. [Ons kaxzgoro
COTPYAHUKA [OCTYNEH B BUAE PaCKPbIBAIOLLErocs Crivcka noApoOHbIN OTYET O HApYLUEHWAX 3a
Kaxkablh AeHb U3 YCTAHOBMEHHOMO Ha NaHenn MHCTPYMEHTOB CTpaHuLbl nepuoaa.

lpumeyaHue:

7 Tlpu HaxaTMM Ha CTPOKy C [OaHHbIMM 3a OeHb OTKpoeTcs OkHO [lepemeuieHus ¢
nHopMaUMen o Mpoxogax COTPYAHMKA 3a 3TOT AEHb C BO3MOXHOCTbI WCKIOYEHUS
Ka)xgoro rnpoxofda u3 pacdeTa paboyero BpeMeHW. B okHe Takke coOepXutcst KpaTkas
UHpopMaLmsa O COTPyAHUKE U ODOPMIIEHHBIX eMYy Ha BblOpaHHbIN AeHb onpaBaaTesNbHbIX
AOKYMEHTaX C BO3MOXHOCTbH [00aBneHuUs HOBbIX [OOKYMEHTOB W3 CNpaBOYHMKA WU
yAaaneHusi 4o6aBnNeHHbIX paHee.

B pabouen obnactu gocTtynHel cnegyowme ctonbubl 4aHHbIX, B 3aBMCUMOCTM OT BblIOpaHHOro
TMNa oTyeTa:
e ansa otyeta Hapywwurtenu:

— OnosgaHun — cCoaepXnT CymmMapHOe BpeMsi 0no3gaHuim kK Hadany paboyero gHs.

— Yxop[oB paHbLue — COAePKUT CyMMapHOe BPeMS YXO40B paHbLUe OKOHYaHWs paboyero gHS.

— HesaBoOK — cooepXuT KONMYECTBO AHEN OTCYTCTBUS COTPYAHMKA 3a BbibpaHHbIN nepuos.

— HapyweHun aucumnnuHbl B Te4yeHMe paboyero AHA — CyMMapHoOe BpeMsi YXO4OB
paHblLe Ha nepepbiBbl (06ef) N 3agepek BO3BpaLLEHMSI MOCIE NepepbiBOB B TeYeHue
paboyero gHs.

— Wtoro HapyweHuh AUCUMNNUHBbI — CYMMapHOe BpeMs Ono3daHui, YXOAOB paHblue,
yxoO0B Ha 06e paHblue, 3a4epXeK Bo3BpaLeHus nocne obena, Ho 6e3 yyeTta nporynos.

— OnpaBpaTenbHble AOKYMEHTbl — CYMMapHOE BpeMsi, yKas3aHHOe B O(POPMMEHHbIX
onpaBaatesibHbIX AOKYMEHTaX.

¢ ans otyeTa MNMepepaboTka:

— MpucyTtcTBMe Ao Havyana paboyero oHK;

— MpucyTcTBME Nocne OKOH4YaHUsi paboyero oHs;

— MepepaboTkKa.

llpumeyaHue:

¥ B pabouenn obnactv peanusoBaHbl (OYHKLMM COPTUPOBKA MO 3MEMEHTaM O[HOro M3
CTON6LOB, U3MEHEHUS LUMPUHBI U NocreaoBaTeNbHOCTU CTONOLO0B.

5.41. CocrtaBneHue oTyeTa 0 AUCUMUNININHE TpyAa
[lnsa coctaBneHus otyeTa 0 gUCUMNNHE Tpyaa COTPYAHUKOB:
o s
Wcnonb3ysa naHens HaBuraumm, nepenante B pasaen B «Yyem pabovyez2o epemMeHU».

OTkpoviTe nogpasaen «Omyemsbi Mo QUCUUMNIIUHE».
C nomoupbto nepekntoyaTens Ha NaHenn NHCTPYMEHTOB CTpaHuLbl BbIOepuTe Tun oTyeTa.

ISR N

C nomMowbl0 pacKpbIBalOLWErocsi CrnMcka Ha NaHenu WMHCTPYMEHTOB CTpaHuubl BblbepuTe
nepvog hopMmpyemoro otyeta.

5 TMpu HeobGXxoAMMOCTU YCTAHOBWTE HA NaHENW MHCTPYMEHTOB CTpaHuubl AaTbl Havana u
OKOHYaHUs Neproaa, 3a KOTOPbIN COCTaBNSIETCA OTYET.
6. Ykaxute nogpasgeneHve, No coTpyaHMKkam KOTOPOro COCTaBsIeTCS OTYET.

7. B pabouyen obGnactu cTpaHuubl OTOGPA3UTCs CMMCOK COTPYAHWKOB, AN KOTOPbIX Obinu
3apmKCnpoBaHbl HapYLLEHNs, COOTBETCTBYHOLLME BbIOpaHHOMY TUMNy OoTYyeTa.
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5.5. Moppaszpnen «OT4yeT YPB»

Moppasgen npegHasHavyeH [Onsi cCOCTaBneHWUs rnobanbHoro otyeta O paboyeM BpeEMeEHU
COTPYAHVMKOB B COOTBETCTBMM C YCTAHOBMEHHbIMM AN HUX rpadpmkamu paboTbl. OCHOBHOM
0cobeHHOCTbIO nogpasaena sasndaeTcs yaobHoe otobpaxkeHne 3a40SMKEHHOCTEN AN COTPYAHMKOB
c mmbknmn rpadmkamm pabotbl. OT4ET OpPMMPYETCA Ha OCHOBaHWWM AaHHbIX O nNpoxogax
COTPYAHMKOB MO naeHTuduKaTopam Npu BXoAe 1 BbIXOAE N3 PErMCTPUPYIOLLIMX MOMELLEHWIA.

CTpaHuua nogpasgena umeeT creayowmn Busa;

Otuér YPB £ PERCo.LLkona® AdMrHUCTDETOD

CKpbITh Hy/eBbIE 3HAYEHUSA @ 01-11-2022 - 11-11-2022 YKazaKHeIA nepuon Mogpasnenenve

Corpyamn Tabennmmiii Homep Bonxmocts Moapazpenenme Bropru, 01-11-2022 Cpepa, 02-11-2022 Yersepr, 03-11-2022 Msrmmnua, 04-11-2022 Cyb6ora, 05-11-2022 Bockpecense, 06-11-2027  Momegensrx,

Apedresa Mapns ... Yuutens uctopum YyebHan pabeta 00:00 00:00 00:00 00:00 00:00 00:00 00:00

Benresa Nonuka Meuxonor MEUXOAOFUUECKS, 00:00 00:00 00:00 00:00 00:00 00:00 00:00

Boliko KOpii Cepr... @ YUuTeNls HaYaNEHBIX .. YueGHaa padoTa 00:00 00:00 00:00 00:00 00:00 00:00 00:00

BuTKOBCKaA XKaHHa... BubauoTeKape WkoneHaa 6ubn... 00:00 00:00 00:00 00:00 00:00 00:00 00:00

BOVHOE EBreHii A. 23105 YuuTens xamum YuebHaa paboTta 00:00 00:00 00:00 00:00 00:00 00:00 00:00

1. MaHenb MHCTPYMEHTOB CTPaHULbI:

. CpoenaTb nepepacuyeT — KHOMKa MO3BOMIIET MPOU3BECTU NepepacyeT paboyero
BPEMEHMN COTPYAHMKOB.

. PaclumpeHHbIW NOUCK — KHOMKa MO3BOMSIET NMPUMEHUTb DUIBLTP K 3MemMeHTam,
oTobpaxaembIM B paboyeit 06racTi cTpaHuLbl, TeM caMbIM YNPOCTUB MOUCK COTPYAHMKA.

. JononHUTenbHO — KHOMKa MO3BONSET OTKPbITb MEHK KOMaH4 Ans Bblbopa
JOMNONHUTENbHbLIX ENCTBUN:

— MMevaTtb TAGNMUbI — MNO3BONSAET MPOM3BECTU MNeyaTb AaHHbIX U3 paboyen obnactu
CTpaHuupbl;

— OKCNopT — MO3BOMSAET COXpaHUTb AaHHble paboyven obnactn B dann 3NeKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM;

— Copocutb hunbTpbl — N03BONAET COpOCUTL BCe hUnbTPbl paboyen obnacTu;

— MMapameTpbl 0TOOpaXeHUs TabnuLbl — NO3BONSAET OTKPbITb AOMOSTHUTENBHOE OKHO ANS
BblOOpa cTonbuoB, oToOpaxaembix B pabo4den obractn cTpaHuLbl.

. HacTpoikn otyeTa ¢ 3aA4O0NMKEHHOCTAMM — KHOMKA MO3BOMSIET HACTPOUTHL OTYET,
BblOpaB crieaytoLine napameTpbi:

— Pacuer c vyAaneHneMm COCTaBHbIX OOKYMEHTOB — MNO3BOJIAET MPOM3BECTUN pacHeT,
yaanume OOKYMEHTHI, CCbOpMI/IpOBaHHbIe BCreacTBMe noraleHnst 3aJ0MKeHHOCTEN;

— MokasaTb TONLKO COTPYAHUKOB C 3aAO0JIXKeHHOCTAMMU — MOo3BONAeT OT06pa3I/ITb
CMNCOK COTPYAHUKOB, 3a KOTOPbIMU HUCIATCA HAPYLUEHUA;

— ImybuHa y4yeTa 3af0/MKEHHOCTU 3a NpeablaywmMin nepuop — no3BonsieT HacTpouTb
yyeT 3a0/MKEHHOCTEN HE TOSbKO 3a TEKYLLUUIW nepuo, HO U 3a npeablayLlmm.

) 3af0MmKeHHOCTH — KHOMKa ByaeT akTMBHA B TOM Crlydae, ecrnn 'y COTpyAHMKa UMeeTcs
3adomkeHHocmb vnn Henoeawaemasi 3a0o/mkeHHocmb. [Na norawleHnsa 3a0iMKeHHOCTU
HeobXxoAMMO BblOpaTb COTPYAHWKA WM HaXaTb KHOMKY 3aAoJhKeHHOCTU, 3aTeM B
OTKPbIBLLEMCS OKHE B CTONOLe 3aA0MKEeHHOCTU OTMETUTb HeoOXoAuMbIe AaThl, BbiIOpaTh
TN OOKYMEHTa C NOMOLLbIO BbiMadatoLLero Crucka B JIEBOM YacTM OKHA M HaXaTb KHOMKY
Moracutb 3a40MKEHHOCTb.

o — KHOMKa MO3BONSAET OTKPbITb NaHenb KaneHgaps Ans BBOAA AaTbl Havana v KoHua
nepuoga, 3a KoTopbi 6yayT oTtobpaxkaTbcsa cobbiTusi B paboyen obnactu. YCcTaHoBEeHHas
Aarta otobpaxkaeTcs B none cnpaea OT COOTBETCTBYHOLLEN KHOMKM.

e [lone YKasaHHbIW nepuoa — KHOMKa BHYTPM Mnons nossosisieT BblbpaTb nepuoa, 3a
KoTopbIi BygneTt chopmmpoBaH OTYET.
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e [lone MoppasneneHue — KHorka BHYTPM Nonga no3BonsieT BbibpaTb nogpasgenexve,
COTPYOHVKKM KOTOpOro 6yayt otobpaxaTbca B paboyen obnactn ctpaHuubl. KHonka

BHYTPW nons no3sonsieT BblbpaTb nogpasgerneHve B OTAenbHOM OkHe. KHomka
COpocuTtb ouuLlaeT none.
¢ [Mouck — none no3sonsieT NPON3BECTU NOUCK MO 3fieMeHTam CTonbLoB B paboyen obnactu

cTpaHuubl. KHomka CopocuTtb ouuLlaeT none.

2. Pabouasi obnactb CTpaHULbl COAEPXKUT CNUCOK COTPYAHUKOB NnoapasaeneHunsi, BbiIopaHHoro Ha
NaHenu MHCTPYMEHTOB CTpaHuubl. [Ns Kax[goro coTpygHuka npeacTaBrieHbl AaHHble yyeTa
paboyero BpEMeHU 3a ykasaHHbI Ha NaHenn MHCTPYMEHTOB Nepuos.

B pabouen obnactn gocTynHbl cnegyoLwme ctondubl AaHHbIX:
o CoTpyAaHMuK;
TabenbHbIN HOMeEp;
[domKkHoCTb;
IHu Hepenwn, parthbl;
MoapaspeneHue;
Pabou4ee Bpems — 3aperncTpupoBaHHOE BpeMSsl, B TEYEHME KOTOPOro COTPYAHUK Haxoauncsa
Ha paboyem mecTe B COOTBETCTBMM C YCTAHOBIIEHHBIM ANs Hero rpadmkom paboThl;
e 3aA0/MmKeHHOCTb — BPEMSI BCEX HapyLUEHWI COTPYAHMKA (HesBKa, ono3gaHne U T.4.):
— Tekywas,
— 3a npeablaywinn nepuopa — 4518 BbiOOpa NPOAOIMKMTENBHOCTM NpeabigyLLero nepmoga

NCNONb3yNTE KHOMKY Ha nNaHenn WHCTPYMEHTOB, 3aTeM B OTKPbIBLUEMCSI OKHE
HacTpounTe napameTp FNybuHa y4yeTa 3af0MmKeHHOCTHU 3a NpeabIAyLU Nnepuos;

e BanaHc oTpabGoTaHHOro BpemMeHu — pasHuLa Mexay BpeMeHeM MPUCYTCTBUSA U CYMMOWN
oba3aTtenbHOro BpemeHn paboTbl U BpeMEHW 3anfaHMpPOBaHHbIX NepepbiBOB (T.e.
BpeMeHeM, onpeaeneHHom B rpadmke paboTbl OT Ha4ana nepeBoro uHTepeana paboTtbl 4O
KOHUa nocrnegHero wHTepBana WNU BpeMeHeM efuHoro wuHtepsana). Hyneson wunu
NonoXxuntenbeHbI 6anaHc 03Ha4yaeT, YTo COTPYAHMK oTpaboTan HOpMy BpeMeHM 3a nepuoa.
OTpuuaTtenbHbi 6anaHc NokasbIBaeT, YTO Y COTPYAHMKA eCTb HapyLleHnst (Ono3gaHus unm
paHHue yxoapl);

o 1-15 — pabouee BpeMsi COTpyaHMKA 3a NEPBYIO NOMOBUHY MecsLa:

— 0e3 y4yeTa 3a40JMKEHHOCTH,
— C YYeTOM 3aJ0JIKEeHHOCTH;
e 16-30 (31) — paboyee Bpemsi COTPYAHMKA 3a BTOPYHO NOMOBMHY Mecsua:
— 0e3 yyeTa 3a40JIKEHHOCTH,
— € YYeTOM 3aJ0JIKEeHHOCTH;
o 1-30 (31) — pabouee BpeMsi COTpPyAHMKa 3@ BECb MECHL;
— 0e3 yyeTa 3a0/MKEHHOCTH,
— C YYeTOM 3aJ0JIKEeHHOCTH;

e Pabota B HOYHOe BpemMs — Bpems, OTpaboTaHHOEe COTPYAHWKOM B HOYHYK CMEHY,
MHTepBan KOTOPOW YycCTaHaBnuBaeTca B noapasgene «lpaguku pabombi» pasgena
«llepcoHany;

e Bpemsa no pokymeHTam, no6aBnsieMbiM K paboyeMy BpeMeHU — CyMMapHOe Bpems,
OTMeYeHHOe B O(OPMIIEHHbIX OnpaBAaTefibHbIX AOKyMeHTax Kak pabouvee. Ytobbl no
KakoMy-nmbo onpaBaaTtenbHOMY [OOKYMEHTy Bpemsa pobasnsanocbs kK pabovemy, B
nogpasaene «OnpaedamesibHbie QOKyMeHmMbI» pa3fena «Y4em paboyez2o epemMeHuU»
OTKPOWTE HYXHbIN onpaBaaTenbHbld AOKYMEHT u Bbibepute [Jo6aBnATb B napameTpe
[No6aBuTb Kk pabo4yemy BpeMeHM;

e Bpemsa no onpaBpatenbHbIM [OKYMEeHTaM — CyMMapHoe BpeMms, "noralleHHoe"
onpasaateribHbIMY AOKYMeHTaMu (BKtoYast 60sbHUYHbIE, KOMAHANPOBKA U Ap.);

e CBepxypoyHble — CyMMapHoe BpeMs nepepaboTok, koTopble Obinn 3adukcnpoBaHbl
OOKYMEHTaMu Ha CBEepPXYpPOUHYto paborTy;

e PaboTta B npa3gHuyHbIe 1 BbIXOAHble AHU — obLLee Bpems, OTpaboTaHHOE COTPYAHUKOM
B BbIXOOHble AHWM WM B OHW, OTMEYEHHble Kak npasgHuuYHble B nogpasgene «ukibi
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oby4yeHusi u npa3dHu4Hble OHuU» pasgena «PacnucaHue» (cm. B «Pykosodcmee
nonb3oeamersi ,,CmaHdapmHoz2o nakema lMO“ PERCo-ES»).

llpumeyaHue:

. B pabouenn obnactm peanuaoBaHbl (PYHKUUN COPTMPOBKM MO 3f1EMEHTAM OLHOro M3
CTONGLOB U M3BMEHEHUS LUMPUHBI CTONOLIOB.

5.5.1. CocrtaBneHue otyeTa

[nsa coctaBneHus otyeTa 0 AUCUMNINHE TpyAa COTPYAHUKOB:

. s
1. Wcnonb3ys naHenb HaBurauun, neperguTe B pasgen «Y4em pabo4e20 epemMeHU».
2. OtkponTe nogpasgen «Omyem YPB».

3. C nomoLblo pacKpbIBaKOLLErocsi CNMcka Ha MaHenu WMHCTPYMEHTOB CTpaHuubl Bblibepute
nepvon hopMmMpyemoro oTyeTa.

4. |/|CI'IOJ'Ib3yFI KHOMKY Ha naHenn MHCTPYMEHTOB CTpaHuuUbl, NMpu HeobXxoanMoCTH yCTaHOBUTE
AaTbl Ha4alna 1 OKOHYaHuAa nepunoaa, 3a KOTOprVI COCTaBIIAETCA OTHeT.

5. Ykaxute nogpasgeneHue, no COTpyaHMKaAM KOTOPOro COCTaBnsieTCa OTyeT.
6. BblibepuTe napameTpbl COCTaBMNEHWA OT4YeTa, Bbi3BaB OKHO HacTtpomkm otyeta ¢

3aA0JTMKeHHOCTAMM C NMOMOLLIbIHO KHOMKA

7. B pa6oqe|7| obnactn CTpaHuLbl 0T06pa3I/1TCF| CMNCOK COTPYAHUKOB, COOTBETCTBYHLLUMNX
KpUTepusiMm noucka.

5.6. [oppaspen «Bpems npucytcreua»

Moapasgen npegHasHayeH Ansi COCTaBfIEHUst pPa3BEPHYTOrO0 OT4eTa O BPEMEHW MPUCYTCTBUS
COTPYAHUKOB Ha paboymx mecTax.

OTueT chopmumpyeTcs Ha OCHOBaHUM OaHHbIX O MPOXOAax COTPYAHMKOB MO MAEHTU(MKaTopam U
BKIOYaeT B cebsl fJaHHbIe O BpEMEHW NPUCYTCTBUS COTPYAHMKA Ha paboyem MecTe, a Takke BpeMs
nepBOro BXoda v nocneaHero Bbixoga COTPYAHUKA C TepPUTOpUM Npeanpustus.

Bpemss Bxoga — nepBbli MPOXOA4 COTPyAHMKA MO MAEHTUMUKATOPY B peaucmpupyrouee
rnomeuweHue.

Bpems Bbixoga — nocneaHuMn nNpoxon COTpyaHWKa No MAEHTUMUKATOPY M3 /1106020 NOMELLEHUS
npeanpuaTus (opraHnsaumm).

CTpaHuua noapasaena UMeeT crieayownii Bua;:

Bpemsa npucyTcTaus £ PERCo.lLkona ® AaMyHICTPATOP
2022-11-11 - 2022-11... ¥xasanHslid neproa
- T @ TabenkHeiii Homep JonknocTs Moapazaenenme fata Broa Beixoa Mpneyrerene
. Apegrera Mapua AvpexTop AGMUHNCTDALMA 2022-11-17 2022-11-17 10:20:04
AL Wroro:
@ Fopaees Aakmin Yuntens OuzMkn YueBras pabora 2022-11-17 2022-11-17 10:16:35
Wroro:
g Kpusuosa Bepa @ Yuebran pabora 2022-11-17 2022-11-17 10:16:38
@ Wroro:
NeByeHko [lapsa YunTens Xumun YyeBHan pabota 2022-11-17 2022-11-17 10:20:08
@ -
o Crenance Cepreii MeTpoeuy YyeBHan pabota 2022-11-17 2022-11-17 16:4419
o
CrenaHoe (epreﬁ MNeTpoeuy AAMUHUCTPALMA 2022-11-18 2022-11-18 09:09:15
ol o
1. TlaHenb MHCTPYMEHTOB CTPaHULbI:
.
o PaclumpeHHbIN MOUCK — KHOMKa MO3BOMSAET MPUMEHUTb (OUABTP K 3NeMeHTam,

OTO6pa>KaeMbIM B paGoqul obnactu CTpaHuubl, TEM CaMbIM YNPOCTUB NMOUCK COTPYOHUKA.

) JdononHuTenbHO — KHOMKa MO3BOMISIET OTKPbITb MEHK KoMaHg nAns Bblbopa
OOMNONMHUTENbHbIX OENCTBUN:
— MevyaTb Tabnuubl — MO3BONMSET MPOM3BECTM MNe4vaTb AaHHbIX U3 paboden obnacTtu
CTpaHuUbl;

4 .
\ )) SEC.RU KopoTkuit nyTb K MHdopMaLmm CkayaHo c sec.ru




PYKOBOD,CTBO norib3oBartend

— OKCnopT — MNO3BONSAET COXpaHUTb AaHHble paboyen obnactn B dann 3NEeKTPOHHbIX
Tabnuy, ¢ BbIGPaHHbLIM pacLUMpPEHNEM;

— Copocutb punbTpbI — No3BonsieT cOpocuTb Bce hunbTpbl paboyen obnactu;

— MNapameTpbl oTOGpaxXeHUA TabnuLbl — NO3BONSET OTKPbITb AOMNOSIHUTENBHOE OKHO AN
BblOOpa cTonbuoB, 0OTOOpaxaembix B paboden obrnactn cTpaHuLbI.

o — KHOMKa MO3BONSAET OTKPbITb NaHenb KaneHgaps Ans BBOAA AaTbl Havana v KoHua
nepuoga, 3a KoTopbi 6yayT oTobpaxkaTbCcsa cobbiTusi B paboyen obnactu. YcTaHoBneHHas
Aarta otobpaxaeTcs B none cnpasa OT COOTBETCTBYHOLLEN KHOMKM.

e [lone YKasaHHbIW nepuoa — KHOMKa BHYTPW Mong no3BosisieT BblOpaTb nepuog, 3a
KOoTOpbI BygeTt chopmMmpoBaH OTYET.

¢ [lone MoppasgeneHne — KHorka BHYTPW Nonsa No3BonsieT BbibpaTb nogpasgeneHue,
COTPYLHMKKM KOTOpOro 6yayt otobpaxaTtbca B paboyen obnactn ctpaHuubl. KHonka

BHYTPM Nonsi no3BonsieT BblbpaTb noapasgeneHve B OTAENbHOM OkHe. KHornka
COpocuTtb ouuLlaeT none.
¢ [Mounck — none no3sonsieT NPON3BECTU NOUCK MO 3fiEMeHTam CTonbuoB B paboyen obnactu

cTpaHuubl. KHomka Copocutb ouuLlaeT none.

2. Pabouasi obnactb CTpaHULbl COAEPXKUT CNUCOK COTPYAHUKOB noapasneneHnsi, BbiIopaHHoro Ha
naHenM WHCTPYMEHTOB CTpaHuubl. [Ons Kaxaoro coTpyaHWka npeacTaBneHbl fAaHHble O
BPEMEHU NPUCYTCTBMS Ha paboyeM MecTe 3a ykasaHHbI Ha NaHenM MHCTPYMEHTOB Nepuos.

B pabouen obnactu gocTynHbl cnegytowmne ctonbupbl AaHHbIX:

e CoTpyAaHuK;

TabenbHbIN HOMeEp;

JdomxHocTb;

MoppasgeneHue;

[aTta;

Bxopn — BpeMsa NepBoro BxoAa;

Bbixop — BpeMsi nocnegHero BbIxo4a,;

MpucyTtcTBME — CyMMapHoOe BpPeEMsI MPUCYTCTBMS COTPYAHMKA Ha paboyemM MecTe B TEYEHME OHS.

llpumeyaHue:

& B pabouenn obnactm peanu3oBaHbl (PYHKUUM COPTMPOBKM MO 3NEMEHTaM OLHOro u3
CcTONOLOB, U3MEHEHMUS LUMPUHBI 1 NOCNeAoBaTENBHOCTU CTONOL0B.

5.7. MNoppaspen «BblaaHHble AOKYMEHTbI»

MNMoapasgen npegHasHayeH AN COCTaBfeHMs OTyeTa MO BCEeM BblAaHHbIM  COTPYAHWUKAM
onpaBgaTenbHbIM OKYMEHTaM U [JOKYMEHTaM Ha CBEPXYPOUHYHO paboTy.

CTpaHuua nogpasgena umeeT creayowmin Bus;

BhiaaHHbIe AOKYMEHTI & PERCo.LLikona Agmurncrpatop

@ 2022-11-10 - 2022-11 ... Yicazannuiii nepuoa

®UO Moapasaenerue Onepatop Howep goxymenta JoBasnnerca k padouem  Hanuenoeanne [Jara seopa pokyuerTa MpoaomkurensHocTs Hauzno eiicrma Oxomuianue pefictens

CBepiypouHsie

Apbobeea Mapa YueOuan pacota AZMHHHCTDETOR fa KOMaHAMpoBka 2022-11-17 2022-11-09 2022-11-17
ropaees Aanuin TICHXOROTMUECK3... AgmvHHCTRETOR @ Her OrcpaneHie oTpad.  2022-11-17 2022-11-09 2022-11-15
Kpueuoea Bepa Yuebuan padora Agmumncrpatop

Aa B cueT oTpaboTkn 2022-11-17 00:00:00 2022-11-17 2022-11-17

Nesuenko [apea LUKOABHER BUEA... ABMHHHCTPATOP Aa 3aBbin 2022-11-17 2022-11-16 2022-11-17

1. TlepekntoyaTens Beibopa TMnNa oTyeTa:
e OnpaBpaTtenbHble — COOEPXKUT CMUCOK COTPYOAHWKOB W OMOPMIIEHHbIX AN  HUX
onpasaaTteribHbIX JOKYMEHTOB.
e CBepxypo4Hble — COOEPXUT CNNCOK COTPYAHMKOB N OPOPMIIEHHbIX OIS HUX AOKYMEHTOB
Ha CBepXypouHyt paboTy. Bpems cBepxypo4yHon paboTbl y4MTbIBAETCHA MPU COCTaBMEHUN
«Tabena yyema paboyezo epemeHu» Gopmbl T-13 unm 0504421 B nopgpasgene
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«PopmuposaHue mabens».

2. [aHenb MHCTPYMEHTOB CTPaHULbI:

o PacwmpeHHbIM NMOUCK — KHOMKa MO3BONSIET NPUMEHUTb (PUNLTP K 3nemMeHTam,
oToOpaxkaembiM B paboyen 0b6nacTn CTpaHuLbl.

o [JononHuTenbHO — KHOMKa nNO3BONseT OTKPbITb MEH KOMaHg pAns Bbibopa

[OMNONMHUTENbHbIX OENCTBUN:

— Mevatb TaGNMUbI — NO3BONSET MPOM3BECTU MNeyaTb AaHHbIX U3 paboyen obnactu
CTpaHuupbl;

— JKcnopT — No3BONsieT COXpaHUTb OaHHble pabouver obnactu B hann 3NEKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclIMpeHNEM;

— Copocutb hunbTpbl — N03BONAET COpOCUTL BCe hunbTpbl paboyen obnacTy;

— [MMapameTpbl 0oTOOpaxXeHUs TabnuLbl — NO3BONSET OTKPbITb AOMOSHUTENBHOE OKHO ANS
BblGopa cTonbuoB, oToOpaXkaembIx B pabodent 0bnactu cTpaHumubl.

o — KHOMKa MO3BONSET OTKPbITb NaHenb kKaneHgaps 4ns BBoAa AaTbl Havana v KoHua
nepvoaa, 3a Kotopbi 6ygyT otobpaxaTtbcsa cobbiTust B paboyen obnactu. YcTaHoBNeHHas
Aata otobpakaeTca B nose cnpasa OT COOTBETCTBYIOLLEN KHOMKWN.

e YKasaHHbIW nepuop — KHoMka BHYTPM MOMsi NO3BONSIET BblOpaTb Neproa, 3a KOTOpbI
Oynet cchopmmpoBaH OT4YeT.

e [lone MoppaspeneHne — KHoMka BHYTPM Nonga no3BonsieT BbiGpaTb nogpasaenexHve,
COTPYAHMKN KOTOporo ByayT otobpaxaTbca B paboyen obnactm ctpaHuubl. KHonka

BHYTPU MoOnsi MNo3BossieT BblOpaTb MNoapasfaeneHne B OTAENbHOM OkHe. KHonka
COpocuTtb ouuLLaeT none.
e [Mowuck — none No3BonsieT NPON3BECTM NOUCK MO 3areMeHTam cTonbuoB B paboyelt obnactu

CTpaHwuubl. KHonka C6pOCMTb o4yulaeTt none.

3. Pabouas obnactb nogpasgena COAEpXWUT CMUCOK COTPYAHUKOB M OCOPMIEHHbIX OAs1 HUX
OOKYMEHTOB.

B paboyen obnactn gocTynHbl cnegyowme ctonodubl AaHHbIX:

o ®UO;

MoppasgeneHue;

OnepaTop — COTPYAHUK, ODOPMUBLLNIN JOKYMEHT;

Homep AoKyMeHTa;

Ho6aBnsetca K paboyemy BpemMeHM — BpeMsi, OTMEYEHHOe B OGOPMSIEHHOM
onpaBaaTtenibHOM [OKyMeHTe Kak pabodee. YToObl no kakoMy-nvbo onpaBaaTtenbHOMY
OOKYMeHTy Bpemsi pobGaBnsanocb Kk pabouyemy, B nogpasgene «OnpagdamesibHbie
JdoKyMeHmbI» pasgena «Y4em pabo4ye20 epemMeHU» OTKPOUTE HYXXHbIN onpaBaaTenbHbIN
OOKYMEHT 1 BbibepuTe [lobaBnAaTb B napameTpe [lo6aBUTbL K paboyemy BpeMeHH;
HanmeHoBaHue;

[Jata BBOAa OOKYMEHTA,;

MpoaoMmKUTEeNbHOCTD;

Hayano pencrtBus;

OKoH4YaHue gencTBus.

llpumeyaHue:

e B pabouen obnactm peanudoBaHbl (PYHKUUN COPTMPOBKM MO 3fIEMEHTAM OLHOro M3
CTONOLOB, U3MEHEHMWS LUMPUHBI 1 NOCNeAoBaTENBHOCTU CTONOL0B.
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4. Paspgen «KoHTponb gocrtyna»

B paHHOM pykoBOACTBE OMMChbIBAeTCs TONbkOo nogpasaen «MecmoHaxoxO0eHue», BXOOAALNA B
MoAyIb, OMUCaHWe OcCTanbHbIX NOAPA3AeNoB AaHHOrO pasgena cMoTpute B «Pykoeodcmee
nonb3oeamers ,,CmaHdapmHozo nakema [N10“ PERCo-ES».

4.1. MNoppaspgen «MecTtoHaxoxaeHue»

Moopasgen npegHasHayeH Ansi COCTaBMEHMSI OTYETOB O MECTOHAXOXAEHWUM COTPYAHMKOB,
YYEHUKOB, POACTBEHHMKOB YYEHMKOB M NOCETUTENEN B yKasaHHble AaTy U Bpemsl Ha TeppuTopum
opraHusaumm.

CTpaHuua noapasaena UMeeT crieayoLwnii BUua;:

L
MecTtoHaxoxaeHne © PERCo.Llkona AamnHucTpaTop
MoceTurenn CoTpyamki PoacTaeHHMKA Yuennku

Tag. e @Ho Jlema exopa HaxoanTen B nomewLesin Broa 1> Toapasaenchne ConposoxaatoLLmii

2022-11-17 10:21

KpuELoEa Bepa 2022-11-17 10:16:38 Xonn HEKOHTPONMPYEMaR TepPUTOPHA YueBHan padora

@ Apbguesa Mapua 2022-11-17 10:20:04 Xonn HeKoHTpoNMpyeNan TeppUTOpHA TICHXOACTHYECKS .0
Topaees Aanin 2022-11-17 10:16:35 Xonn HeKoHTpoAMpyemas TeppuTopia YueBHan pabora

Nesuenko Aapsa 2022-11-17 10:20:08 Xonn HeKoHTPONMpYeNan TeppUTOpHA LWikoAEHaA GO

1. Tlepekntoyatens BbiGoOpa KaTeropumn Bnagenbues naeHTMdnKaTopos:
Bce;

MoceTutenu;

CoTpyaHuKmy;

PoacTtBeHHUKNY;

Y4YeHuUKu.

2. TlaHerlb UHCTPYMEHTOB CTpaHULbI:

. PacwmpeHHbIn NOUCK — KHOMKa MO3BONSET HACTpOUTb UNBLTP OaHHbIX,
oTobpaxaemblx B paboyen obnactu cTpaHuLbl.

o [JononHuTenbHO — KHOMKa MNO3BONSET OTKPbITb MEH KOoMaHg pAns Bbibopa

JOMNONMHUTENBbHbIX OENCTBUN:

— [Mevartb TabnMuUbl — NO3BONSET pacneyaTaTb AaHHble N3 paboyert obnacTu cTpaHuubl.

— JKCcnopT — MO3BOMSAET COXPaHMTb CMMCOK AaHHbIX B pann aNeKTpOHHbIX Tabnuy ¢
BblGpPaHHbIM pacLUMPEHMEM.

— Copocutb punbTpbl — N03BONAET COpOCUTL BCe hunbTpbl paboyen obnacTtu.

— [MMapameTpbl 0TOOpaxXeHUs Tabnuubl — NO3BONSAET OTKPbITb AOMOSTHUTENBHOE OKHO ANS
BblGopa cTonbuoB, oTobpaxaembix B paboyein 0bnactn cTpaHuLbl.

o OOHOBUTbL AaHHble — KHOMKa MO3BONSAET cOpocUTb 3adaHHble gaTy U Bpems U
oTO6pas3nTb MECTOMNONOXEHNEe COTPYOHWKOB / YYEHWKOB / POACTBEHHUMKOB Y4YE€HUKOB /
noceTuTenen Ha TeKyLLUA MOMEHT.

o — KHOMKa MNo3BONSIET OTKPbITb MaHenb KaneHgaps And BBoA4a AaTbl U BPEMEHU, B
KOTOpble OnpeaensaeTcss MeCTOHaxXOXOeHWe COTPYAHMKOB / YYEeHWKOB / pOACTBEHHUKOB
YYEHUKOB / noceTuTenen. YCTaHoOBMNEHHbIE faTa U BpeMda oTobpakatoTcsl B none cnpasa oT
KHOMKM.

e [lone MoapasneneHune — KHoMka BHYTPM Nons no3BonsieT BblbpaTb nogpasgeneHve,
COTPYLHMKKM KOTOporo 6yayt otobpaxaTbca B paboyen obnactn ctpaHuubl. KHonka

BHYTPU Mons MNoO3BOSsieT BblIOpaTb noapasfdeneHne B OTAENbHOM OkHe. KHonka
COpocutb ouuLlaeT none.
¢ [lonck — none No3BonseT NPon3BeCTU MOUCK NO aneMeHTaMm cTonbuos B paboyen obnactu

cTpaHuubl. KHomka Copocutb ouuLlaeT none.
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3. Pabouyasa obnactb nogpasgena cooepXuT CMMCOK COTPYAHMKOB / nmocetuTenen BbibpaHHOro
noapasfaeneHns C ykasaHMeM WX MEeCTOHaXOXOEHUS B YCTaHOBMEHHble Bpemsi M aarty.
CoTpyaHukn / y4eHukn / poOCTBEHHUMKM YYEHUKOB / MOCETUTENMW, COBEPLUMBLUME BXOA4 B
nomelieHne O6onee 48 4acoB Hasag M He COBEPLUMBLUME M3 HEro BbIXOAA, B CMNUCKE He
oTobpaxaroTcs.

lpumeyaHue:

W B paboyen obnactu peanusoBaHbl YHKUMM COPTUPOBKM MO 3fiEeMEHTaM OOHOro M3
CTONOLOB, U3MEHEHMWS LUMPUHBI 1 NOCNeAoBaTENBHOCTU CTONOLO0B.

4.1.1. CocTaBneHue oT4yeTa O MeCTOHaxoXaeHuun

,D,J'IFI COCTaBJ1IEHNA OTHETA:

1. Wcnonb3ysa naHenb HaBurauum, nepengute B pasgen :J «KoHmposnb docmyna».
2. OtkponTe nogpasgen «MecmoHaxoxoeHue».

3. C nowmolibio nepeknoyaTens Ha NaHenu WMHCTPYMEHTOB CTpaHWulbl Bblibepute KaTeropuio
BrnagenbLeB NaeHTUUKaTopoB.

4. BblbepuTe nogpasaenexHve, Ans CoTpyAHUKOB / MOCETUTENEeN KOTOPOro HE06X0AMMO COCTaBUTL
oTYer.

5. ,D,J'IFI BBOAaA AaTbl U BpEMEHU, Ha KOTOpPbIe HeO6XOLI,VIMO COCTaBUTb OTHET, HAXXKMUTE HA MNMaHeSn

MHCTPYMEHTOB CTpaHuubl  KHOMKY . YKkasaHHble paTta wu BpemMAa NOoABATCA B
COOTBETCTBYHKOLLEM NnoJie.

6. B pabouen obnactu cTpaHuLbl 0TOGPaA3nTCs OTYET C 3a4aHHbIMM NapaMeTpamu.

SEC.RU KopoTkui nyTb k MHbopmaLum Cka4yaHo c sec.ru
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5. Kopabl nokymeHToB Aansa «Tabens yyeta paboyero BpeMeHn»

YcnoBHble 0603Ha4YeHUs (KoAbl) LOKYMEHTOB, MUCMNOJSIb3yeMble NMpPU 3anofIHEHUN
«Tabens y4yeta paboyero BpemeHn» no copmam T-13 n 0504421

HaumeHoBaHue nokyMeHTa BykseHHEIN (Lindposo

KonA KonA
MpooomKkMTenbHOCTL paboThl B AHEBHOE BpEMS A 01
MpooomKkMTenbHOCTL paboThl B HOYHOE BpeEMS H 02
MpogormkuTenbHOCTb  paboTbl B BbIXOAHble U Hepabouwue, PB 03
npasgHUYHbIE OHU
MpoOomKUTENBHOCTE CBEPXYPOYHOM paboTbl C 04
MpoaomKkMTENbHOCTL PaboTbl BAXTOBBIM METOLOM BM 05
CnyxebHasa KomaHaMpoBKa K 06
MoBbiWweHMe kBanudmrKaumm ¢ OTpbIBOM OT paboTbl MK 07
MoBblWeHNe KBanNUUKaUMM C OTPLIBOM OT paboTbl B Apyrom AM 08
MECTHOCTU
E>xerogHbIn OCHOBHOW OnsiaynBaemblin OTAYCK oT 09
E>xerogHbI 4OMOMHUTENBHBIN ONflaynBaemblin OTMYCK on 10
JdononHuTenbHbIn OTNYCK B CBA3W C OOYyYEeHWEM C COXpaHeHUeM
cpegHero 3apaboTka paboTHMKaMm, coBMmellawwmm paboty ¢ Yy 11
obyyeHnem
CokpalleHHasi  NpogoImKUTENbHOCTL  paboyero  BpeMeHu  Ans
obyvatowmxcss 6e3  oTpbiBa OT MPOM3BOACTBA C  YaCTUYHbLIM YB 12
COXpaHeHnem 3apaboTHoWn nNnaThbl
D,ononHMTeflebM OTNyCcK B CBA3M C obyyeHnem 6e3 coxpaHeHus i 13
3apaboTHon nnatbl
OTtnyck no 6epemeHHOCTM 1 pogam (OTAYCK B CBSI3M C YCbIHOBSIEHNEM = 14

HOBOPOXAEHHOro pebeHka)
OTnyck no yxoay 3a pebeHkoM A0 SOCTMXKEHNS UM BO3pacTa Tpex neT OX 15

OTnyck 6e3 coxpaHeHuss 3apaboTHOW nnaTbl, NpPenoCTaBIEHHbIN 1o 16
pabOTHWMKY Mo paspeLleHnto paboTogaTens

Otnyck ©6e3 coxpaHeHus 3apaboTHOM nnatbl B CnyYask, 03

17

NpeayCMOTPEHHbIX 3aKOHOAATENbCTBOM
E>xxerogHbln JONOSTHUTENbBHBIN OTMNYCK ©e3 coxpaHeHus 3apaboTHOM

ab 18
nnarbl
BpemeHHasi HEeTPYAOCNOCOOHOCTb (kpome cny4yaes,
npegycMOTPEHHbIX kKogom "T") ¢ HasHadeHmem nocobusi cornacHo b 19
3aKoHOAaTENbCTBY
BpemeHHass HeTpygocnocobHocTb 6e3 HasHayeHusi nocobus B T 20

cnydasax, npeyCMOTpPEeHHbIX 3aKOHOA4aTelrlbCTBOM

CokpalleHHass npoaoSKUTENbHOCTL pabovero BpeMeHW MpoTuB
HOpMarnbHOMW MPOAOIKUTENBHOCTM paboyero AHA B cniyyask, iy 21
NpeayCMOTPEHHbIX 3aKOHOAATENbCTBOM

Bpems BbIHY>XQEeHHOro nporyna B criydyae Mpu3HaHWs YBOJSIbHEHUS,
nepeesoga Ha pfpyryto paboTy wnu oOTCTpaHeHuss oT paboTbl rnB 22
HEe3aKOHHbIMM C BOCCTAaHOBMNEHNEM Ha NpexXHen paboTe

HeBbIxoabl Ha BpemM4d MCNoJsfiHeHunA rocyaapCTBeHHbIX nn

o6LLecTBEHHbIX 0653aHHOCTEN COrnacHoO 3akoHOAaTENbCTBY r 23
Mporynkl (oTcyTcTBME Ha pabovem mecTe 6e3 yBaXXUTENbHOM NPUYMHbI np o4
B TEYEHNEe BPEMEHN, YCTaHOBMNEHHOIO 3aKOHOAATENBCTBOM)

MpogomknTenbHOCTE paboTbl B pexuMme HenosmHoro paboyero HC o5

BpeMeHu no MHUUMaTUBE paboTogatens B cnyvasix,
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Mogynb MO PERCo-EMO01 «Y4eT paboyero BpeMeHun n pacnmcaHme»

BykBeHHbIN |LUndpoBon
HaunmeHoBaHue AOKYMeHTa y ke

KonA KonA
NpeayCMOTPEHHbIX 3aKOHOAATENbCTBOM
BbIxogHble OHM (exeHedernbHbl OTNycK) U Hepaboune npasgHUYHbIE B 26
OHN
[lononHuTenbHble BbIXOAHbIE AHW (OnnavyMBaemMble) OB 27
HdononHuTtenbHble BbIXxoAHble AHW (6e3 coxpaHeHust 3apaboTHOM HB 28
nnathbl)
3abacTtoBka (Npu ycnoBusax 1 B Nopsiake, NpeayCMOTPEHHbIX 3aKOHOM) 3b 29
HesiBki N0 HEBLISICHEHHBLIM NPUYMHAM (40 BbISCHEHNSA OOCTOATENLCTB) HH 30
Bpems npoctos no BuHe paboTtogaTtens P 31
Bpemsa npocTtost no npuyvHam, He 3aBuCALWMM OT paboTtogatens wu HI 32
paboTHUKa
Bpemsi npocTosi no BUHe paboTHUKa Brl 33
OtctpaHeHne o1 paboTtbl (HegonyweHue K paboTte) ¢ onnaton HO 34
(mnocobuem) B COOTBETCTBUMN C 3aKOHOLATENLCTBOM
OTtcTpaHeHne oT paboTbl (HegonyweHne K paboTe) Mo npuynHamMm,
npeaycMOTPEeHHbIM 3aKoHO4AaTEeNbLCTBOM, Ge3 HauucneHus HB 35
3apaboTHon nnatbl
Bpemsa npuoctaHoBkn paboTbl B Criydyae 3a4epXXKu  Bbinnathbl H3 36
3apaboTHon nnatbl
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000 «[M3PKo»

Call-ueHTp: 8-800-333-52-53 (becnnaTHO)
Ten.: (812) 247-04-57

[MouToBbLIN agpec:
194021, Poccus, CankT-lNeTepbypr,
[MonutexHuyeckas ynuua, gom 4, kopnyc 2

TexHuyeckas nogaepxka:
Call-ueHTp: 8-800-775-37-05 (6ecnnaTtHO)
Ten.: (812) 247-04-55

system@perco.ru - CICTEMbl KOHTPONS AoCTyna

turniket@perco.ru - TYpHUKETbI N OrpakgeHus

locks@perco.ru - 3NIeKTpoOMEXaHNYEeCKMUE 3aMKU

barrier@perco.ru - wnarbaymbl, cuctemMa napkuHra

WWW.perco.ru

Kop. 13.11.2025
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